
FSKLRG001 Prepare to participate in a learning environment
[bookmark: O_526330]

[bookmark: O_526331]Application
This unit describes the skills and knowledge required to develop an initial learning plan to engage with formal or informal vocational and/or workplace learning activities. The learning plan includes skills related to digital competency, managing time and commitments, developing a learner/peer support network, and/or developing simple strategies for supported learning. An individual preparing a learning plan will be required to identify learning goals and initial steps required to achieve their learning goals.

An individual performing these tasks operates alongside an expert or mentor where significant support, prompting, advice and modelling can be provided.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit can be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at pre-level 1 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526334]Unit Sector
Learning

[bookmark: O_526335]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to engage in learning
	1.1 Identify own resource and planning needs for vocational training or workplace learning, with assistance
1.2 Identify an immediate learning goal based on learning needs and preference for learning activities, with assistance
1.3 Identify potential barriers to participating in learning

	2. Propose a plan for learning
	2.1 Identify how to access highly familiar learning resources and available support
2.2 Identify highly familiar and initial steps to achieving goals
2.3 Review plan with expert or mentor




[bookmark: O_526336]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.


[bookmark: O_526345]Unit Mapping Information
Supersedes and is equivalent to FSKLRG01 Prepare to participate in a learning environment.

[bookmark: O_526344]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


Assessment Requirements for FSKLRG001 Prepare to participate in a learning environment
[bookmark: O_526339]

[bookmark: O_526340]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least one learning goal and describe initial steps to achieve goal.

[bookmark: O_526341]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
own barriers to learning 
own learning goals
common sources of support and information to achieve learning objectives
relevant, simple, implementable steps to achieve goal. 

[bookmark: O_526342]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using very short and simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to initiate and provide highly structured support and modelling to learner
a frequently used word list for learning in the workplace
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 

[bookmark: O_526346]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


FSKLRG002 Identify strategies to respond to short and simple workplace problems
[bookmark: O_526554]

[bookmark: O_526555]Application
This unit describes the skills and knowledge required to identify short and simple workplace problems and propose strategies to respond to the problems.

An individual performing these tasks works alongside an expert or mentor where prompting and advice can be provided as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit can be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 1 in the workplace and employment domain of communication. 

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526558]Unit Sector
Learning

[bookmark: O_526559]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify short and simple problems affecting own work
	1.1 Identify a range of workplace problems that may routinely arise
1.2 Identify and select a workplace problem for review
1.3 Identify possible factors contributing to identified problem

	2. Propose problem solving strategies
	2.1 Identify strategies to respond to a selected workplace problem
2.2 Identify appropriate resources or tools that may be required to solve selected problem

	3. Review problem solving strategies
	3.1 Seek feedback from expert or mentor on proposed strategy
3.2 Identify alternative or additional approaches or factors for resolving identified problem




[bookmark: O_526560]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Oral Communication
	Follows short, explicit instructions or direction




[bookmark: O_526569]Unit Mapping Information
Supersedes and is equivalent to FSKLRG02 Identify strategies to respond to basic workplace problems.

[bookmark: O_526568]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSK1LRG002 Identify strategies to respond to short and simple workplace problems
[bookmark: O_526563]

[bookmark: O_526564]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two short and simple workplace problems and propose appropriate problem-solving strategies.

[bookmark: O_526565]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common short and simple problems relevant to workplace
common factors that may contribute to short and simple workplace problems
common resources or tools that can assist with short and simple problem-solving strategies
relevant strategies to respond to short and simple workplace problems 
sources of appropriate feedback.

[bookmark: O_526566]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using short and simple problems that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide prompting and feedback to learner, as needed
frequently used word list for learning in the workplace
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526570]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG003 Use short and simple strategies for career planning
[bookmark: O_526588]

[bookmark: O_526589]Application
This unit describes the skills and knowledge required to plan for work and learning using an individual learning plan.

An individual performing these tasks works alongside an expert or mentor where prompting and advice can be provided as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit can be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 1 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526592]Unit Sector
Learning

[bookmark: O_526593]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan for short and simple career strategies
	1.1 Identify own career goal 
1.2 Identify learning requirements to achieve goals
1.3 Identify own skills and any relevant skill gaps, with assistance
1.4 Identify potential barriers to achieving career goals, with assistance

	2. Prepare an individual learning plan
	2.1 Identify strategies to develop required skills to achieve goals
2.2 Record information on a short and simple individual learning plan, with assistance

	3. Review plan
	3.1 Seek feedback from expert or mentor on learning plan
3.2 Respond to feedback and review learning plan and strategies as appropriate 




[bookmark: O_526594]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

[bookmark: O_526603]Unit Mapping Information
Supersedes and is equivalent to FSKLRG03 Use basic strategies for career planning.

