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	Page 21	 PwC's Skills for Australia
[bookmark: _Toc24287180]1.1 Business Competence – Financial Literacy units (7 units)
1.1 Business Competence – Financial Literacy units (7 units)


[bookmark: _Toc24287181]BSBFINAD3013 Process financial transactions accounts payable and receivable
[bookmark: O_701654][bookmark: O_701655]Application
This unit describes skills and knowledge required to prepare, process and maintain financial transactions and to reconcile outstanding accountsrequired to maintain accounts payable and accounts receivable records, including processing payments to creditors and handling overdue accounts receivable.
The unit applies to individuals employed in a range of work environments supporting the accounting functions and aspects of an enterpriseorganisation. They may provide administrative support in an enterpriseorganisation, or may be members of staff who have been delegated accounting responsibilities.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_701658]Unit Sector
Business Competence – Financial Literacy
[bookmark: O_701659]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare financial transactionMaintain financial journal systems
	1.1 Identify errors in Check source documents for escalation for accuracy and appropriate authorisation
1.2 Refer errors and discrepancies in source documents for resolution according to organisational policy and proceduresEnter total transactions into organisational journal system according to organisational policies, procedures and accounting requirements	Comment by Author: Amalgamated with PC 1
1.3 Enter transactions into cash and credit journal system according to organisational policy and procedures and relevant legislation and compliance requirementsIdentify any discrepancies between cash journals and bank statements
1.4 Refer discrepancies according to organisational escalation procedures 
1.4 Total credit journals according to organisational policy and procedures

	2. Process financial transaction Prepare bank reconciliations
	2.1 Check cash journals against bank statements to identify differencesEnter transaction as a journal entry according to organisational policies, procedures and accounting requirements	Comment by Author: Now encompassed in PC 1.3 as identifying the discrepancies implicitly requires these steps
2.2 Prepare schedules of financial transaction for reconciliation according to organisational requirements 
Update cash journals with relevant data from bank statements
2.3 Reconcile schedules with general ledger according to organisational requirements Identify discrepancies and refer to appropriate staff member, organisation or agency	Comment by Author: Now PC 1.3
2.4 Rectify original journal entry and escalate where requiredTotal cash journals according to organisational policy and procedures	Comment by Author: Now PC 1.4 
2. 5 Prepare regular reconciliation reports within designated timelines

	3 Maintain accounts payable and accounts receivable systems
	3.1 Enter transactions into individual accounts payable and accounts receivable according to organisational policy and procedures and accounting requirements	Comment by Author: Content of new Element 2
3.2 Prepare schedules of accounts payable and accounts receivable for reconciliation purposes and according to organisational requirements
3.3 Reconcile accounts payable and accounts receivable schedules with journal data or general ledger and according to organisational requirements

	4 Process payments for accounts payable
	4.1 Reconcile accounts payable statements with accounting records and according to organisational policy and procedures
4.2 Check payment documentation for accuracy of information and discrepancies and rectify errors according to organisational requirements

	5 Prepare statements for accounts receivable
	5.1 Produce and check accounts receivable statements for accuracy according to organisational policy and procedures	Comment by Author: Deleted- too much content to cover in 3 Elements – parts may be encompassed in new Element 2

5.2 Rectify discrepancies and statements despatched within designated timelines

	3.6 Reconcile Follow up outstanding accounts
	36.1 Prepare reconciliation reports from cash journals to cash receipts
3.2 Identify any discrepancies between cash journals and bank statements
3.3 Refer discrepancies to management
3.4 Maintain accounts receivable general ledger system to reflect current credit situation according to organisational requirements and to reflect current credit situation
6.2 Conduct aged-analysis of accounts receivable to identify outstanding accounts and to determine collection procedures according to organisational requirements
6.3 Report or follow up outstanding accounts according to organisational policy and procedures
6.4 Monitor and review credit terms according to credit policy and procedures

	4. Determine outstanding debt processes 
	4.1 Identify outstanding accounts and collection procedures according to organisational requirements
4.2 Report or follow up outstanding accounts according to organisational policies and procedures
4.3 Monitor and review credit terms according to credit policies and procedures


[bookmark: O_701660]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Uses a limited range of mathematical calculations to reconcile amounts using whole numbers and decimals 
Arranges and compares numerical information

	Reading
	Interprets textual information from a range of sources to confirm all necessary job requirements
Checks documents to identify errors or discrepancies

	Writing
	Prepares a range of clear documentation using relevant format, grammatical structure and vocabulary suitable to audience

	Oral communication
	Uses questioning and listening techniques to clarify information
Explains information clearly using appropriate terminology and tone

	Numeracy
	Uses a limited range of mathematical calculations to reconcile amounts using whole numbers and decimals 
Arranges/compares numerical information

