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	Code and title
BSB Version 5.0
	Code and title
BSB Version TBD
	Comments
	Equivalence

	BSB10115 Certificate I in Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB20115 Certificate II in Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB20215 Certificate II in Customer Engagement
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30115 Certificate III in Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30215 Certificate III in Customer Engagement
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30315 Certificate III in Micro Business Operations
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30415 Certificate III in Business Administration
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30515 Certificate III in Business Administration (International Education)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30615 Certificate III in International Trade
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB30719 Certificate III in Work Health and Safety
	BSB30719 Certificate III in Work Health and Safety
	Qualification out of scope. No change proposed.
	N/A

	BSB30815 Certificate III in Recordkeeping
	BSB3xxxx Certificate III in Library and Information Services
	Amalgamated two qualifications to create one:
BSB30815 Certificate III in Recordkeeping
BSB31215 Certificate III in Library and Information Services.
Changed Packaging Rules, core and elective unit lists. Updated elective groups.
	Not equivalent

	BSB30915 Certificate III in Business Administration (Education)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB31015 Certificate III in Business Administration (Legal)
	BSB3xxxx Certificate III in Legal Services
	Changed qualification title. Changed total number of units. Added core units. Streamlined elective groups.
	Not equivalent

	BSB31115 Certificate III in Business Administration (Medical)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB31215 Certificate III in Library and Information Services
	BSB3xxxx Certificate III in Library and Information Services
	Amalgamated two qualifications to create one:
BSB30815 Certificate III in Recordkeeping
BSB31215 Certificate III in Library and Information Services.
Changed Packaging Rules, core and elective unit lists. Updated elective groups.
	Not equivalent

	BSB40215 Certificate IV in Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB40315 Certificate IV in Customer Engagement
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB40515 Certificate IV in Business Administration
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB40615 Certificate IV in Business Sales
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB40715 Certificate IV in Franchising
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB40915 Certificate IV in Governance
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB41015 Certificate IV in Human Resources
	BSB4xxxx Certificate IV in Human Resource Management
	Changed qualification title. Changed total number of units. Added core unit. Created elective groups.
	Not equivalent

	BSB41115 Certificate IV in International Trade
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB41419 Certificate IV in Work Health and Safety
	BSB41419 Certificate IV in Work Health and Safety
	Qualification out of scope. No change proposed.
	N/A

	BSB41515 Certificate IV in Project Management Practice
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB41618 Certificate IV in Business (Procurement)
	BSB41618 Certificate IV in Business (Procurement)
	Qualification out of scope. No change proposed.
	N/A

	BSB41715 Certificate IV in Recordkeeping
	BSB4xxxx Certificate IV in Library and Information Services
	Amalgamated two qualifications to create one:
BSB41715 Certificate IV in Recordkeeping
BSB42115 Certificate IV in Library and Information Services.
Changed Packaging Rules, core and elective unit lists. Updated elective groups. Added specialisations.
	Not equivalent

	BSB41915 Certificate IV in Business (Governance)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB42015 Certificate IV in Leadership and Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB42115 Certificate IV in Library and Information Services
	BSB4xxxx Certificate IV in Library and Information Services
	Amalgamated two qualifications to create one:
BSB41715 Certificate IV in Recordkeeping
BSB42115 Certificate IV in Library and Information Services.
Changed Packaging Rules, core and elective unit lists. Updated elective groups. Added specialisations.
	Not equivalent

	BSB42215 Certificate IV in Legal Services
	BSB4xxxx Certificate IV in Legal Services
	Change total number of units. Changed Packaging Rules, core and elective unit lists. Created elective groups.
	Not equivalent

	BSB42315 Certificate IV in Environmental Management and Sustainability
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB42415 Certificate IV in Marketing and Communication
	BSB4xxxx Certificate IV in Marketing and Communication
	Changed Packaging Rules, core and elective unit lists. Created elective groups.
	Not equivalent

	BSB42518 Certificate IV in Small Business Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB42618 Certificate IV in New Small Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50215 Diploma of Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50315 Diploma of Customer Engagement
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50415 Diploma of Business Administration
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50515 Diploma of Franchising
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50618 Diploma of Human Resources Management
	BSB5xxxx Diploma of Human Resource Management
	Changed qualification title. Changed total number of units. Added core unit. Created elective groups. Added Entry Requirements.
	Not equivalent

	BSB50715 Diploma of Business (Governance)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB50815 Diploma of International Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB51319 Diploma of Work Health and Safety
	BSB51319 Diploma of Work Health and Safety
	Qualification out of scope. No change proposed.
	N/A

	BSB51415 Diploma of Project Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB51518 Diploma of Business (Procurement)
	BSB51518 Diploma of Business (Procurement)
	Qualification out of scope. No change proposed.
	N/A

	BSB51615 Diploma of Quality Auditing
	BSB5xxxx Diploma of Quality Auditing
	Changed total number of units and Packaging Rules. Added core units. Updated elective groups.
	Not equivalent