[bookmark: O_526602]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG003 Use short and simple strategies for career planning
[bookmark: O_526597]

[bookmark: O_526598]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two personal work goals and prepare a short and simple individual learning plan to achieve goals.

[bookmark: O_526599]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
simple strategies to plan for career
common barriers to achieving career goals
sources of information for support and advice to plan career
common features of short and simple individual learning plans 
sources of appropriate advice/feedback.

[bookmark: O_526600]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using short and simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide prompting and advice to learner, as needed
frequently used word list for learning in the workplace
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526604]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG004 Use short and simple strategies for work-related learning
[bookmark: O_526616]

[bookmark: O_526617]Application
This unit describes the skills and knowledge required to identify own learning goals and needs to engage in a vocational or workplace learning environment.

An individual performing these tasks works alongside an expert or mentor where prompting and advice can be provided as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit can be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 1 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526620]Unit Sector
Learning

[bookmark: O_526621]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to engage in learning
	1.1 Identify own learning needs, with assistance
1.2 Identify preferred approaches to learning
1.3 Identify potential barriers to learning

	2. Apply strategies for learning
	2.1 Identify and select short term learning goals, with assistance
2.2 Identify short and simple learning strategies to support learning goals
2.3 Identify and use a limited range of learning support resources
2.4 Develop a short and simple learning plan to achieve goals 

	3. Review own learning progress
	3.1 Check progress against learning plan
3.2 Seek feedback on learning progression 
3.3 Identify areas for further learning and/or development




[bookmark: O_526622]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Reading
	Locates and reads information to support own work-related learning




[bookmark: O_526631]Unit Mapping Information
Supersedes and is equivalent to FSKLRG04 Use basic strategies for work-related learning.

[bookmark: O_526630]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

Assessment Requirements for FSKLRG004 Use short and simple strategies for work-related learning
[bookmark: O_526625]

[bookmark: O_526626]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two learning goals and develop a short and simple personal or vocational learning plan to support goal achievement
check and review learning plan with guidance and assistance from expert or mentor on at least one occasion.

[bookmark: O_526627]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common learning approaches and the application of each
potential barriers to learning 
own learning goals and needs
short and simple strategies to support learning goals 
support resources relevant to goals identified 
approaches to check and respond to progress of learning plans
typical features of short and simple learning plans.
[bookmark: O_526628]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using short and simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide prompting and advice to learner, as needed.
frequently used word list for learning in the workplace
own familiar support resources
learning support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

[bookmark: O_526632]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG005 Use strategies to plan simple workplace tasks
[bookmark: O_526635]

[bookmark: O_526636]Application
This unit describes the skills and knowledge required to plan simple, predictable and familiar workplace tasks that involve a limited number of steps, such as operating equipment, responding to enquiries, setting up materials, checking safety equipment, or ordering supplies.

An individual performing these tasks may work with an expert or mentor where support is available if requested.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 2 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526639]Unit Sector
Learning

[bookmark: O_526640]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Investigate simple workplace tasks
	1.1 Identify a range of simple and familiar workplace tasks
1.2 Identify workplace procedures and materials required to complete tasks
1.3 Identify and access a small range of support resources relevant to tasks

	2. Develop strategy for task completion 
	2.1 Identify a familiar workplace task for review
2.2 Identify purpose of task and desired outcome
2.3 Identify and use simple strategies to plan workplace task

	3. Review plan
	3.1 Seek feedback from expert or mentor on plan
3.2 Revise plan as required




[bookmark: O_526641]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Planning and Organising
	Prioritises tasks with attention to timelines




[bookmark: O_526650]Unit Mapping Information
Supersedes and is equivalent to FSKLRG05 Use strategies to plan simple workplace tasks.

[bookmark: O_526649]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

Assessment Requirements for FSKLRG005 Use strategies to plan simple workplace tasks
[bookmark: O_526644]

[bookmark: O_526645]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two familiar and predictable workplace tasks and select strategies to plan tasks in accordance with purpose. 
review plan on at least one occasion.