	Initiative and enterpriseNavigate the world of work
	Identifies Appreciates implications of legal and regulatory responsibilities related to own work

	Interact with others
	Seeks appropriate form, channel and mode of communication for a specific purpose relevant to own role
Plays an active role in workgroup discussions, paying some attention to the perspective of others

	Planning and organisingGet the work done
	Plans a range of routine and non-routine tasks recognising stated goals and aiming to achieve them within designated specified timeframes
Recognises predictable problems and applies formal problem-solving processes or seeks advice from others, as relevant
Automatically Iimplements standard procedures for routine decisions
Uses digital technologies to access, record, store, organise and compile data and present reports as required

	Problem solving 
	Identifies predictable problems and applies formal problem-solving processes or seeks advice from others where required 

	Technology 
	Uses digital technology to access, filter, compile, integrate and logically present complex information from multiple sources	Comment by Author: To address use of software in processing transactions 


[bookmark: O_701662]Unit Mapping Information
No equivalent unit. Supersedes but is not equivalent to:
BSBCUE305 Process credit applications
BSBCUE306 Process complex accounts
BSBFIA303 Process accounts payable and receivable.
[bookmark: O_701669]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24287182]Assessment Requirements for BSBFINAD3013 Process financial transactions accounts payable and receivable
[bookmark: O_701664][bookmark: O_701665]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
The candidate must demonstrate the ability to process at least 3 financial transactions including accounts payable and receivable.
complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
In the course of the above, the learner must: 
accurately enter data into journal and subsidiary ledger system
maintain journals and subsidiary ledger systemsdevelop reconciliation reports from cash journals

reconcile subsidiary ledger system with journal or general ledger data	Comment by Author: Changed from “maintain accounts receivable and payable”
 report outstanding accounts 
conduct aged-analysis
analyse and review credit terms 
complete all tasks according to legal and organisational responsibilities and, within scope of own responsibility.
[bookmark: O_701666]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
key provisions of relevant legislation and regulations, standards and codes of practice that affecting business may affect aspects of financial operations
types of financial transactions 
accuracy and authorisation requirements for source documents 
key features of organisational accounting systems and procedures
procedures for checkinghow to check for errors or discrepancies
preparation of reconciliation report and schedules of accounts 
account follow-up processes
tasks that are outside own scope of responsibility.
[bookmark: O_701667]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
office equipment and resources
accounting computer equipment and relevant software
examples of cash journals, credit journals, accounts payable and accounts receivable subsidiary legers
workplace reference materials including psuch procedural manuals and company policypolicies.
case studies and, where possible, real situations..

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_701670]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24287183]BSBFIN302 Maintain financial records
Application
This unit describes the skills and knowledge required to maintain daily financial records such as reconciling debtors’ and creditors’ systems, preparing and maintaining a general ledger and trial balance. It also includes activities associated with monitoring cash control for accounting purposes.
The unit applies to individuals employed in a range of work environments with responsibility for simple accounting functions within an organisation. They may work as individuals providing administrative support within an enterprise, or may be other members of staff with delegated responsibilities relating to maintenance of general financial records.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Business Competence – Financial Literacy
Elements and Performance Criteria	Comment by Author: Approach to Elements and PC: 
*Original Elements of BSBFIA301 Maintain financial records have been retained as one element already addressed the other unit for amalgamation “BSBFIA304 Maintain a general ledger”. 
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare journals required for posting to general ledger 

	1.1 1 Identify transactions required to be included in journal entries 
1.2 Identify general ledger accounts affected according to organisational policies, procedures and accounting standards 

1.3 Prepare and document the journal entries according to organisational policies, procedures and accounting standards

1.3 	Comment by Author: This is the same as the elements will delete. 
1.4 Assess follow-up steps for journal entries 	Comment by Author: E.g. whether entries will be posted to general ledger or to subsidiary ledgers
1.5 

	2. Reconcile discrepancies  
	2.1 Post journal entries into general ledger system according to organisational policies, procedures and accounting standards	Comment by Author: Taken directltly from BSBFIA304 Maintain a general ledger 
2.2 Reconcile accounts payable and accounts receivable subsidiary ledger systems with general ledger 
2.3 Rectify any discrepancies and escalate where required if outside scope of individual authority 
2.4 Prepare adjusted journal entries and closing entries for general ledger 

	3. Maintain general ledger 
	3.1 Prepare closing and post-closing trial balance from organisation’s general ledger system
3.2  Prepare trial balance
3.3 Check general ledger for accuracy of information and despatch to creditors 
3.4 Check trial balance meets accounting equation requirements 


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	

	Numeracy
	Uses a limited range of mathematical calculations to reconcile amounts using whole numbers and decimals 
Arranges and compares numerical information