	BSB51715 Diploma of Recordkeeping
	BSB5xxxx Diploma of Library and Information Services
	Amalgamated three qualifications to create one:
BSB51715 Diploma of Recordkeeping
BSB52115 Diploma of Library and Information Services
BSB60815 Advanced Diploma of Recordkeeping.
Changed Packaging Rules, core and elective unit lists. Updated elective groups. Added specialisations.
	Not equivalent

	BSB51918 Diploma of Leadership and Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB52015 Diploma of Conveyancing
	BSB6xxxx Advanced Diploma of Conveyancing
	Amalgamated two qualifications to create one:
BSB52015 Diploma of Conveyancing
BSB61115 Advanced Diploma of Conveyancing.
Changed total number of units and Packaging Rules. Changed core and elective unit lists.
	Not equivalent

	BSB52115 Diploma of Library and Information Services
	BSB5xxxx Diploma of Library and Information Services
	Amalgamated three qualifications to create one:
BSB51715 Diploma of Recordkeeping
BSB52115 Diploma of Library and Information Services
BSB60815 Advanced Diploma of Recordkeeping.
Changed Packaging Rules, core and elective unit lists. Updated elective groups. Added specialisations.
	Not equivalent

	BSB52215 Diploma of Legal Services
	BSB5xxxx Diploma of Paralegal Services
	Changed qualification title. Changed total number of units. Added core units. Created elective groups. Added Entry Requirements.
	Not equivalent

	BSB52318 Diploma of Governance
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB52415 Diploma of Marketing and Communication
	BSB5xxxx Diploma of Marketing and Communication
	Changed Packaging Rules, core and elective unit lists. Created elective groups. Updated Entry Requirements.
	Not equivalent

	BSB60215 Advanced Diploma of Business
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB60619 Advanced Diploma of Work Health and Safety
	BSB60619 Advanced Diploma of Work Health and Safety
	Qualification out of scope. No change proposed.
	N/A

	BSB60815 Advanced Diploma of Recordkeeping
	BSB5xxxx Diploma of Library and Information Services
	Amalgamated three qualifications to create one:
BSB51715 Diploma of Recordkeeping
BSB52115 Diploma of Library and Information Services
BSB60815 Advanced Diploma of Recordkeeping.
Changed Packaging Rules, core and elective unit lists. Updated elective groups. Added specialisations.
	Not equivalent

	BSB60915 Advanced Diploma of Management (Human Resources)
	BSB6xxxx Advanced Diploma of Human Resource Management
	Changed qualification title. Changed total number of units. Added core units. Changed elective unit list. Added Entry Requirements.
	Not equivalent

	BSB61015 Advanced Diploma of Leadership and Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB61115 Advanced Diploma of Conveyancing
	BSB6xxxx Advanced Diploma of Conveyancing
	Amalgamated two qualifications to create one:
BSB52015 Diploma of Conveyancing
BSB61115 Advanced Diploma of Conveyancing.
Changed total number of units and Packaging Rules. Changed core and elective unit lists.
	Not equivalent

	BSB61218 Advanced Diploma of Program Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB61315 Advanced Diploma of Marketing and Communication
	BSB6xxxx Advanced Diploma of Marketing and Communication
	Changed Packaging Rules, core and elective unit lists. Created elective groups. Updated Entry Requirements.
	Not equivalent

	BSB80215 Graduate Diploma of Strategic Leadership
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB80315 Graduate Certificate in Leadership Diversity
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB80415 Graduate Diploma of Portfolio Management
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB80515 Graduate Certificate in Management (Learning)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.

	BSB80615 Graduate Diploma of Management (Learning)
	Qualification in scope of BSB Business Enterprise Skills project.
For detailed qualification mapping information, please refer to the draft qualification document for that project.





[bookmark: _Toc24297388]BSB3xxxx Certificate III in Library and Information Services
Qualification Description
This qualification reflects the role of individuals who use a broad range of skills and knowledge in a wide variety of environments. The job roles that relate to this qualification may include Library Assistant and Records Administrator.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 12
6 core units plus
6 elective units, of which:
· 3 elective units must be selected from Group A
· 1 elective units must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate II, Certificate III or Certificate IV from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBINS301 Develop and use information literacy skills
BSBOPS305 Deliver and monitor a service to customers
BSBTEC201 Use business software applications
BSBWHS311 Assist with maintaining workplace safety
BSBXTW301 Work in a team
CUAIND202 Develop and apply knowledge of information and cultural services organisations	Comment by Author: To be superseded, likely CUAIND212 Develop and apply knowledge of information and cultural services organisations
Elective units
Group A – Information Services
BSBINS201 Process and maintain workplace information
BSBINS203 Assist with circulation services
BSBINS304 Process and maintain information resources
BSBINS305 Undertake cataloguing activities
BSBINS306 Provide multimedia support
BSBINS307 Retrieve information from records
BSBINS308 Control records
BSBINS309 Maintain business records
BSBINS404 Search library and information databases
Group B – Transferable Skills
BSBCRT311 Apply critical thinking skills in a team environment
BSBINS202 Handle receipt and dispatch of information
BSBINS302 Organise workplace information
BSBINS303 Use knowledge management systems
BSBOPS306 Process customer complaints
BSBPEF301 Organise personal work priorities
BSBTWK301 Use inclusive work practices
BSBXCM301 Engage in workplace communication
BSBXCS303 Securely manage personally identifiable information and workplace information
BSBXDB301 Respond to the service needs of customers and clients with disability
CUAEVP211 Assist with the staging of public activities or events
ICPPRP322 Digitise images for reproduction	Comment by Author: To be superseded, likely ICPPRP3220 Digitise images for reproduction
ICTWEB201 Use social media tools for collaboration and engagement	Comment by Author: To be superseded, likely ICTWEB202 Develop web presence using social media