[bookmark: O_526646]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
familiar and predictable workplace tasks 
purposes and appropriate outcomes of workplace tasks
workplace procedures and materials required to complete simple workplace tasks 
strategies to plan simple workplace tasks 
techniques to review and revise plans as necessary. 

[bookmark: O_526647]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide support to learner if requested
frequently used word list for learning in the workplace
own familiar support recourses
relevant workplace policies, procedures, equipment and supplies.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

[bookmark: O_526651]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178




FSKLRG006 Participate in work placement
[bookmark: O_526654]

[bookmark: O_526655]Application
This unit describes the skills and knowledge required to plan and participate in work experience and work placements.

An individual performing these tasks may work with an expert/mentor where support is available if requested.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 2 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526658]Unit Sector
Learning

[bookmark: O_526659]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan to participate in work placement
	1.1 Identify details of host workplace with assistance
1.2 Identify information about host employer and work protocols 
1.3 Identify and plan around potential barriers for participation
1.4 Establish desired learning outcomes of placement with assistance 

	2. Undertake work placement
	2.1 Follow relevant work practices and procedures
2.2 Perform appropriate workplace tasks as directed
2.3 Seek advice from assigned supervisor for new tasks or use of unfamiliar equipment

	3. Finalise and review participation
	3.1 Collect relevant and allowed evidence of performance on work placement
3.2 Seek feedback on work placement performance
3.3 Evaluate work placement with reference to desired outcomes




[bookmark: O_526660]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Reading
	Reads and understands workplace texts

	Oral Communication
	Asks questions of expert or mentor in the field




[bookmark: O_526669]Unit Mapping Information
Supersedes and is equivalent to FSKLRG06 Participate in work placement.

[bookmark: O_526668]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG006 Participate in work placement
[bookmark: O_526663]

[bookmark: O_526664]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
plan for, participate in and collect evidence of participation for at least one work placement.


[bookmark: O_526665]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
learning through work placement and work experience
typical work practices and protocols 
types of evidence related to work placement such as third party report, completion of placement booklet, project, diary of activities
strategies to monitor and review own performance during work experience.

[bookmark: O_526666]Assessment Conditions
Competency is to be assessed in the workplace.

Skills must be demonstrated using simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide support to learner if requested
own familiar support resources
host employer work policies, protocols and procedures. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

[bookmark: O_526670]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG007 Use strategies to identify job opportunities
[bookmark: O_526673]

[bookmark: O_526674]Application
This unit describes the skills and knowledge required to identify job pathways and strategies to seek suitable employment.

An individual performing these tasks may work with an expert or mentor where support is available if requested.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 2 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526677]Unit Sector
Learning

[bookmark: O_526678]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan to identify job opportunities
	1.1 Identify employment and training options suitable for own goals
1.2 Identify own skills relevant to need of specific job or training pathway
1.3 Identify a range of strategies for seeking employment

	2. Use strategies to identify job and training options
	2.1 Identify a range of employment opportunities
2.2 Identify roles, responsibilities, requirements and environment of identified opportunities
2.3 Match own skills and capacity to requirements of preferred job
2.4 Identify skills gaps and training options for preferred job

	3. Review opportunities
	3.1 Make selection from identified employment choosing preferred role
3.2 Review employment seeking strategies
3.3 Identify options to progress identified job pathway




[bookmark: O_526679]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.


[bookmark: O_526688]Unit Mapping Information
Supersedes and is equivalent to FSKLRG07 Use strategies to identify job opportunities.

[bookmark: O_526687]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG007 Use strategies to identify job opportunities
[bookmark: O_526682]

[bookmark: O_526683]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least one job opportunity
assess own suitability for selected job
identify job and training pathway to apply for a selected job.


[bookmark: O_526684]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common strategies and sources of information relevant to seeking employment 
typical roles, responsibilities and requirements for employment in jobs one particular sector or enterprise
own skills and skills needs 
relationship between skills/capabilities and job opportunities
job pathways.

[bookmark: O_526685]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide support to learner if requested
own familiar support resources
sources of job information e.g. newspapers, internet.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526689]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG008 Use simple strategies for work-related learning
[bookmark: O_526702]

[bookmark: O_526703]Application
This unit describes the skills and knowledge required to identify own learning goals and needs and develop a learning plan and strategies to assist in participation in a vocational or workplace learning environment.

