Mission Statement
St Mary’s Catholic School
St. Mary's Catholic School strives to be a community of
faith based on the belief in God, inspired by the Mercy
charism and Gospel values of Compassion, Justice and
Outreach.

PREP HANDBOOK

Our Catholic faith and tradition will be nurtured through
prayer, liturgy and the sacraments. Our school will give the
highest priority to the message of Jesus Christ, which is one
of Truth, Love, Service and Respect for Creation.
St Mary’s will endeavor to bring together school, home and
parish in a caring community and will support the family in its
role as primary educators of their children. St Mary's
requests and encourages the participation of all its parents
in the various avenues of school life.
We recognise our students as unique and valuable individuals,
who will be nurtured to reach their full potential and be
inspired to contribute their special gifts to the school and
wider community.
“Do not fear and always act with courage”.

ST MARY’S CATHOLIC SCHOOL BOWEN
THE ROMAN CATHOLIC TRUCT CORPORATION FOR THE DIOCESE OF TOWNSVILLE

39 Poole Street, Bowen QLD 4805
(07) 4786 1203
bwn@tsv.catholic.edu.au

Please visit our website: www.smbtsv.catholic.edu.au
for your enrolment form.

Learning My Way

School Prayer

When I listen to a story or look at books each day,
I’m learning to read in my own special way.
When I sing a song or say a rhyme,
My listening skills will develop on time.
The small muscles I use when I work a puzzle or play with dough
Will help me to write a sentence one day.
When I jump, wiggle and run the day long,
My muscles and body are growing strong.
When I put away my toys or pass out snacks at school,
I’m really doing my math too.
Making bubbles in the tub or looking at the sky
Will develop my scientific skills by and by.
My colouring, painting and gluing may look like a mess,
But they all encourage my creative best.
When you read to me, talk and listen too,
I’ll learn to love books and language, it’s true.
Holding me close for hugs and quality time,
Show me that you’re glad that you are mine.
When you accept me for who I am and cherish what I do,
I’ll learn to love others and respect them too.
As you give me choices and let me go,
Into an independent adult I will grow.
Every minute of every new and exciting day,
I’m learning and growing in my own special way.

Dear God,
You have shown how much You love us all
by the gift of Your only Son.
We pray that we will come
to a close loving relationship with you
through following His examples.
Help us to show each other that we care
and so make our school a place of love,
happiness, work and achievement.
We ask this through Jesus Christ our Lord.

By Jean Feldman

Amen.

BASIC DAILY SCHEDULE


Unpacking Bag/play in Big Shed (before school)



Carpet time—Show and Tell/News



Literacy



Outside Program



Religion



Morning Tea



Writing Rotations



Early Mathematics—Role M (Hands on)



Big Lunch



Meditation



Science/Music/PE/History/Geography



Home time

Welcome to St Mary’s Catholic School. Our relationship
and your association with our Prep will be both happy and
beneficial for you and your child.
Children in the early years are active learners – that is they learn
by doing. We need to provide experiences that allow them to
interact with the world around them. They will want to try new
things, test ideas and make their own conclusions about specific
experiences. Their knowledge and understanding of the world in
which they live is increased through a variety of play based
learning experiences and interactions.
The aim of our Prep is to provide a challenging and stimulating
environment where learning is well planned and organized to suit
the children’s needs as well as their stages of development. It is
therefore essential to provide developmental opportunities in all
areas of learning – spiritual, physical, social, emotional and
intellectual. It is important to observe children’s play and when
activities focus on areas of particular interest, programs will be
designed to capitalize on this and act as the basis for teacher
planning.
Catholic Education acknowledges “curriculum” as being the total
life of the school. Gospel values should be evident in the daily
running of the Prep’s program. As they work together, children
are able to experience values of love, hope, faith, sharing,
community, giving thanks and prayer. These values, introduced in
the early years of “education”, will be further developed through
primary and secondary education.