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to:
BSB30815 Certificate III in Recordkeeping
BSB31215 Certificate III in Library and Information Services.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297389]BSB3xxxx Certificate III in Legal Services
Qualification Description
This qualification reflects the role of individuals who use a broad range of administrative competencies in a legal environment. These individuals use some discretion and judgement and may provide technical advice and support to a team. The job roles that relate to this qualification may include Legal Administrative Assistant and Legal Receptionist.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 10
6 core units plus
4 elective units, of which:
· 1 elective unit must be selected from Group A
· 1 elective unit must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate III or Certificate IV from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBLEG311 Work in a legal services environment
BSBLEG312 Carry out search of the public record
BSBLEG314 Protect information in a legal services environment
BSBLEG421 Apply understanding of the Australian legal system
BSBTEC201 Use business software applications
BSBXCM301 Engage in workplace communication
Elective units
Group A – Legal Services
BSBLEG313 Lodge documents in a legal services environment
BSBLEG315 Assist in planning activities in a legal services environment
BSBLEG423 Conduct simple legal research
Group B – Transferable Skills
BSBCRT311 Apply critical thinking skills in a team environment
BSBDAT201 Collect and record data
BSBFIN302 Maintain financial records
BSBPEF301 Organise personal work priorities
BSBWHS211 Contribute to the health and safety of self and others
BSBWRT311 Write simple documents
BSBXTW301 Work in a team
Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB31015 Certificate III in Business Administration (Legal).

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297390]BSB4xxxx Certificate IV in Human Resource Management
Qualification Description
This qualification reflects the role of individuals who work in a range of human resources roles. The job roles that relate to this qualification may include Human Resources Officer, Human Resources Coordinator and Payroll Officer.
Responsibilities are likely to be determined at a workplace level. Some smaller organisations may require employees to work across all aspects of human resources. In larger organisations, individuals may support a single human resources function.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 12
7 core units plus
5 elective units, of which:
· 2 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 1 elective unit:
· up to 1 unit may be selected from Groups A and B
if not listed, 1 unit may be selected from a Certificate III, Certificate IV or Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBHRM411 Administer performance development processes
BSBHRM412 Support employee and industrial relations
BSBHRM413 Support the learning and development of teams and individuals
BSBHRM414 Use human resources information systems
BSBHRM415 Coordinate recruitment and onboarding
BSBHRM417 Support human resource functions and processes
BSBWHS411 Implement and monitor WHS policies, procedures and programs
Elective units
Group A – Human Resources
BSBHRM416 Process payroll
BSBHRM528 Coordinate remuneration and employee benefits
BSBHRM529 Coordinate separation and termination processes
BSBHRM530 Coordinate rehabilitation or return to work programs
BSBHRM531 Coordinate health and wellness programs
Group B – Transferable Skills
BSBCMM411 Make presentations
BSBCMM412 Lead difficult conversations
BSBCRT412 Articulate, present and debate ideas
BSBOPS403 Apply business risk management processes
BSBPEF403 Lead personal development
BSBPMG430 Undertake project work
BSBTEC404 Use digital technologies to collaborate in a work environment
BSBTWK401 Build and maintain business relationships
BSBWRT411 Write complex documents
BSBXBD403 Analyse big data
BSBXCM401 Apply communication strategies in the workplace

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB41015 Certificate IV in Human Resources.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297391]BSB4xxxx Certificate IV in Library and Information Services
Qualification Description
This qualification reflects the role of individuals who use well developed skills and a broad knowledge base in a wide variety of environments. These individuals apply solutions to a defined range of unpredictable problems, and analyse and evaluate information from a variety of sources. The job roles that relate to this qualification may include Library Assistant and Records Officer. 
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 14
5 core units plus
9 elective units, of which:
· 4 elective units must be selected from Groups A and B
· 2 elective units must be selected from Group C
· for the remaining 3 elective units:
· up to 3 units may be selected from Groups A, B and C
if not listed, 3 units may be selected from a Certificate III, Certificate IV or Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Specialisations
This qualification can provide for specialisations. To achieve a specialisation, the following additional packaging rules must be adhered to:
· For specialisation in Library Services, 6 elective units must be selected from Group A
· For specialisation in Records Management, 4 elective units must be selected from Group B.

Where the learner has achieved a specialisation in Library Services, the job roles that relate to this qualification may include Library Assistant. 
Where the learner has achieved a specialisation in Records Management, the job roles that relate to this qualification may include and Records Officer.