An individual performing these tasks may work with an expert or mentor where support is available if requested.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 2 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526706]Unit Sector
Learning

[bookmark: O_526707]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for learning
	1.1 Identify suitable learning goals relevant to a work environment
1.2 Identify strengths and weaknesses as a learner and preferred approaches to learning
1.3 Identify potential barriers to own learning and propose possible solutions

	2. Use strategies for learning
	2.1 Identify and select short-term work-related learning goal
2.2 Locate information related to learning goal and assess its relevance 
2.3 Identify suitable learning strategies to achieve learning goal
2.4 Identify and access a range of support resources required to achieve goal
2.5 Develop a learning plan to achieve goal, which includes a learning pathway and a method to measure outcomes

	3. Review own learning progress
	3.1 Check progress against learning plan and identified goals
3.2 Seek feedback on learning progression and establish options for improvement
3.3 Identify areas for further learning and training




[bookmark: O_526708]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Oral Communication
	Discusses learning progress with expert or mentor




[bookmark: O_526717]Unit Mapping Information
Supersedes and is equivalent to FSKLRG08 Use simple strategies for work-related learning.

[bookmark: O_526716]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

Assessment Requirements for FSKLRG008 Use simple strategies for work-related learning
[bookmark: O_526711]

[bookmark: O_526712]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to
identify at least two work related learning goals and develop a personal learning plan to support goal achievement
check and review progress against plan and goals on at least one occasion.

[bookmark: O_526713]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
own strengths and weaknesses as a learner
different learning approaches and their application to work related learning 
common barriers to learning and solutions to address them 
own learning goals and needs
at least three simple strategies to support learning goals 
support resources and appropriate techniques to assess information relevant to work related learning goals 
typical features of learning plans
approaches to check and respond to progress of learning plans.

[bookmark: O_526714]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide support to learner if requested
frequently used word list for learning in the workplace
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526718]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG009 Use strategies to respond to routine workplace problems
[bookmark: O_526721]

[bookmark: O_526722]Application
This unit describes the skills and knowledge required to identify routine workplace problems and plan strategies to respond to them.

An individual performing these tasks works independently and uses familiar support resources as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 3 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526725]Unit Sector
Learning


[bookmark: O_526726]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan to respond to workplace problems

	1.1 Identify predictable problems in the workplace and desired outcomes
1.2 Identify appropriate responses to predictable problems and resources required
1.3 Identify own role and role of others in resolving routine workplace problems

	2. Propose problem solving strategies
	2.1 Select a routine workplace problem to apply problem solving strategies
2.2 Identify internal and external factors contributing to the selected workplace problem
2.3 Apply suitable problem resolution practice to the situation
2.4 Assess and address potential barriers that may hinder problem solving process
2.5 Evaluate problem solving strategies and propose most appropriate 

	3. Review problem solving strategies
	3.1 Seek feedback on proposed problem-solving strategy
3.2 Evaluate feedback and record
3.3 Revise strategies and make improvements as appropriate for future application




[bookmark: O_526727]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

[bookmark: O_526736]Unit Mapping Information

Supersedes and is equivalent to FSKLRG09 Use strategies to respond to routine workplace problems.

[bookmark: O_526735]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



Assessment Requirements for FSKLRG009 Use strategies to respond to routine workplace problems
[bookmark: O_526730]

[bookmark: O_526731]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two routine workplace problems and propose appropriate problem-solving strategies
review and discuss the above strategies with workplace or training mentor or supervisor on at least one occasion. 

[bookmark: O_526732]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
routine problems relevant to workplace
common internal and external factors that may contribute to routine workplace problems
common workplace and personal barriers that may hinder the problem-solving process
range of strategies to respond to routine workplace problems
sources of advice and feedback
strategies to evaluate feedback and make modifications to proposed problem solving strategy.

[bookmark: O_526733]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using routine texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

[bookmark: O_526737]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG010 Use routine strategies for career planning
[bookmark: O_526740]

[bookmark: O_526741]Application
This unit describes the skills and knowledge required to identify and select appropriate career and work options and develop a career plan.

