COPYING & COPYRIGHT

PHOTOCOPIES

If you write your own class notes to give to
students, you can send them to the office to
be photocopied, collated and forwarded to
the centre where you teach. Send the
originals to the office at least a week before
you need them. Email to
admin@parramattacollege.com.au; send to
The Parramatta College, PO Box 2261 North
Parramatta 1750; or drop them in to the office
at Level 1, Ross Street entrance 410 Church St
North Parramatta between 9 and 4 on
weekdays. Let the office know how many
copies you need, and when you need them.

The photocopier at the Business Centre
should only be used for emergencies. Look for
instructions, and copyright information, on
the wall above the copier.

The College pays a fee to the
Copyright Agency Ltd. You must
comply with copyright limits
summarised below.

YOU CAN COPY

HARDCOPY - Books - 10% of the number of
pages OR one chapter

HARDCOPY - Periodicals - All or part of an
article in an issue or all or part of two or more
articles if they relate to the same subject

matter.

HARDCOPY - Anthologies - All or part of one
item if it is not more than 15 pages.

HARDCOPY - pictures, drawings, maps etc -
All or part if it is not separately published or if
it is part of a written work.

HARDCOPY - Unavailable work - All or part of
a work , except periodicals, if you check that
the work will not be available for purchase
within 30 days (or 6 months for text books) at
the price you would normally pay. Contact the
Copyright Agency Ltd regarding text books in
this situation.

You must write, on each page, the title of
the work, its author/artist, and the name
of the publisher on the copies.
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