The achievement of a specialisation will be identified on testamurs as follows:
BSB4xxxx Certificate IV in Library and Information Services (Library Assistant)
BSB4xxxx Certificate IV in Library and Information Services (Records Management)

Core units
BSBINS401 Analyse and present research information
BSBINS402 Coordinate workplace information systems
BSBINS403 Obtain information from external and networked sources
BSBOPS404 Implement customer service strategies
BSBWHS311 Assist with maintaining workplace safety
Elective units
Group A – Library Services
BSBINS305 Undertake cataloguing activities
BSBINS404 Search library and information databases
BSBINS405 Use integrated library management systems
BSBINS406 Assist customers to access information
BSBINS407 Consolidate and maintain library industry knowledge
CUAEVP411 Present information on activities, events or public programs
Group B – Records Management
BSBINS408 Provide information from and about records
BSBINS409 Maintain and monitor records in an online environment
BSBINS410 Implement records systems for small business
BSBINS512 Monitor business records systems
Group C – Transferable Skills
BSBCRT411 Apply critical thinking to work practices
BSBLDR411 Demonstrate leadership in the workplace
BSBPEF402 Develop personal work priorities
BSBPMG430 Undertake project work
BSBWRT311 Write simple documents
BSBXCM401 Apply communication strategies in the workplace
BSBXCS401 Maintain security of digital devices
ICPPRP422 Digitise complex images for reproduction	Comment by Author: To be superseded, likely ICPPRP4220 Digitise complex images for reproduction
ICTWEB201 Use social media tools for collaboration and engagement	Comment by Author: To be superseded, likely ICTWEB202 Develop web presence using social media

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to:
BSB41715 Certificate IV in Recordkeeping
BSB42115 Certificate IV in Library and Information Services.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10
[bookmark: _Toc24297392]BSB4xxxx Certificate IV in Legal Services
Qualification Description
This qualification reflects the role of individuals who use well-developed skills and a broad knowledge base to provide support in a range of legal services environments. These individuals apply solutions to a range of unpredictable problems, and analyse and evaluate information from a variety of sources. The job roles that relate to this qualification may include Legal Secretary.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 10
4 core units plus
6 elective units, of which:
· 2 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate III, Certificate IV or Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBLEG314 Protect information in a legal services environment
BSBLEG421 Apply understanding of the Australian legal system
BSBLEG423 Conduct simple legal research
BSBXCM401 Apply communication strategies in the workplace
Elective units
Group A – Legal Services
BSBLEG422 Maintain a file in a legal services environment
BSBLEG424 Support the drafting of complex legal documents
BSBLEG425 Apply the principles of legal project management
BSBLEG522 Apply legal principles in contract law matters
BSBLEG523 Apply legal principles in tort law matters
BSBLEG524 Apply principles of evidence law in matters under litigation
Group B – Transferable Skills
BSBCRT412 Articulate, present and debate ideas
BSBOPS403 Apply business risk management processes
BSBPEF402 Develop personal work priorities
BSBTEC404 Use digital technologies to collaborate in a work environment
BSBTWK401 Build and maintain business relationships
BSBWRT411 Write complex documents
BSBXSC401 Maintain security of digital devices
Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB42215 Certificate IV in Legal Services.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297393]BSB4xxxx Certificate IV in Marketing and Communication
Qualification Description
This qualification reflects the role of individuals who use well developed marketing and communication skills and a broad knowledge base in a wide variety of contexts. This qualification applies to individuals in full-time marketing roles, as well as those who are responsible for an organisation’s marketing in addition to other duties.
Individuals in these roles apply solutions to a defined range of unpredictable problems and analyse and evaluate information from a variety of sources.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 12
6 core units plus
6 elective units, of which:
· 2 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate III, Certificate IV or Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBCMM411 Make presentations
BSBCRT412 Articulate, present and debate ideas
BSBMKG433 Undertake marketing activities
BSBMKG435 Analyse consumer behaviour
BSBMKG439 Develop and apply knowledge of communications industry
BSBWRT411 Write complex documents
Elective units
Group A – Marketing
BSBMKG431 Identify and evaluate marketing opportunities
BSBMKG432 Research international markets
BSBMKG434 Promote products and services
BSBMKG436 Design and test direct marketing activities
BSBMKG437 Create and optimise digital media
BSBMKG438 Implement and monitor advertising production
BSBMKG440 Apply marketing communication across a convergent industry
BSBMKG441 Develop public relations documents
BSBMKG442 Conduct e-marketing communications
Group B – Transferable Skills
BSBCRT411 Apply critical thinking to work practices
BSBCRT413 Collaborate in creative processes
BSBESB404 Market new business ventures
BSBFIN401 Report on financial activity
BSBOPS403 Apply business risk management processes
BSBOPS404 Implement customer service strategies
BSBPEF402 Develop personal work priorities
BSBTEC303 Create electronic presentations
BSBTWK401 Build and maintain business relationships
BSBXBD403 Analyse big data
BSBXCM401 Apply communication strategies in the workplace