	Oral communication
	Explains financial issues and requirements, using facts and examples, and uses listening and questioning techniques to obtain sequenced instructions

	Reading
	Recognises and interprets numerical and textual information to determine job requirements and complete required activities

	Writing
	Integrates data from different sources and records numerical information in a format appropriate to context and purpose of material
Uses factual and suitable financial language to refer issues and inconsistencies in dataXxx
Xxxx


	Teamwork
	Recognises strengths and expertise of others and seeks their assistance as required	Comment by Author: Adopted from BSBFIA304 Maintain a general ledger foundation skills

	Initiative and enterprise
	

	Planning and organising
	Identifies and monitors adherence to applicable industry standards, legislative and organisational requirements in undertaking own work

	Problem solving
	

	Self-management
	Selects appropriate practices and protocols when handling confidential information
Recognises and addresses problems in the context of own work and seeks advice from others, as necessary	Comment by Author: Recognises and addresses problems in the context of own work and seeks advice from others, as necessary

	Technology
	Uses digital technologies to access, record, store, organise and compile data as required


[bookmark: _7yld2csgdbb9]Unit Mapping Information
No equivalent unit. Supersedes but is not equivalent to:
BSBFIA301Maintain financial records
BSBFIA304 Maintain a general ledger
BSBINT306 Apply knowledge of international finance and insurance to complete work requirements.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.


[bookmark: _1t3h5sf][bookmark: _Toc24287184]Assessment Requirements for BSBFIN302 Maintain financial records 
Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
record and process daily transactions on five occasions to identify and respond to discrepancies and errors
enter, transfer and record financial data 
reconcile subsidiary ledger systems with general ledger and prepare a trial balance	Comment by Author: Adopted from BSBFIN304 Maintain a general ledger
implement double‑entry principles	Comment by Author: No express reference to “double entry principles” in PCs but this is a standard process in a majority of organisations and could be encompassed under “organisational requirements” (e.g. every transactions involves at least two accounts)
systematically trace errors and escalate if required
complete all tasks according to accounting principles, legal and organisational responsibilities, and within scope of own responsibility.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
key provisions of relevant legislation, codes of practice and national standards that may affect both:
financial record keeping
aspects of financial operations
key components of organisational accounting systems and procedures	Comment by Author: Adopted from BSBFIA304 Maintain a general ledger

procedures for checking for errors or discrepancies
organisational policies and procedures relating to maintaining financial records
types of financial entries including credits and debits
tax records required to be kept by businesses 	Comment by Author: https://www.business.gov.au/finance/accounting/keeping-records
principles of double entry bookkeeping and accrual accounting
methods of presenting financial data

processes for rectifying or referring discrepancies or errors in documentation or transactions to designated persons according to organisational and legislative requirements
accounting software used in the maintenance of financial records.
Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
accounting software
examples of source documents relating to financial record keeping including source journals.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.


[bookmark: _Toc24287185]BSBFIN401 Report on financial activity 
Application
This unit describes skills and knowledge required to prepare financial reports in line with statutory reporting requirements. This includes compiling and analysing financial data. 
The unit applies to individuals employed in a range of work environments who are responsible for preparing financial reports. They may be individuals providing administrative support within an organisation, or they might have responsibility for these tasks in relation to their own workgroup or role.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Business Competence – Financial Literacy
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Compile and analyse financial data 
	1.1 Prepare a register of assets from fixed asset transactions according to accounting, legislative and organisational requirements 
1.2 Calculate depreciation according to legislative and organisational requirements
1.3 Make, record and disclose asset and liability valuations in compliance with accounting standards	Comment by Author: Direct content from BSBFIA412 Report on financial activity

1.4 Refer discrepancies, unusual features or queries to appropriate authority where they cannot be resolved
1.5 Identify and record effects of taxation

	2. Report general journal entries for balance day adjustments 
	2.1 Record all general ledger accounts and prepare a trial balance
2.2 Adjust expense accounts and revenue accounts for prepayments and accruals

2.3 Make adjustments in general ledger system to close any discrepancies for balance day adjustments according to organisational policies, procedures and accounting requirements 	Comment by Author: BSBFIA401 Prepare Financial reports Former PC 3.1
2.4 Review data for errors and compliance with statutory requirements and organisational procedures, and amend as required

	34. Prepare end of period financial reports
	34.1 Prepare revenue statement for reporting periods according to organisational requirements 
34.2 Prepare a balance sheet to reflect financial position of business at end of reporting period 
34.3 Prepare and post revenue and expense account to final general ledger accounts to reflect gross and net profits for reporting period
3.4  Correct or refer errors for resolution according to statutory and ethical requirements and organisational procedures 


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	

	Numeracy
	Establishes criteria and categories for financial management purposes and monitors activities on a regular basis	Comment by Author: Direct content from BSBFIA412 Report on financial activity

