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COACHES TASK SHEET 
Objective 

Provide the highest standard of coaching and player development for the age/grade and 
promote the enjoyment and love for the game.  

Keep in mind coaches have the biggest impact on our players and our sport. 

Accountability 

You will be accountable to the Committee/Board and the Coaching Convenor/Coordinator 

Responsibilities 

 Coach in accordance with the sport’s rules and policies for their age/grade 
 Operate in accordance with HQ’s TeamQLD values and instil these values with those in 

your charge  
 Update your coaching credentials when required 
 Promote the importance of members/players 
 Apply the code of conduct for coaches and players on and off the field 
 Develop and establish an appropriate pre-season training program 
 Instruct the players and to see that all players carry out sufficient training 
 Liaise with other coaches to establish a consistent coaching policy throughout the 

organisation 
 Provide game day coaching expertise 
 Attend organisation functions as agreed 

SPECIFIC TASKS 

TASK RISK 
FACTOR 

EXPECTED OUTCOME WHEN 

Know the rules of play 
H 

Ensure your players/members understand 
their obligation to sport and know the rules of 
play.  

Prior to 
season 
starting 

Know the code of conduct for 
coaches and the penalties for 
non-compliance H 

Understands the codes of behaviour for 
yourself, players, parents, team management 
personnel and the penalty and  

reporting processes for non-compliance. 

Prior to 
season 
starting 

Know and implement the code of 
conduct/behaviour for players 
under their control H 

Report all that do not comply with code &/or 
have acceptable behaviour immediately 
(utilise the appropriate reporting process set 
by the organisation). 

Always  

Equipment safety 

H 

Prior to each training and game, you are 
responsible for checking the safety of all 
equipment to be used prior to commencing. 

You are required to report any non-equipment 
compliancy or risks to the Head Coach &/or 
equipment officer immediately. 

Always 
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TASK RISK 
FACTOR 

EXPECTED OUTCOME WHEN 

H 
You are required to have your player personal 
safety equipment checked randomly to ensure 
they comply and are safe.  

Randomly 

 

Child Protection H 
Ensure you understood your obligations and 
the organisation’s expectation for child 
protection before your duties commence.  

Prior to 
season 
starting 

Technical Delivery 

M 

Ensure you plan the methods to be utilised to 
develop the technical needs of your players 
prior to season commencement.   

You must monitor and adjust your plans to 
suit the continued development of your 
players. 

Pre-Season 

Risk Management- 

 

H 

Ensure you are aware of the risk associated 
with the activities & the surrounding areas. 

Your duty of care is to always be vigilant and 
mindful of your surroundings and the 
activities you are providing.  

 

Always 

Player enjoyment & 
development 

H 

Ensure you have a training plan that provides 
the player with lots of variety and challenges.   

Ensure the plan caters for player’s challenges 
and players success.   

Prior to 
season 

 

H 

Ensure players always enjoy the programs and 
training you offer.   

Be respectful and supportive remembering 
everybody learns differently 

Always 

Training: attend coach’s 
induction training and Undergo 
accreditation course if required. 

H 
All coaches will hold current coach 
accreditation in line with the legislation and be 
aware of organisation coaching support 

 

Performance: Arrive well before 
scheduled training and game 
times to ensure organisation and 
adequate supervision of players. 

H 

Team is well organised.  

Communicate: with team 
members and parents of juniors 
regularly (either verbal, text or 
face book)  

H 

Good communication will assist in being 
organised and enhance the experience for all. 

 

Dress Code: Always wear either 
full organisation uniform (in good 
repair) or organisation shirt and 
cap when coaching at games. 

M 

Organisation image is enhanced by the 
presentation of the team, including the coach. 

Always 
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TASK RISK 
FACTOR 

EXPECTED OUTCOME WHEN 

Administration -pre season  
H 

Pre-season coaches participation & 
completion of tasks for the season are to be 
completed when required: 

Pre-Season  

Game Administration  
H 

Pre-game forms and admin tasks are required 
to be completed and signed appropriately 
such Competition team cards 

Pre-game  

H 
Post-Game forms and admin tasks are 
required to be completed and signed 
appropriately such as: team results  

Post-Game 

Liaise with Committee/Board 
regarding trophy and award 
winners. 

H Appropriate trophies and awards are given out 
at season’s end. 

Before 
Season End 

 

KEY RISKS (to name just a few) 

Avoid 
Environmental 
Risks 

Know  

 where the potentially high-risk areas are around your player’s environment (toilets, 
car parks, and bushland) and ensure players are aware. 

 If the weather or environmental conditions change- If it is too hot, wet, cold or 
stormy seriously consider if the players are – (1) capable of participating or (2) they 
will be safe doing so - if you believe it may not be safe you may choose to (1) change 
the way the activity is conducted to meet the new conditions or (2) cancel.   

Risk to Players 
Safety  

Occurs  
 when you don’t follow the rules and/or implement common sense when carrying out 

your duties as coach.  (adapt your program for the specific age groups and standard 
of players in your charge) 
Remember that a coach’s duty of care increases greatly for children and young 
people as well as for those who are novice, aged, unfit or disabled. 

 when you allow injured players or players carrying an injury to play (Coaches primary 
focus must be the participant safety not the team or teams result) 

 when you don’t know how and what unacceptable personal contact is and 
 if players are not protected from harassment or bulling on or off the field 
 if you don’t warm up and warm down players appropriately. 
 when your players and parents don’t understand their obligations to TeamQLD 

values and the game of Hockey  
Remember to avoid the transmission of any blood, body fluid, or diseases. (Take extra 
care with towels, water bottles, sponges and shared equipment) 

Over diligent 
parents 

The greatest risk to junior participation is overbearing parents - The parents’ code of 
conduct and HQ TeamQLD values are designed to avoid such situations.  Report any such 
known or expected breaches immediately in the manner required by Organisation 

Risks to the 
Individual 
occurs when 

 you don’t follow the rule, polices and or procedures required of your position 
 you are placed in situations where you are required to make serious decisions on 

your own 
 and if you do not apply a common sense approach to your duties, actions and or 

decisions   
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Sign Off 

On commencement of my duties it is taken that I have agreed to deliver the expectations of the position and 
uphold the vision, values, goals and policies of the organisation.  I accept that if I am unable to complete my 
responsibilities I will vacate the position immediately, and/or acknowledge the organisation will have the right 
to declare the position vacant. 