An individual performing these tasks works independently and uses familiar support resources as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 3 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526744]Unit Sector
Learning

[bookmark: O_526745]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Investigate career options
	1.1 Research and identify career options and goals
1.2 Select a preferred career option
1.3 Investigate skill and training requirements for selected option
1.4 Match skill requirements of selected option against own skills and knowledge, and identify relevant skill gap 

	2. Develop an individual career plan
	2.1 Identify routine learning strategies to develop required skills for chosen option
2.2 Develop a career plan to implement strategies
2.3 Identify potential barriers to learning and employment, and incorporate strategies to address these in career plan

	3. Review plan
	3.1 Seek feedback on career plan
3.2 Review plan in accordance with career goals
3.3 Revise plan as required



[bookmark: O_526746]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Reading
	Reads information relevant to career planning



[bookmark: O_526755]Unit Mapping Information
Supersedes and is equivalent to FSKLRG10 Use routine strategies for career planning.

[bookmark: O_526754]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG010 Use routine strategies for career planning
[bookmark: O_526749]

[bookmark: O_526750]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify skill and training requirements for at least three career options and develop individual career plans to achieve goals. 
review and update plans on at least one occasion.

[bookmark: O_526751]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
own career and training options and goals
techniques to research career options and the roles and responsibilities associated with job roles
sources of information for support and advice on work and training options
typical features of career plans
common barriers to learning and employment.
routine learning strategies to achieve identified work goals in the performance evidence.
[bookmark: O_526752][bookmark: _GoBack]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using routine texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526756]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG011 Use routine strategies for work-related learning
[bookmark: O_526768]

[bookmark: O_526769]Application
This unit describes the skills and knowledge required to identify own learning goals and needs and develop a formal learning plan to participate in a vocational or workplace learning environment.

An individual performing these tasks works independently and uses familiar support resources as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 3 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526772]Unit Sector
Learning

[bookmark: O_526773]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element. 

	1. Prepare for learning





	1.1 Identify work-related learning goals
1.2 Investigate and select a range of formal and informal learning pathways
1.3 Investigate a range of approaches to achieve goals, identifying strengths and limitations of approaches
1.4 Anticipate potential barriers to learning

	2. Use strategies for learning
	2.1 Identify and select work-related goal 
2.2 Identify a preferred approach to achieving work-related learning goal
2.3 Identify and implement strategies to address barriers to achieving learning goal
2.4 Propose routine learning strategies to achieve learning goal
2.5 Identify and access a range of reliable support resources 
2.6 Create and use a formal learning plan to implement strategies

	3. Review own learning progress
	3.1 Monitor progress against plan and reflect on actions and outcomes, identifying options for improvement
3.2 Seek feedback on learning progression 
3.3 Identify areas for further learning and training




[bookmark: O_526774]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

[bookmark: O_526783]Unit Mapping Information
Supersedes and is equivalent to FSKLRG11 Use routine strategies for work-related learning.

[bookmark: O_526782]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

Assessment Requirements for FSK3LRG011 Use routine strategies for work-related learning
[bookmark: O_526777]

[bookmark: O_526778]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
develop at least one formal learning plan to support the achievement of identified work-related learning goal and learning pathway
check and review progress against plan on at least one occasion.

[bookmark: O_526779]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
work related tasks requiring learning
common barriers to learning and solutions to address barriers  
routine strategies to support learning goals 
own learning goals
relevant education and training requirements for selected learning pathway options
relevant support resources for personal learning goals and techniques to assess validity of source
typical features of a formal learning plan
approaches to check and respond to progress of learning plans.

[bookmark: O_526780]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using routine texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526784]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG012 Apply strategies to plan and manage complex workplace tasks
[bookmark: O_526787]

[bookmark: O_526788]Application
This unit describes the skills and knowledge required to plan systematic approaches to manage complex workplace tasks, including project management and monitoring workplace performance.

An individual performing these tasks works independently and uses support from a range of established resources.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 4 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526791]Unit Sector
Learning

[bookmark: O_526792]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element. 