Uses a wide range of mathematical calculations to interpret and arrange numerical information in order to comply with requirements

	Oral communication
	Presents financial issues and requirements clearly, succinctly and based on own findings using language appropriate to audience and environment	Comment by Author: Direct content from BSBFIA412 Report on financial activity

Exchanges and obtains information from others by listening and questioning

	Reading
	Compares and analyses information from a range of sources varying in complexity to determine and complete financial requirements	Comment by Author: Direct content from BSBFIA412 Report on financial activity

Checks documents for errors or discrepancies

	Writing
	Records data using relevant format, structure and vocabulary Xxx
Xxxx


	Teamwork
	

	Initiative and enterprise
	

	Planning and organising
	Applies legislation, industry standards and organisational policies and procedures in the conduct of own work
Uses formal and logical processes to plan and complete tasks, achieving timelines and organisational requirements

	Problem solving
	Addresses problems in the context of own work and seeks advice from others, as necessary
Uses analytical skills to identify discrepancies

	Self-management
	

	Technology
	Uses digital technology to access, filter, compile, integrate and logically present complex information from multiple sources	Comment by Author: To address use of software in reporting transactions 


Unit Mapping Information
No equivalent unit. Supersedes but is not equivalent to:
BSBFIA401 Prepare financial reports
BSBFIA412 Report on financial activity
BSBFIA501 Report on finances related to international business
BSBINT408 Prepare business advice on the taxes and duties for international trade transactions.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.

[bookmark: _Toc24287186]Assessment Requirements for BSBFIN401 Report on financial activity 
Performance Evidence	Comment by Author: Contains all bullet points of BSBFIA401 Prepare financial reports (except the bullet point “prepare financial reports” as this is now the assessment task objective)
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
prepare a financial report on at least two occasions.

In the course of the above, the learner must:
produce a detailed asset register and depreciation schedule
record entries for balance day adjustments
use conversion and consolidation procedures including moving averages, standardised variables, trend analysis and unit costs	Comment by Author: 	Comment by Author: From PE of BSBFIA412 Report on financial activity	Comment by Author: 
trace and reconcile errors systematically and seek expert advice if required
apply double-entry principles and accrual accounting 
apply organisational policies, industry standards and relevant legislation and regulation. 

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
double‑entry bookkeeping principles	Comment by Author: Direct content from BSBFIA401 Prepare financial reports
provisions of relevant legislation, regulations, standards and codes of practice relevant to financial operations, taxable transactions and reporting requirements
components of organisational accounting systems
organisational policies, procedures and accounting standards relating to preparation of financial reports
organisational financial data, including: 
budget variances
budgets and forecasts
cash flow and profit reports
balance sheets
financial year reports
operating statements
expenditure and receipts 
profit and loss statements 
types of assets including property, plant and equipment
comparative financial performance
financial discrepancies including:
absence of auditable trail
expenditure report mismatches
incorrect payments and unreconciled cash flows
techniques used for financial forecasting and analysis	Comment by Author: Direct content from BSBFIA412 Report on financial activity
options, methods and practices for deductions, benefits and depreciations
ethical requirements associated with preparing financial reports for corporate entities, including conflict of interest, confidentiality, and disclosure requirements
industry-standard methods and formats used to present financial data.
Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
accounting software
financial reporting legislation, regulations, standards and codes of practice 
samples of financial data, reports and documents 
workplace reference materials including procedural manuals and company policies.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.


[bookmark: _Toc24287187]BSBFINMD501 Manage budgets and financial plans
[bookmark: O_645144][bookmark: O_645145]Application
This unit describes the skills and knowledge required to undertake financial management in an organisation or work area work team in an organisation. It includes planning and implementing financial management approaches, and supporting and  team members whose role involves aspects of financial operations, monitoring and controlling finances and reviewing and evaluating effectiveness of financial management processes.
The unit applies to managers in a wide range of organisations and sectors who have responsibility for ensuring for the effective use of financial resources within work teams. that work team financial resources are used effectively They are responsible for ensuring that finances resources and are managed in line with financial objectives of the team and organisation. 
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_645148]Unit Sector
Business Competence – Financial Literacy
[bookmark: O_645149]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan financial management approaches

	1.1 Access budget and financial plans for work team 
1.2 Clarify Evaluate budget and financial plan outcomes with budget/financial plans with required organisational relevant personnel within organisation to ensure that documented outcomes are achievable, accurate and comprehensible
1.3 Negotiate any changes required to be made to budget and /financial plans with required organisational personnelrelevant personnel within organisation
1.4 Prepare contingency plans in the event that initial plans need to be varied