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB42415 Certificate IV in Marketing and Communication.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297394]BSB5xxxx Diploma of Human Resource Management
Qualification Description
This qualification reflects the role of individuals working in a variety of roles within the human resources sector. The job roles that relate to this qualification may include Human Resources Consultant, Human Resources Advisor and Human Resources Business Partner.
Responsibilities are likely to be determined at a workplace level. Some smaller organisations may require employees to work across all aspects of human resources. In larger organisations, individuals may coordinate a single human resources function.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Entry Requirements
Entry to this qualification is limited to those who:
Have completed the following units (or equivalent competencies): BSBHRM411 Administer performance development processes; BSBHRM412 Support employee and industrial relations; BSBHRM415 Coordinate recruitment and onboarding; and BSBHRM417 Support human resource functions and processes. Equivalent competencies are predecessors to these units, which have been mapped as equivalent.
or
Have two years equivalent full-time relevant work experience.

Packaging Rules
Total number of units = 12
7 core units plus
5 elective units, of which:
· 2 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 1 elective unit:
· up to 1 unit may be selected from Groups A and B
if not listed, 1 unit may be selected from a Certificate IV, Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBHRM414 Use human resources information systems
BSBHRM521 Facilitate performance development processes
BSBHRM522 Manage employee and industrial relations
BSBHRM523 Coordinate the learning and development of teams and individuals
BSBHRM524 Coordinate workforce plan implementation
BSBHRM527 Coordinate human resource functions and processes
BSBWHS411 Implement and monitor WHS policies, procedures and programs
Elective units
Group A – Human Resources
BSBHRM525 Manage recruitment and onboarding
BSBHRM526 Manage payroll
BSBHRM528 Coordinate remuneration and employee benefits
BSBHRM529 Coordinate separation and termination processes
BSBHRM530 Coordinate rehabilitation and return to work programs
BSBHRM531 Coordinate health and wellness programs
BSBWHS513 Lead WHS risk management
BSBXDB401 Develop and implement recruitment processes that are inclusive of people with disability
Group B – Transferable Skills
BSBCMM511 Communicate with influence
BSBCRT511 Develop critical thinking in others
BSBDAT501 Analyse data
BSBFIN501 Manage budgets and financial plans
BSBLDR523 Lead and manage effective workplace relationships
BSBOPS504 Manage business risk
BSBPEF501 Manage personal and professional development
BSBPMG430 Undertake project work
BSBSTR503 Develop organisational policy
BSBTWK501 Lead diversity and inclusion

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB50618 Diploma of Human Resources Management.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297395]BSB5xxxx Diploma of Quality Auditing
Qualification Description
This qualification reflects the role of individuals who possess a sound theoretical knowledge base and use a range of specialised, technical or managerial competencies to plan, carry out and evaluate their own work or the work of a team. The job roles that relate to this qualification may include Lead Auditor and Quality Assurance Manager.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 12
4 core units plus
8 elective units, of which:
· 3 elective units must be selected from Group A
· 3 elective units must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate IV, Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBAUD411 Participate in quality audits
BSBAUD511 Initiate quality audits
BSBAUD512 Lead quality audits
BSBAUD513 Report on quality audits
Elective units
Group A – Audit and Compliance
BSBAUD412 Work within compliance frameworks
BSBAUD514 Interpret compliance requirements
BSBAUD515 Evaluate and review compliance
BSBAUD516 Develop processes for the management of breaches in compliance requirements
BSBAUD601 Establish and manage compliance management systems
Group B – Transferable Skills
BSBCMM511 Communicate with influence
BSBCRT511 Develop critical thinking in others
BSBDAT501 Analyse data
BSBINS501 Implement information and knowledge management systems
BSBINS502 Coordinate data management
BSBLDR522 Manage people performance
BSBOPS504 Manage business risk
BSBPEF501 Manage personal and professional development
BSBPMG532 Manage project quality
BSBSTR502 Facilitate continuous improvement
BSBSUS511 Develop workplace policies and procedures for sustainability
BSBTWK502 Manage team effectiveness

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB51615 Diploma of Quality Auditing.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297396]BSB5xxxx Diploma of Library and Information Services
Qualification Description
This qualification reflects the role of individuals with a sound theoretical knowledge base who use a range of specialised, technical or managerial competencies to plan, carry out and evaluate their own work or the work of a team. They may provide leadership and guidance to others and have some responsibility for the output of others. The job roles that relate to this qualification may include Library Technician and Records Coordinator.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Packaging Rules
Total number of units = 16
4 core units plus
12 elective units, of which:
· 7 elective units must be selected from Groups A and B
· 1 elective unit must be selected from Group C
· 2 elective units must be selected from Group D
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A, B, C and D
if not listed, 2 units may be selected from a Certificate IV, Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Specialisations
This qualification can provide for specialisations. To achieve a specialisation, the following additional packaging rules must be adhered to:
· For specialisation in Library Services, the following 9 elective units must be selected from Group A:
· BSBINS404 Search library and information databases
· BSBINS407 Consolidate and maintain library industry knowledge
· BSBINS504 Maintain digital repositories
· BSBINS508 Research and analyse information to meet library customer needs
· BSBINS509 Promote literature and reading
· BSBINS511 Develop and promote library activities, events and public programs
· BSBINS516 Coordinate cataloguing activities
· BSBINS602 Extend own information literacy skills to locate information
· BSBINS604 Contribute to collection management
· For specialisation in Records Management, 4 elective units must be selected from Group B.
Where the learner has achieved a specialisation in Library Services, the job roles that relate to this qualification may include Library Technician.
Where the learner has achieved a specialisation in Records Management, the job roles that relate to this qualification may include Records Coordinator.