	1. Analyse complex workplace tasks
	1.1 Identify a range of complex workplace tasks
1.2 Consider implication and impact if tasks are not appropriately planned or managed, and create risk management plan
1.3 Prioritise tasks according to importance, dependence and time
1.4 Identify workplace procedures and materials relevant to planning and managing tasks

	2. Plan complex workplace tasks
	2.1 Select complex workplace task and identify desired outcome and purpose
2.2 Evaluate scope of task and plan processes to complete
2.3 Identify competing requirements or expectations relating to the task 
2.4 Identify and research information or resources relevant to task

	3. Review and revise strategies
	3.1 Seek feedback to review the effectiveness of selected strategies
3.2 Revise strategies and plan as appropriate for future improvement



[bookmark: O_526793]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

[bookmark: O_526802]Unit Mapping Information
Supersedes and is equivalent to FSKLRG12 Apply strategies to plan and manage complex workplace tasks.

[bookmark: O_526801]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG012 Apply strategies to plan and manage complex workplace tasks
[bookmark: O_526796]

[bookmark: O_526797]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· create a plan that identifies at least two complex workplace tasks, strategies to complete tasks, and risk management approach
· review and check proposed plan and management approach on at least one occasion.

[bookmark: O_526798]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
complex tasks relevant to the workplace
techniques and strategies to manage workplace tasks
risk management
importance of prioritising 
workplace procedures and materials required to plan and manage complex workplace tasks 
strategies to plan complex workplace tasks 
sources of information relevant to planning complex workplace tasks, such as manuals, policies and procedures
strategies to review own plans.

[bookmark: O_526799]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using complex texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526803]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG013 Apply strategies to respond to complex workplace problems
[bookmark: O_526806]

[bookmark: O_526807]Application
This unit describes the skills and knowledge required to identify a range of complex workplace problems and apply innovative strategies in response.

An individual performing these tasks works independently and uses support from a range of established resources.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 4 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526810]Unit Sector
Learning

[bookmark: O_526811]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify complex workplace problems
	1.1 Identify and research a range of complex workplace problems
1.2 Create a risk management plan comparing problems and assessing impact on self and workplace, according to work place procedures
1.3 Devise innovative strategies to manage and resolve a range of complex problems

	2. Respond to workplace problem
	2.1 Select a complex workplace problem for review
2.2 Analyse factors contributing to the selected workplace problem
2.3 Identify potential problem-solving strategies relevant to the selected problem, and evaluate strengths and limitations of each to identify most appropriate
2.4 Propose a problem-solving strategy to respond to the selected problem
2.5 Use selected strategy to respond to the complex problem

	3. Review problem solving strategies
	3.1 Seek feedback and evaluate effectiveness of strategy
3.2 Revise strategy based on feedback where required



[bookmark: O_526812]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Problem Solving
	Identifies innovative problem-solving strategies



[bookmark: O_526821]Unit Mapping Information
Supersedes and is equivalent to FSKLRG13 Apply strategies to respond to complex workplace problems.

[bookmark: O_526820]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG013 Apply strategies to respond to complex workplace problems
[bookmark: O_526815]

[bookmark: O_526816]Performance Evidence
Evidence of the ability to complete tasks outlined in the elements, performance criteria, and foundation skills of this unit, including on at least one occasion, evidence of the ability to:
plan and apply innovative strategies in response to at least three complex workplace problems and evaluate the effectiveness of the strategies.

[bookmark: O_526817]Knowledge Evidence
The candidate must be able to demonstrate the following knowledge to effectively complete the tasks outlined in the elements and performance criteria of this unit. This includes knowledge of:
complex problems relevant to workplace and the impact of problems if not resolved
common factors that may contribute to complex workplace problems 
range of innovative strategies to respond to and manage complex workplace problems
techniques to apply problem solving strategies
strategies to evaluate feedback and make modifications to proposed problem solving strategies.

[bookmark: O_526818]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using complex texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources
workplace policies and procedures for risk management. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526822]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG014 Manage strategies for career progression
[bookmark: O_572987]

[bookmark: O_572986]Application
This unit describes the skills and knowledge required to manage appropriate formal and informal learning relevant to own career progression goals and to develop an individual action plan.