	2. Implement and monitor financial management plansapproaches	Comment by Author: Elements 2 and 3 have been amalgamated – content of all PCs have been covered 
	2.1 CommunicateDisseminate relevant details of agreed budget and /financial plans to relevant team members
2.2 Provide sSupport to ensure that team members to access resources and systems to can competently perform required roles associated with management of finances
2.3 Determine and access resources and systems to manage financial management processes within work teamImplement processes to monitor actual expenditure, control costs and modify contingency plans as required according to financial objectives 	Comment by Author: Incorporated in new PC 2.3
2.4 Report on budget and expenditure according to organisational protocols 

	3. Review and evaluate financial management plansMonitor and control finances
	3.1 Implement processes to monitor actual expenditure and to control costs across work team
3.2 Monitor expenditure and costs on an agreed cyclical basis to identify cost variations and expenditure overruns
3.3 Implement, monitor and modify contingency plans as required to maintain financial objectives
3.4 Report on budget and expenditure according to organisational protocols3.1 Collect information on effectiveness of financial management processes within work team
3.2 Analyse variance between actual and budgeted finances
3.3 Identify and recommend improvements to existing financial management processes 
3.4 Implement and monitor agreed improvements according to financial objectives of work team and organisation 

	4 Review and evaluate financial management processes
	4.1 Collect and collate for analysis, data and information on effectiveness of financial management processes within work team 
4.2 Analyse data and information on effectiveness of financial management processes within work team and identify, document and recommend any improvements to existing processes
4.3 Implement and monitor agreed improvements in line with financial objectives of work team and organisation


[bookmark: O_645150]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	SKILL
	DESCRIPTION

	Numeracy
	Uses a wide range of mathematical calculations to analyse numeric information in budgets or financial plans

	Oral communication
	Presents information about financial issues and requirements to a range of audiences using structure and language to suit audience 
Uses active listening and questioning to clarify information and to confirm understanding

	Reading
	Interprets and analyses information to determine activities required 

	Writing
	Records information in correct forms and prepares materials which convey detailed and factual content according to internal procedures

	Oral communication
	Presents information about financial issues and requirements to a range of audiences using structure and language to suit audience 
Uses active listening and questioning to clarify information and to confirm understanding

	Numeracy
	Uses a wide range of mathematical calculations to analyse numeric information in budgets or financial plans

	Teamwork
	Uses a range of strategies to connect, collaborate and cooperate with other work colleagues in activities requiring collective effort and diverse skills and knowledge

	Initiative and enterpriseNavigate the world of work
	Applies Recognises, understands and adheres to organisational requirements in undertaking own work

	Interact with others
	Uses a range of strategies to connect, collaborate and cooperate with other work colleagues in activities requiring collective effort and diverse skills and knowledge

	Planning and organisingGet the work done
	Uses logical processes in planning, implementing and evaluating complex tasks and developing alternative strategies in achievingto achieve goals and timelines
Uses a range of digital technologies to access, filter, compile, integrate and logically present complex information from multiple sources

	Technology 
	Uses a range of digital technologies to access, filter, compile, integrate and logically present complex information from multiple sources


[bookmark: O_645152][bookmark: O_645159]Unit Mapping Information
Supersedes and is equivalent to BSBFIM501 Manage budgets and financial plans. 
Supersedes but is not equivalent to BSBGOV403 Analyse financial reports and budgets.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10

[bookmark: _Toc24287188]Assessment Requirements for BSBFINMD501 Manage budgets and financial plans
[bookmark: O_645154][bookmark: O_645155]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
interpret budgets, ageing summaries, cash flow, petty cash, Goods and Services Tax (GST), and profit and loss statements
communicate with relevant people to clarify budget and /financial plans, negotiate changes and disseminate information
prepare, implement and modify financial contingency plans
monitor expenditure and control costs
support and monitor team members 
report on budget and expenditure
review and make recommendations for improvements to financial processes
meet record-keeping requirements for Australian Taxation Office (ATO) and for auditing purposes.
[bookmark: O_645156]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
basic accounting principles

types of budget and accounting work plans, including: 
ageing summaries
cash flow, petty cash
Goods and Services Tax (GST)
profit and loss statements
relevant legislation and current ATO requirements, including the Goods and Services Tax (GST)
key requirements for financial record keeping and auditing
principles and techniques involved in managing:
budgeting
cash flows
electronic spreadsheets
GST
ledgers and financial statements
profit and loss statements.
[bookmark: O_645157]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
workplace policies and procedures
workplace budgets and financial planss.
business technology
case studies and, where available, real situations. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_645160]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24287189]BSBFIN502 Manage financial compliance 
Application
This unit describes the skills and knowledge required to manage financial compliance in an organisation or work area. It includes reviewing financial management processes, implementing necessary change and monitoring effectiveness of the performance of changes implemented.
It applies to managers in a wide range of organisations and sectors who have responsibility for ensuring financial compliance within work teams. They support the management of financial resources to ensure that they are managed in line with team, organisation and wider compliance requirements.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Business Competence – Financial Literacy
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Determine compliance requirements 
	1.1 Identify financial compliance legislation, regulations, codes of conduct applicable to organisation or work area
1.2 Analyse and document identified legislation, regulations and codes of conduct according to task requirements
1.3 Identify risk rating from risk analysis 
1.4 Plan risk mitigation strategies for identified risks 
1.5 