The achievement of a specialisation will be identified on a testamur as follows:
BSB5xxxx Diploma of Library and Information Services (Library Technician)
BSB5xxxx Diploma of Library and Information Services (Records Management)

Core units
BSBINS503 Monitor compliance with copyright and licence requirements
BSBLDR414 Lead team effectiveness
BSBOPS404 Implement customer service strategies
ICTSAS410 Identify and resolve client ICT problems	Comment by Author: To be superseded, likely ICTSAS432 Identify and resolve client ICT problems
Elective units
Group A – Library Services
BSBINS403 Obtain information from external and networked sources
BSBINS404 Search library and information databases
BSBINS407 Consolidate and maintain library industry knowledge
BSBINS504 Maintain digital repositories
BSBINS506 Implement lending and borrowing processes for library collections
BSBINS507 Use advanced functions of integrated library management systems
BSBINS508 Research and analyse information to meet library customer needs
BSBINS509 Promote literature and reading
BSBINS510 Develop community and stakeholder relationships in a library environment
BSBINS511 Develop and promote library activities, events and public programs
BSBINS516 Coordinate cataloguing activities
BSBINS602 Extend own information literacy skills to locate information
BSBINS604 Contribute to collection management
Group B – Records Management
BSBINS501 Implement information and knowledge management systems
BSBINS512 Monitor business records systems
BSBINS513 Contribute to records management framework
BSBINS514 Contribute to records retention and disposal schedule
CUAPRE401 Implement preventative conservation activities
Group C – Information Services Skills
BSBINS502 Coordinate data management
BSBINS505 Provide subject access and classify material
BSBINS515 Participate in archiving activities
BSBINS601 Manage knowledge and information
BSBINS603 Initiate and lead applied research
CUACNM601 Manage collection maintenance and preservation procedures	Comment by Author: To be superseded, likely CUACNM611 Manage collection maintenance and preservation procedures
Group D – Transferable Skills
BSBCMM411 Make presentations
BSBDAT501 Analyse data
BSBOPS503 Develop administrative systems
BSBPEF501 Manage personal and professional development
BSBPMG430 Undertake project work
BSBTEC403 Apply digital solutions to work processes
BSBTEC405 Review and maintain organisation’s digital presence
BSBWHS411 Implement and monitor WHS policies, procedures and programs
BSBWRT411 Write complex documents
BSBXCS402 Promote workplace cyber security awareness and practices
TAEDEL301 Provide work skill instruction
TAEDEL401 Plan, organise and deliver group-based learning

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to:
BSB51715 Diploma of Recordkeeping
BSB52115 Diploma of Library and Information Services
BSB60815 Advanced Diploma of Recordkeeping.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297397]BSB5xxxx Diploma of Paralegal Services
Qualification Description
This qualification reflects the role of individuals who possess a sound theoretical knowledge base and use a range of specialised, technical or managerial competencies to plan and carry out work in a legal context in accordance with legislation, regulations and codes of practice relevant to the different jurisdictions. The job roles that relate to this qualification may include Paralegal.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Entry Requirements
Entry to this qualification is limited to those who:
Have completed the following units (or equivalent competencies): BSBLEG314 Protect information in a legal services environment; BSBLEG423 Conduct simple legal research; and BSBLEG424 Support the drafting of complex legal documents. Equivalent competencies are predecessors to these units, which have been mapped as equivalent.
or
Have two years equivalent full-time relevant work experience.

Packaging Rules
Total number of units = 12
6 core units plus
6 elective units, of which:
· 3 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 1 elective unit:
· up to 1 unit may be selected from Groups A and B
if not listed, 1 unit may be selected from a Certificate IV, Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBLEG421 Apply understanding of the Australian legal system
BSBLEG422 Maintain a file in a legal services environment
BSBLEG521 Conduct and apply legal research
BSBLEG522 Apply legal principles in contract law matters
BSBLEG523 Apply legal principles in tort law matters
BSBLEG534 Take instructions in a legal services environment
Elective units
Group A – Legal Services
BSBLEG425 Apply principles of legal project management
BSBLEG524 Apply principles of evidence law in matters under litigation
BSBLEG525 Apply legal principles in intellectual property law matters
BSBLEG526 Apply legal principles in criminal law matters
BSBLEG527 Apply legal principles in family law matters
BSBLEG528 Apply legal principles in property law matters
BSBLEG529 Apply legal principles in corporation law matters
BSBLEG530 Apply legal principles in wills and probate matters
BSBLEG531 Apply legal principles in administrative law matters
BSBLEG532 Assist with court procedure
BSBLEG533 Support alternative dispute resolution processes
Group B – Transferable Skills
BSBCMM511 Communicate with influence
BSBCRT511 Develop critical thinking in others
BSBDAT501 Analyse data
BSBOPS403 Apply business risk management processes
BSBPEF501 Manage personal and professional development
BSBTWK401 Build and maintain business relationships
BSBWRT411 Write complex documents