As St Mary’s Catholic School is committed
to evaluation of its structures and
learning processes, it is essential that
there be continuity of development of
children through the early years of
education. Each and every one of us being
a wondrous work of art, fashioned by the
hand of God.

Session Times: Monday to Friday
8.30am – 2.55pm
Your child must be brought and collected from the classroom by a
responsible adult. For safety reasons, PLEASE DO NOT drop them off
at the front gate. If you arrive early with your child, please wait with
them at the front of the Prep room until
our door opens. The classroom will open
at 8.15am. All children are encouraged to
unpack their belongings before going to
the big shed.
Punctuality in collecting your child is very
important.
They become anxious if
someone isn’t there to pick them up. We
rely on your co-operation. To avoid any
disruptions we would appreciate if parents
were to wait outside the Prep room when
collecting children.

PREP Requirements








School bag
St Mary’s school hat
Library bag
Spare set of clothes
Lunch box
Art smock
Sunscreen is supplied, but if your child requires a special
brand you are welcome to supply sunscreen.

Please ensure all items are clearly marked with
your child’s name.
While care is taken, the
school takes no responsibility for the care of
these items.

Travel
Children move their name to the chart which indicates how they are to
travel home each day, e.g. car/bus/walking or riding. If at any time you
arrange for someone else to collect your child, or they are travelling
home by bus please advise the class teacher. Alternatively, please
contact the school office with any changes.
If you wish to take your child before the end of the day, please inform
the teacher in advance.

Attendance
We would appreciate if parents/guardians could contact the Prep
teacher or the school office if your child will be absent from school
when:




Your child is sick:
You are going away on holidays: or
Leaving the school permanently.

A PREP BOOKLIST IS
AVAILABLE FROM
THE SCHOOL OFFICE

Preparing for Prep

Open Door Policy

Entry into Prep is one of your child’s many milestones. To
ensure that this phase of your child’s education is a happy
and productive one, parents are invited to:

Parents play an important and valuable role in the education of their
children and we welcome parents to become involved in the activities in
which the children participate.





An interview with the Principal, Mrs Colette Williams
And orientation mornings held during Term 4 including
Transition days
Pre—Prep program.

Parents can help by
 Visiting the classroom and joining in with the program;
 Assisting when the Prep group has an excursion;
 Supporting and encouraging their child to feel good about what they
try and what they accomplish;
 Sharing any hobbies, interests or expertise you may have with the
children (e.g. playing an instrument, singing, cooking etc);
 Reading the notice board, newsletters and checking your child’s
pigeon hole at the entrance.
Since the family is very important to a young child, we believe that the
family plays an important role in the Prep program. Mums, Dads,
Grandparents and other family members are therefore welcome to come
to Prep to interact with their child and the rest of the class. If you
have a particular hobby, interest or talent you wish to share with our
Prep students please let us know. Children benefit greatly by broadening
their experiences and knowledge through your visits to our Prep.
It is a good
can plan the
to complete
Prep class.
Guidelines.

idea to speak to the teacher in advance so that together we
most suitable time for you to visit. Also, you may be asked
a ‘Working with Children Check’ form before visiting the
This is part of the National Safe Schools Framework

Excursions

During the year some excursions appropriate to the
children’s age and interests will be arranged for the
group.
To participate in excursions, written
permission is required from parents/carers.
A
General Permission Form will be sent home for
completion and return early in the year. Sometimes
adults will be required to accompany the Prep class.

Some introductory handwriting notes
This is the Queensland Beginner’s Alphabet:
When your child is experimenting with writing, e.g. writing their
names, please encourage the use of lower case letters rather than
capitals.

Treasures from Home

As Prep is well equipped with educational toys and materials, we ask that
children keep their toys at home. Your child is encouraged to bring to
school any interesting specimens or objects (shells, insects, rocks, etc)
to share during our “Show and Share” session on a Friday (topic will be in
Homework book). Please bring objects in a plastic container – NOT
glass.