	2. Implement strategies for financial compliance
	2.1 Establish indicators to measure financial compliance 
2.2 Develop strategies to support financial compliance 
2.3 Communicate financial compliance strategy to relevant staff for implementation 

	3. Evaluate compliance 
	3.1 Monitor financial compliance processes 
3.2 Review and adjust financial compliance procedures
3.3 Improve financial compliance systems using evaluation data


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Identifies organisational issues and uses formal thinking techniques to develop a range of possible solutions	Comment by Author: Acsf level 5

	Numeracy
	Reviews and analyses numerical data embedded in organisational documentation and legislation
Uses appropriate formulae to analyse financial data to assess and manage risk and identify discrepancies

	Oral communication
	Presents an explanation of workplace procedures to a group, adapting, reiterating, summarising and clarifying information as required

	Reading
	Analyses and evaluates complex information to determine and adhere to organisational or legislative requirements and to assist with financial decision making

	Writing
	Prepares documents using format, content and layout appropriate to audience, purpose and regulatory requirements Xxx
Xxxx


	Teamwork
	

	Initiative and enterprise
	

	Planning and  organising
	Uses formal analytical thinking techniques to identify issues, investigate underlying causes and generate possible solutions, seeking input from others as required

	Problem solving
	

	Self-management
	

	Technology
	Uses a range of digital technology to access, filter, compile, integrate and logically present complex information from multiple sources


Unit Mapping Information
No equivalent unit. New unit. 
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.

[bookmark: _Toc24287190]Assessment Requirements for BSBFIN502 Manage financial compliance 
Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify financial compliance risks in the workplace 
interpret and analyse operational and feedback data relating to compliance
plan and develop risk mitigation strategies for identified compliance risks
incorporate risk controls and risk mitigation strategies in policies, procedures and business strategies
apply relevant financial compliance legislation, regulations, standards and codes of conduct. 

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
legislation, regulations, standards and codes of practice for business financial compliance
methods and tools for recording and reporting on compliance
procedures for conducting risk analysis 
risk mitigation strategies 
industry best practice and quality standards for financial compliance
compliance risk ratings. 
Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
computer equipment and software required for the demonstration of the performance evidence 
workplace policies and procedures for financial compliance 
legislation, regulations, standards and codes of practice for financial compliance. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.


[bookmark: _Toc24287191]BSBFINMD601 Manage organisational finances
[bookmark: O_645165][bookmark: O_645166]Application
This unit describes the skills and knowledge required to undertake budgeting, financial forecasting and reporting. This unit also describes the skills and knowledge required to  and to allocate and manage resources to achieve the required outputs for the business unit. It includes contributing to reviewing financial information, analysing financial risks, preparing a budget and reporting on financial activity.financial bids and estimates, allocating funds, managing budgets and reporting on financial activity.
The unit applies to individuals who have managerial responsibilities which include overseeing the management of financial and other resources across a business unit, a series of business units or teams, or an organisation. It covers all areas of broad financial management. In a larger organisation this work would be supported by specialists in financial management.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_645169]Unit Sector
Business Competence – Financial Literacy
[bookmark: O_645170]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Preparelan for financial management	Comment by Author: General “tidying up” of the language in Element 1
	1.1 Identify reasons for losses or profits generated Reviewfrom  and analyse previous loss statements, cash flows and ageing summaries financial data to establish areas which have generated a profit or loss
1.2 Undertake research to review reasons for previous profit and loss
1.23 Analyse Review business plan to establish critical dates and initiatives in business plan and that will require or generate resources in the next financial cycle
1.4 Analyse cash flow trends
1.35 Review statutory requirements for compliance and liabilities for tax
1.46 Analyse Review existing software and its suitability for financial management

	2. Establish budgets and allocate funds	Comment by Author: Element amalgamates former Elements 2 and 3
	2.1 Use previous financial data to determine allocations for resources
2.2 Make informed estimates of new items for inclusion in budget
2.13 Develop Prepare budgetts from previous financial data according to compliance, according to organisational  requirements and statutory requirements 
2.2 Circulate budgets and confirm managers and supervisors understand budgets, reporting requirements and financial delegations 
2.3 Confirm no opportunities for misappropriation of funds 
2.4 Review profit and loss statements, cash flows and ageing summaries and revise where required 
2.5 Identify discrepancies between agreed and actual allocations using audit trails

