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NQRTH MBBS Summer Research Bursary Program
Initial Supervisor–Student Meeting Guide
2026/27 Bursary Round
	Purpose: This guide is intended to support the initial meeting between the student and supervisor. It helps both parties discuss project goals, timelines, expectations, communication arrangements and any ethics, governance or practical requirements before the project begins. The guide should be used to establish a shared understanding of the student's role, learning opportunities and anticipated outcomes for the bursary period, and should be read alongside the NQRTH MBBS Summer Research Bursary Program Guidelines.



1. Student and Project Details
	Student name
	
	Project title
	

	Student number
	
	Primary supervisor
	

	Student email
	
	Supervisor email
	

	Project location
	
	Meeting date
	


2. Project Snapshot
	Project aim
	




	Student role in this project
	




	Key tasks and activities
	



	What success looks like by the end of the bursary
	



3. Timeframe and Availability
	Start date
	
	End date
	

	Expected duration
	4 weeks / 5 weeks / 6 weeks / Other:
	Expected hours per week
	

	Student availability
	
	Known unavailable dates
	

	Supervisor unavailable dates
	
	Work arrangement
	In person / Hybrid / Online 

	If in person, where will the student be based?
	
	Access or onboarding needed?
	Yes / No / Unsure

	Notes
	


	☐ Student availability discussed
	☐ Supervisor leave considered

	☐ Public holidays considered
	☐ Required access or training identified



4. Student Tasks and Learning Goals
	☐ Background reading
	☐ Literature search or summary
	☐ Data collection

	☐ Data entry or cleaning
	☐ Data analysis or interpretation
	☐ Ethics or governance preparation

	☐ Research team meetings
	☐ Report, abstract, poster or presentation
	☐ Other project-specific activities: __________

	Learning goal 1
	



	Learning goal 2
	


	Learning goal 3
	




5. Roles and Expectations
	Student will
	Supervisor will

	☐ Communicate professionally and attend agreed meetings.
	☐ Provide guidance, feedback and realistic expectations.

	☐ Complete agreed tasks within the project timeframe, where practicable.
	☐ Clarify the student role, tasks and expected contribution.

	☐ Ask questions when unsure about tasks, data or methods.
	☐ Discuss ethics, governance, data and confidentiality requirements.

	☐ Follow confidentiality, safety and site requirements.
	☐ Identify a backup contact if the primary supervisor is unavailable.

	☐ Notify the supervisor early if availability changes or support is needed.
	☐ Support meaningful exposure to research and learning opportunities.


6. Communication Plan
	Preferred contact method
	Email / Teams / Phone / In person / Other:
	Meeting frequency
	Weekly / Fortnightly / As needed

	Expected response time
	


	Meeting format
	In person / Teams / Phone / Hybrid

	Main contact
	

	Backup contact
	

	How should the student raise concerns or ask for help?
	





	Progress update expectations
	










7. Ethics, Governance, Data and Confidentiality
	☐ Ethics approval required
	☐ Ethics approval already obtained

	☐ Student to be added to ethics approval
	☐ Site governance requirements apply

	☐ Confidential or identifiable data accessed
	☐ Training required before commencement

	☐ Data storage or access requirements confirmed
	☐ Authorship, acknowledgement or publication discussed

	Notes

	








8. Expected Outputs or End-Point Activities
	☐ Short written summary
	☐ Literature summary

	☐ Data summary or analysis
	☐ Draft abstract

	☐ Poster or presentation
	☐ Contribution to manuscript or report

	☐ Reflection on research skills gained
	☐ Other: ____________________


9. Agreed Next Steps and Final Confirmation
	Action
	Who
	By when

	


	
	

	


	
	

	


	
	

	


	
	



By signing below, the student and supervisor confirm that they have discussed the project expectations, timeframe, communication arrangements and relevant project requirements.
	Name
	Signature
	Date

	Student
	
	

	Primary supervisor
	
	



NQRTH MBBS Summer Research Bursary Program | Initial Supervisor-Student Meeting Guide
image1.png
JCU

RS

NORTHERN QUEENSLAND
REGIONAL TRAINING