An individual performing these tasks works independently and uses support from a range of established resources.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 4 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_572985]Unit Sector
Learning

[bookmark: O_572984]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify and investigate career progression options
	1.1 Identify suitable career progression options
1.2 Investigate skills needed and training required for career progression
1.3 Assess own strengths and weaknesses in various contexts and identify skills and knowledge areas of need

	2. Plan for career progression
	2.1 Select appropriate career progression pathway
2.2 Identify strategies to progress career
2.3 Develop an individual action plan with short, medium and long term steps that are sequenced and prioritised to achieve goal 
2.4 Identify competing requirements and expectations and build solutions into action plan 

	3. Review plan
	3.1 Monitor and reflect on effectiveness of action plan
3.2 Review individual action plan and strategies and adjust as necessary



[bookmark: O_572983]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

	Skill
	Description

	Self-Management
	Applies independent learning strategies to manage and prepare for career progression



[bookmark: O_572989]Unit Mapping Information
Supersedes and is equivalent to FSKLRG14 Manage strategies for career progression.
[bookmark: O_572988]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
Assessment Requirements for FSKLRG014 Manage strategies for career progression
[bookmark: O_572980]
[bookmark: O_572979]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· develop an individual action plan to manage career progression
· review and revise plan on at least one occasion.

[bookmark: O_572978]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
· techniques to research career options and the roles and responsibilities associated with job roles
· common barriers to learning
· common strategies to progress career
· strategies to monitor and reflect on career progression
· common features of action or learning plans, including:
· short, medium and long term goals
· sequenced actions and timeframes 
· required skill developments
· barriers and solutions
· appropriate career progression pathways
· approaches to check and respond to progress of plans.

[bookmark: O_572977]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using complex texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_572981]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178

FSKLRG015 Manage own work-related learning
[bookmark: O_526853]

[bookmark: O_526854]Application
This unit describes the skills and knowledge required to manage own work-related formal and informal learning using an action plan.

An individual performing these tasks works independently and uses support from a range of established resources.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 4 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

[bookmark: O_526857]Unit Sector
Learning

[bookmark: O_526858]Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for learning
	1.1 Identify own work-related learning goals
1.2 Assess own learning challenges and barriers
1.3 Identify formal and informal learning opportunities
1.4 Evaluate appropriate learning pathways to achieve goals, considering the relationship between short, medium and long term objectives

	2. Develop a personal learning strategy
	2.1 Identify strategies to manage personal learning
2.2 Develop an action plan with short, medium and long term objectives

	3. Review learning strategy
	3.1 Review plan and strategies
3.2 Adjust plan as required to meet learning goals



[bookmark: O_526859]Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

[bookmark: O_526868]Unit Mapping Information
Supersedes and is equivalent to FSKLRG15 Manage own work-related learning.

[bookmark: O_526867]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


Assessment Requirements for FSKLRG015 Manage own work-related learning
[bookmark: O_526862]

[bookmark: O_526863]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
prepare a formal action plan to support achievement of identified learning goals
review progress against plan on at least one occasion and make alterations as required.

[bookmark: O_526864]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
own learning goals
common formal and informal learning opportunities
relationship between short, medium and long term goals
strategies to manage personal learning 
common features of complex action plans
learning pathways to manage own learning
techniques to adjust and alter action plans.

[bookmark: O_526865]Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using complex texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
[bookmark: O_526869]Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178




FSKLRG016 Use short and simple strategies to organise highly familiar workplace tasks


Application
This unit describes the skills and knowledge required to develop plans to complete short and simple workplace tasks with a highly explicit purpose that involve one or two concrete steps.

An individual performing these tasks works alongside an expert or mentor where prompting and advice can be provided as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit can be integrated and contextualised with vocational training to support achievement of vocational competency.

The unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 1 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

Unit Sector
Learning

Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify short and simple workplace tasks
	1.1 Identify a range of short and simple workplace tasks 
1.2 Select highly familiar workplace task for review

	2. Prepare plan

	2.1 Identify highly explicit purpose of task and desired outcomes
2.2 Identify appropriate tools from the immediate environment required to complete task, with assistance
2.3 Use short and simple strategies to plan task, with assistance

	3. Review plan
	3.1 Seek feedback from expert or mentor 
3.2 Respond to feedback as appropriate




Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

Unit Mapping Information
No equivalent unit.

Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


Assessment Requirements for FSKLRG016 Use short and simple strategies to organise highly familiar workplace tasks


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two different, highly familiar workplace tasks and develop a plan to complete tasks in accordance with purpose. 

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
highly familiar tasks relevant to the workplace
workplace materials required to complete highly familiar workplace tasks 
short and simple strategies to complete highly familiar workplace tasks 
typical features of short and simple plans
techniques to respond to feedback as necessary. 

Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using short and simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide prompting and feedback to learner, as needed
frequently used word list for learning in the workplace
own familiar support resources.