Birthdays

For most children, birthdays are a very special event which may be
celebrated at Prep. When it is your child’s birthday you might like to
bring along some patty cakes for each child. This enables us all to share
in this special moment with your child. This is your decision and by no
means compulsory.
We ask parents to be sensitive to the feelings of other children when
handing out birthday invitations. We prefer that invitations are not
placed in pigeon holes, unless ALL children in the Prep are being invited
to the party. This ensures that children do not feel left out or excluded.

The numerals in the Queensland Beginner’s Alphabet are:

What to Wear to Prep
For girls the formal uniform is green check shirt and green skorts, or
green check dress. Both have school badge. Sports uniform for girls, is
green and gold polo and black skorts. Black leather shoes and white
short socks, green school hat with school badge. See photos below.
For boys the formal uniform is green shirt and grey shorts. Sports uniform for boys is green and gold polo and black shorts. NO cargo shorts.
Black leather shoes and grey socks, green school hat with school badge.
Se photos below.
For winter both girls and boys should wear a bottle green jumper and
green track pants only. No other colours should be worn.

Communication

Parents and teachers often need to share information.
suitable times to do this are:

Before session times 8.15am – 8.30am

After session times 2.55pm – 3.30pm.

The most

If these times are unsuitable please arrange an appointment with the
teacher.
If you are unable to get to school, please email or Seesaw message,
telephone or write us a note if there is something you need to let us
know about. Please do not hesitate to discuss any queries or concerns
you may have with the teacher.

Uniform items are available from Glenlizzy Uniforms shop, Powell Street,
and Meehans, The Shop for Men, Herbert Street, Bowen.

Children travelling by Bus

We suggest that Prep children travelling by bus to school are
accompanied by an older sibling, who should escort them into the
classroom. If time permits, we ask that the sibling remains with the
0student to do a puzzle, draw or look at a book until the bell goes. If
travelling home by bus, we also ask that the sibling collects the student
from the Prep room before leaving. The older sibling is to then sit with
them on the bus line. Footwear is essential if your child is travelling on
the bus. This is a Bus Company regulation.

Health Policy

Parents are requested to keep their child at home when they have an
infectious illness. Should a child become ill during school, the parent will
be notified so they may be taken home. Please notify the Prep teacher
at once if your child has been exposed to any communicable diseases. If
a child is ill, the best place for them to be is at home. We ask parents/
carers to take into consideration the health and safety of other children
attending school as well as staff.

Medication

Please DO NOT send any medications to school with your child to be
taken at their discretion. This includes Ventolin and cough lollies. If a
child requires medication while they are at school, a completed and
signed medical form is required in order for teaching staff or office
staff to be able to administer the medication. Medical forms are
available at the school office. Please note that there is NO exception to
this policy, as it is required by law.

School Bag

A school bag big enough to carry your child’s wonderful creations, lunch
box and a large library book would be ideal. We
will be encouraging the children as the year
progresses to carry their bags and to look after
their belongings. We ask for your co-operation.

Head Lice

Head lice are a constant problem. Please co-operate by regularly
checking your child’s hair. If a head lice problem is identified,
we ask that your child remains at home until the problem is
treated. Parents are asked to notify teaching staff if their
child has head lice so that a letter can be sent home to notify
other parents to check their child’s hair.
If you have any health issues that you might need to discuss,
please do not hesitate to contact the teacher.

Library Bag

A library bag approximately 34cm x 36cm would be ideal. Please label
clearly with your child’s name. Children borrow once a week, and it is
expected that their book is returned before they are allowed to borrow
again.

Tuckshop Orders

Tuckshop orders may be placed for Morning Tea and Big Lunch on Friday.
The tuckshop menu and pricelist will be issued in the first few weeks of
each term. Orders should be placed on the front of a brown paper bag,
clearly showing the name and year level, with your order for Morning Tea
or Big Lunch and correct money (if possible) placed inside. Please note
that orders for Morning Tea and Big Lunch must be in separate bags.

Spare Clothes

As accidents sometimes happen (a cup of water spills etc) please supply a
change of clothes clearly named and in a labelled plastic bag. The spare
clothes should remain in your child’s school bag.