	3 Implement budgets
	3.1 Circulate budgets and ensure managers and supervisors are clear about budgets, reporting requirements and financial delegations
3.2 Manage risks by checking there are no opportunities for misappropriation of funds and that systems are in place to properly record all financial transactions
3.3 Review profit and loss statements, cash flows and ageing summaries
3.4 Revise budgets, as required, to deal with contingencies
3.5 Maintain audit trails to ensure accurate tracking and to identify discrepancies between agreed and actual allocations
3.6 Ensure compliance with due diligence

	3.4 Report on finances
	34.1 Identify Ensure structure and format of reports are clear and conform to organisational and statutory financial reporting requirements
34.2 Identify and prioritise significant issues in statements, including comparative financial performances forstatements for review and decision making
34.3 Prepare financial recommendations to ensure financial viability of organisation 
34.4 Evaluate effectiveness of financial management processes


[bookmark: O_645171]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	SKILL
	DESCRIPTION

	Numeracy
	Reviews and analyses numerical data embedded in organisational documentation and legislation
Compares and contrasts complex numerical data to analyse and evaluate financial position and processes
Uses appropriate formulae to analyse financial data to assess and manage risk and identify discrepancies

	Oral communication
	Explains financial decisions and outcomes clearly and uses listening and questioning techniques to exchange information and obtain agreement

	Reading
	AInterprets, analyses and evaluates complex organisational information and to determine and adhere to organisational or legislative requirements and to assist with financial decision making

	Writing
	Develops and records information which incorporates a detailed analysis of factual and forecasted information
Prepares documents using format, content and layout appropriate to audience, purpose and regulatory requirements

	Oral communication
	Explains financial decisions and outcomes clearly and uses listening and questioning techniques to exchange information and obtain agreement

	Numeracy
	Reviews and analyses numerical data embedded in organisational documentation and legislation
Compares and contrasts complex numerical data to analyse and evaluate financial position and processes.
Uses appropriate formulae to analyse financial data to assess and manage risk and identify discrepancies

	Teamwork
	Selects and uses appropriate conventions and protocols when communicating with supervisors and managers to share information or seek agreement

	Initiative and enterpriseNavigate the world of work
	Identifies and complies with Recognises, understands and adheres to legislative and organisational requirements in undertaking own work

	Interact with others
	Selects and uses appropriate conventions and protocols when communicating with supervisors and managers to share information or seek agreement

	Planning and organisingGet the work done
	Uses logical processes in planning, implementing and evaluating complex tasks to achieve stated goals
Uses formal analytical thinking techniques to identify issues, investigate underlying causes and generate possible solutions, seeking input from others as required
 Uses a range of digital technology to access, filter, compile, integrate and logically present complex information from multiple sources
Investigates new digital technologies and applications to manage and manipulate data

	Technology
	Uses a range of digital technology to access, filter, compile, integrate and logically present complex information from multiple sources
Investigates new digital technologies and applications to manage and manipulate data


[bookmark: O_645173]Unit Mapping Information
Supersedes and is equivalent to BSBFIM601 Manage finances. 
Supersedes but is not equivalent to BSBGOV504 Monitor organisational finances.
[bookmark: O_645180]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10

[bookmark: _Toc24287192]Assessment Requirements for BSBFINMD601 Manage organisational finances
[bookmark: O_645175]
[bookmark: O_645176]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
plan for financial management 	Comment by Author: This is a whole Element in itself
read and review profit and loss statements, cash flows and ageing summaries
prepare, implement and revise a budget that:
aligns with business plan
is based on research and analysis of previous financial data and cash flow trends
meets compliance, statutory and organisational  requirements
contribute to financial bids and estimates
establish a budget and allocate funds according to statutory and organisational requirements
communicate with other people, including:
reporting on financial activity and making recommendations
identifying and prioritising significant issues 	Comment by Author: Not related to communication
ensuring managers and supervisors are clearunderstand key elements of relevant about budgets
analyse effectiveness of existing financial management approaches, including:
reviewing financial management software
managing risks of misappropriation of funds
ensuring systems are in place to record all transactions
maintaining audit trail
complying with due diligence.
[bookmark: O_645177]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
calculations to establish and review profits and losses from loss statements, cash flows and ageing summaries 
requirements for financial probity
principles of accounting and financial systems
key functions of financial management software 
key components of a financial budget
Australian, international and local legislation and conventions relevant to financial management in organisation
Australian Tax Office (ATO) requirements, including Goods and Services Tax, Company Tax, Pay As You Go.
[bookmark: O_645178]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
financial data
relevant legislation and Australian Tax Office requirements
examples of business plans, profit and loss statements, cash flows and ageing summaries
organisational financial policies and procedures
financial management software.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_645181]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10