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 
Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178




FSKLRG017 Identify simple strategies to respond to familiar workplace problems

Application
This unit describes the skills and knowledge required to identify familiar workplace problems and plan strategies to respond to the problems.

An individual performing these tasks may work with an expert/mentor where support is available if requested.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 2 in the workplace and employment domain of communication.

No licensing, legislative or certification requirements apply to this unit at the time of publication.

Unit Sector
Learning

Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify familiar problems affecting own work

	1.1 Identify a range of familiar workplace problems
1.2 Select a familiar workplace problem for review
1.3 Identify possible internal and external factors contributing to the identified problem

	2. Propose problem solving strategies
	2.1 Identify and select simple problem solving strategies to respond to selected workplace problem
2.2 Identify appropriate resources or tools that may be useful for response

	3. Review problem solving strategies
	3.1 Seek feedback from expert or mentor on proposed strategy
3.2 Revise strategies and make improvements in accordance with feedback



Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.

Unit Mapping Information
No equivalent unit.

Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


Assessment Requirements for FSKLRG017 Identify simple strategies to respond to familiar workplace problems

Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify at least two familiar workplace problems and propose simple strategies to respond to problems.

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
familiar problems relevant to workplace
common internal and external factors that may contribute to familiar workplace problems
range of simple strategies to respond to familiar workplace problems specified 
common resources or tools that can assist short and simple problem solving
sources of advice and feedback.

Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using simple texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
an expert or mentor to provide support to learner if requested
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178



FSKLRG018 Develop a plan to organise routine workplace tasks


Application
This unit describes the skills and knowledge required to plan routine workplace tasks.

An individual performing these tasks works independently and uses familiar support resources as needed.

This unit applies to individuals who use, or are preparing to use, learning skills to complete workplace activities. This includes existing workers and individuals preparing for employment through vocational education and training. This unit should be integrated and contextualised with vocational training to support achievement of vocational competency.

This unit is aligned to, but does not fully address, the Australian Core Skills Framework (ACSF) learning core skill indicators .01 and .02 at level 3 in the workplace and employment domain of communication.


No licensing, legislative or certification requirements apply to this unit at the time of publication.

Unit Sector
Learning

Elements and Performance Criteria
	Element
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element. 

	1. Analyse routine workplace tasks
	1.1 Identify a range of routine workplace tasks
1.2 Identify workplace impact if tasks are not appropriately organised
1.3 Identify workplace procedures and materials required to complete tasks

	2. Plan routine workplace tasks
	2.1 Select a routine workplace task for review and identify desired outcome
2.2 Identify purpose of task and desired outcome
2.3 Identify and research resources that can support planning
2.4 Identify and use strategies to plan routine task

	3. Review and revise strategies
	3.1 Seek feedback and review effectiveness of plan to organise task
3.2 Revise plan as required



Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.

Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.


Unit Mapping Information
No equivalent unit.

Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178


Assessment Requirements for FSKLRG018 Develop a plan to organise routine workplace tasks


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:

identify at least two different routine workplace tasks and select strategies to plan and organise tasks to meet identified task purpose
review plans on at least one occasion.

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:

routine workplace tasks 
techniques to identify the impact of lack of planning and organising 
workplace procedures and materials required to complete work tasks 
strategies to plan routine workplace tasks 
sources of information relevant to planning routine workplace tasks
strategies to review own plans.

Assessment Conditions
Competency is to be assessed in the workplace, a workplace simulated environment or a vocational training context.

Skills must be demonstrated using routine texts or tasks that reflect those typically found in a workplace. 

The following resources are to be made available:
own familiar support resources. 

Assessors must:
satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards, and
have sound knowledge of the ACSF and performance features of the ACSF level being assessed, and
have demonstrable expertise, knowledge and skills in the vocational contextualisation and assessment of the core skill, learning, and
have completed the following or equivalent: 
TAESS00009 Address Foundation Skills in Vocational Practice Skill Set; or 
a higher level education qualification, such as:
TAE80113 Graduate Diploma of Adult Language, Literacy and Numeracy Practice (and its equivalent TAE70111); or
Bachelor of Education, Graduate Certificate or Graduate Diploma of Education, or higher. This may include qualifications relating to TESOL, adult education or vocational education. 
 

Links
Companion Volume implementation guides are found in VETNet - https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=f572fe10-a855-4986-9295-3852c771f178
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