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB52215 Diploma of Legal Services.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297398]BSB5xxxx Diploma of Marketing and Communication
Qualification Description
This qualification reflects the role of individuals who use a sound theoretical knowledge base in marketing and communication and who demonstrate a range of skills to ensure that functions are effectively conducted in an organisation or business area. Typically the individuals would have responsibility for the work of other staff and lead teams.
This qualification applies to individuals in full-time marketing roles, as well as those who are responsible for an organisation’s marketing in addition to other duties.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Entry Requirements
Entry to this qualification is limited to those who:
Have completed the following units (or equivalent competencies): BSBCMM411 Make presentations; BSBCRT412 Articulate, present and debate ideas; BSBMKG433 Undertake marketing activities; BSBMKG435 Analyse consumer behaviour; BSBMKG439 Develop and apply knowledge of communications industry; and BSBWRT411 Write complex documents. Equivalent competencies are predecessors to these units, which have been mapped as equivalent.
or
Have two years equivalent full-time relevant work experience.

Packaging Rules
Total number of units = 12
5 core units plus
7 elective units, of which:
· 3 elective units must be selected from Group A
· 2 elective units must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Certificate IV, Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBMKG541 Identify and evaluate marketing opportunities
BSBMKG542 Establish and monitor the marketing mix
BSBMKG552 Design and develop marketing communication plans
BSBMKG555 Write persuasive copy
BSBPMG430 Undertake project work
Elective units
Group A – Marketing
BSBMKG543 Plan and interpret market research
BSBMKG544 Plan and monitor direct marketing activities
BSBMKG545 Conduct marketing audits
BSBMKG546 Develop social media engagement plans
BSBMKG547 Develop strategies to monetise digital engagement
BSBMKG548 Forecast international market and business needs
BSBMKG549 Profile and analyse consumer behaviour for international markets
BSBMKG550 Promote products and services to international markets
BSBMKG551 Create multiplatform advertisements for mass media
BSBMKG553 Develop public relations campaigns
BSBMKG554 Plan and develop public relations publications
Group B – Transferable Skills
BSBCMM511 Communicate with influence
BSBCRT512 Originate and develop concepts
BSBDAT501 Analyse data
BSBFIN501 Manage budgets and financial plans
BSBOPS504 Manage business risk
BSBOPS505 Manage organisational customer service
BSBPEF501 Manage personal and professional development
BSBSTR501 Establish innovative work environments
BSBTEC404 Use digital technologies to collaborate in a work environment

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB52415 Diploma of Marketing and Communication.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297399]BSB6xxxx Advanced Diploma of Human Resource Management
Qualification Description
This qualification reflects the role of individuals who provide leadership and support strategic direction in the human resources activities of an organisation. Their knowledge base may be highly specialised or broad within the human resources field. The job roles that relate to this qualification may include Human Resources Manager and Senior Human Resources Business Partner.
Responsibilities are likely to be determined at a workplace level. Some smaller organisations may require employees to work across all aspects of human resources. In larger organisations, individuals may manage a single human resources function.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Entry Requirements
Entry to this qualification is limited to those who:
Have completed one of the following qualifications: BSB5xxxx Diploma of Human Resource Management; or BSB50618 Diploma of Human Resources Management (or a superseded equivalent version).
or
Have four years equivalent full-time relevant work experience.

Packaging Rules
Total number of units = 10
6 core units plus
4 elective units, of which:
· 3 elective units must be selected from the elective units listed below
· for the remaining 1 elective unit:
· up to 1 unit may be selected from the elective units listed below
if not listed, 1 unit may be selected from a Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBCRT601 Apply critical thinking for complex problem solving
BSBFIN601 Manage organisational finances
BSBHRM611 Contribute to organisational performance development
BSBHRM612 Contribute to the development of employee and industrial relations strategies
BSBHRM614 Contribute to strategic workforce planning
BSBLDR601 Lead and manage organisational change
Elective units
BSBHRM613 Contribute to the development of learning and development strategies
BSBHRM615 Contribute to the development of diversity and inclusion strategies
BSBLDR602 Provide leadership across the organisation
BSBOPS504 Manage business risk
BSBOPS601 Develop and implement business plans
BSBSTR601 Manage innovation and continuous improvement
BSBTEC601 Review organisational digital strategy
BSBTWK601 Develop and maintain strategic business networks
BSBWHS612 Develop and implement a strategy to support a positive WHS culture
BSBXDB502 Adapt organisations to enhance accessibility for people with disability

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB60915 Advanced Diploma of Management (Human Resources).