[bookmark: _Toc24287193]BSBFIN801 Lead financial strategy development 
Application
This unit describes the skills and knowledge required to lead the development of financial strategy for an organisation or work area. It covers the use and interpretation of financial information to support business decision making, analysis and enterprise planning. It also includes the forecasting of future financial requirements and development of business targets in compliance with financial projections.
The unit applies to senior management, including strategic business analysts and executive managers, who use cognitive and creative skills to review, critically analyse and generate ideas and provide solutions to complex problems.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Business Competence – Financial Literacy
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. 1. Prepare financial strategy
	1.1 Establish capacity of existing financial systems by analysing financial reports
1.2 Forecast financial data and business system requirements including additional expenditure requirements
1.3 Consult relevant stakeholders, including financial advisers, about financial information to support decisions	Comment by Author: Direct content from BSBMGT803 PC 3.3
1.4 Prepare recommendations and assessment indicators for budget expenditure or for modification of existing projections according to organisational and legislative requirements 
1.5 Present recommendations to relevant stakeholders

	2. 2.Implement financial strategy 

	2.1 Identify resourcing requirements to implement financial recommendations 
2.2 Communicate recommendations to relevant stakeholders including organisational staff  	Comment by Author: Direct content from BSBMGT803 PC 4.4
2.3 Support staff in implementation of recommendations 
2.4 Monitor actual income and expenditure against budgets

	3. Monitor implementation of financial strategy 
 
	3.1 Identify deviations from budgets that generate an adverse effect on budget objectives 	Comment by Author: Direct content from BSBMGT803 PC 5.1 
3.2 Promptly develop action plans to remedy significant deviations from budget objectives and projections 	Comment by Author: Direct content from BSBMGT803 PC 5.2
3.3 Revise budget priorities to meet operational contingencies and risk management
3.4 


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	

	Numeracy
	Applies knowledge of mathematical information to statistically analyse data, confirm reliability, conduct modelling and forecast trends
Selects and uses familiar mathematical techniques to calculate costs and to conduct cost benefit analyses

	Oral communication
	Uses appropriate language, questioning and listening techniques to provide and elicit information and to articulate policies, plans, results and related information effectively

	Reading
	Identifies, analyses and evaluates complex text from a variety of sources to determine business requirements

	Writing
	Prepares specific information which clearly conveys an understanding of outcomes and uses terminology appropriate to present to relevant personnel 
Researches, plans and prepares information for stakeholders incorporating appropriate vocabulary, grammatical structure and numerical conventions

	Teamwork
	Collaborates and negotiates with others to achieve joint outcomes, playing an active role in facilitating effective group interaction and influencing direction

	Initiative and enterprise
	

	Planning and organising
	Applies relevant legislation, industry standards and organisational policies and procedures in the conduct of own work
Defines benefits, costs, risks and feasibility from a broad range of perspectives and may think laterally to redesign aspects to address potential issues
Negotiates agreed plans and outcomes and required indicators and routinely monitors and reports on them to identify required corrective actions

	Problem solving
	Takes responsibility for high impact decisions in complex situations involving many variables and constraints

	Self-management
	Systematically gathers and analyses all relevant information, reviews data and evaluates options to inform decisions about complex strategies

	Technology
	


Unit Mapping Information
Supersedes and is equivalent to BSBMGT803 Use financial and economic information for strategic decision making.
Supersedes but is not equivalent to BSBFIM801Maintain financial resources.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.

[bookmark: _Toc24287194]Assessment Requirements for BSBFIN801 Lead financial strategy development 
Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
negotiate, monitor and review an enterprise financial strategy based on valid data analysis
use and analyse financial and economic information to achieve enterprise objectives and maximise returns on financial resources
analyse and use budget systems and reporting processes
prepare a comprehensive financial plan according to organisational and legislative requirements 
monitor and manage financial resources over a full planning-cycle, including setting targets, managing risks and improving compliance mechanisms
effectively communicate financial reports and operational execution
revise forecast according to changes in budget deviations.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
financial risk factors and mitigation procedures 
principles of accounting and budgeting including:
balance sheet ratios
income statement ratios
cash flow statement ratios
income and expenditure
expenditure forecasting
contingency plans
compliance requirements relating to managing financial resources, including legislative and regulatory responsibilities
finance and investment decisions to improve organisation’s financial returns
financial and accounting principles relating to analysing and interpreting financial reports and resources	Comment by Author: Direct content from BSBMGT803

financial, accounting and economic terminology and systems relevant to financial strategy
techniques for calculating and analysing financial data and procedures for their applications.
Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
samples of workplace financial documentation, including contractual and procurement policies 
financial data and documentation. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10.