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10
[bookmark: _Toc24297400]
BSB6xxxx Advanced Diploma of Conveyancing
Qualification Description
This qualification reflects the role of individuals who are responsible for conveyancing work, team leadership and/or the management of a practice. These individuals may be a Licensed Conveyancer or Settlement Agent.
These individuals apply specialist skills and knowledge in a range of situations to deal with complex situations and issues. They work across a broad range of technical and management functions with accountability for personal outputs and may also be responsible for team outcomes.
Licensing/Regulatory Information
Conveyancing is a licensed occupation. Licensing regimes for conveyancers differ between States and Territories in Australia. Contact the relevant licensing body for advice to determine the most appropriate pathway to satisfy licensing requirements within a particular State or Territory.

Packaging Rules
Total number of units = 15
9 core units plus
6 elective units, of which:
· 3 elective units must be selected from Group A
· 1 elective unit must be selected from Group B
· for the remaining 2 elective units:
· up to 2 units may be selected from Groups A and B
if not listed, 2 units may be selected from a Diploma or Advanced Diploma from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBCNV511 Take instructions in relation to a conveyancing transaction
BSBCNV512 Finalise the conveyancing transaction
BSBCNV611 Interpret a legal document and provide advice in a conveyancing transaction
BSBCNV612 Identify and apply legal requirements for a conveyancing transaction
BSBCNV613 Prepare legal documents for a conveyancing transaction
BSBCNV614 Apply principles of trust accounting in relation to a conveyancing transaction
BSBCNV615 Interpret search results for a conveyancing transaction
BSBCNV616 Comply with tax obligations in a conveyancing transaction
BSBLEG522 Apply legal principles in contract law matters
Elective units
Group A – Conveyancing
BSBLEG421 Apply understanding of the Australian legal system
BSBLEG523 Apply legal principles in tort law matters
BSBLEG528 Apply legal principles in property law matters
BSBLEG529 Apply legal principles in corporation law matters
FNSACC413 Make decisions in a legal context
FNSINC401 Apply principles of professional practice to work in the financial services industry
Group B – Transferable Skills
BSBAUD601 Establish and manage compliance management systems
BSBESB402 Establish and meet legal and risk management requirements of new business ventures
BSBFIN501 Manage budgets and financial plans
BSBOPS504 Manage business risk
FNSORG601 Negotiate to achieve goals and manage disputes
FNSORG602 Develop and manage financial systems
FNSPRM601 Establish, supervise and monitor practice systems to conform with legislation and regulation

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to:
· BSB52015 Diploma of Conveyancing
· BSB61115 Advanced Diploma of Conveyancing.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24297401]BSB6xxxx Advanced Diploma of Marketing and Communication
Qualification Description
This qualification reflects the role of individuals who provide leadership and support strategic direction in the marketing and communications activities of an organisation. Their knowledge base may be highly specialised or broad within the marketing and communications field. Typically they are accountable for group outcomes and the overall performance of the marketing and communication, advertising or public relations functions of an organisation.
This qualification applies to individuals in full-time marketing roles, as well as those who are responsible for an organisation’s marketing in addition to other duties.
Licensing/Regulatory Information
No licensing, legislative or certification requirements apply to this qualification at the time of publication.

Entry Requirements
Entry to this qualification is limited to those who:
Have completed the following units (or equivalent competencies): BSBMKG541 Identify and evaluate marketing opportunities; BSBMKG542 Establish and monitor the marketing mix; BSBMKG552 Design and develop marketing communication plans; BSBMKG555 Write persuasive copy; and BSBPMG430 Undertake project work. Equivalent competencies are predecessors to these units, which have been mapped as equivalent.
or
Have four years equivalent full-time relevant work experience.

Packaging Rules
Total number of units = 12
4 core units plus
8 elective units, of which:
· 2 elective units must be selected from Group A
· 3 elective units must be selected from Group B
· for the remaining 3 elective units:
· up to 3 units may be selected from Groups A and B
if not listed, 3 units may be selected from a Diploma or above from this or any other currently endorsed Training Package qualification or accredited course.
Elective units must be relevant to the work environment and the qualification, maintain the integrity of the AQF alignment and contribute to a valid, industry-supported vocational outcome.
Core units
BSBMKG621 Develop organisational marketing strategy
BSBMKG622 Manage organisational marketing processes
BSBMKG623 Develop marketing plans
BSBTWK601 Develop and maintain strategic business networks
Elective units
Group A – Marketing
BSBMKG624 Manage market research
BSBMKG625 Implement and manage international marketing programs
BSBMKG626 Develop advertising campaigns
BSBMKG627 Execute advertising campaigns
BSBMKG628 Lead organisational public relations
Group B – Transferable Skills
BSBCRT512 Originate and develop concepts
BSBCRT601 Apply critical thinking for complex problem solving
BSBFIN501 Manage budgets and financial plans
BSBLDR601 Lead and manage organisational change
BSBOPS601 Develop and implement business plans
BSBSTR601 Manage innovation and continuous improvement
BSBTEC601 Review organisational digital strategy

Qualification Mapping Information
No equivalent qualification. Supersedes but is not equivalent to BSB61315 Advanced Diploma of Marketing and Communication.

Links
Companion volumes are available from VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10
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