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[bookmark: _Toc54109771]CUASOU315 Compile audio material for broadcast
[bookmark: O_792590][bookmark: _Toc22064449][bookmark: _Toc42873361]Application
This unit describes the skills and knowledge required to prepare, record and edit short audio segments. It involves researching topics for audio material, confirming recording equipment is set up, and editing and submitting audio material according to production requirements.
The unit applies to those who are responsible for setting up equipment and recording audio material. The work is usually assignment-based and individuals usually receive clear instructions about production requirements.
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_792593][bookmark: _Toc22064450][bookmark: _Toc42873362]Unit Sector
Media and entertainment production – Audio/sound
[bookmark: _Toc22064451][bookmark: _Toc42873363]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to record audio material
	1.1 Confirm safety and production requirements and deadlines with required personnel
1.2 Research topics and frame interview questions according to production requirements as required
1.3 Prepare questions that elicit information required for interview purpose and rehearse questions as required
1.4 Check portable audio recording equipment and accessories meet production requirements and report equipment faults to required personnel

	2. Record audio material on location
	2.1 Select and position microphone according to production requirements
2.2 Conduct sound and level checks and ensure audio recording equipment is fully functional and recording 
2.3 Record identification according to organisational procedures
2.4 Record audio material according to production requirements
2.5 Record ambient sound as bridging material for editing process as required
2.6 Dismantle audio recording equipment and check equipment is accounted for before leaving location

	3. Edit audio material 
	3.1 Listen to recorded audio and identify required edits
3.2 Transfer audio material to computer or software
3.3 Edit audio material using software functions according to production requirements and timelines
3.4 Evaluate sound quality and content and identify problems by listening to edited material
3.5 Solve identified problems using editing software and seek advice as required
3.6 Save final edit in applicable file format

	4. Submit edited material for broadcast
	4.1 Complete documentation and submit edited material for approval from required personnel according to production requirements and timelines
4.2 Receive feedback from required personnel and adjust as required 
4.3 Archive edited material according to organisational procedures


[bookmark: _Toc22064452][bookmark: _Toc42873364]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Discusses project requirements with others 
Elicits information and confirms understanding using listening and questioning techniques

	Reading
	Interprets textual information and determines project context and requirements

	Writing
	Composes and edits questions using selected vocabulary and structure for audience and purpose  
Completes workplace documentation using clear and specific language

	Initiative and enterprise
	Identifies problems with audio quality, implements logical solutions and refines final product with input from others

	Planning and organising
	Takes responsibility for planning and organising own workload, sequencing tasks, selecting equipment and managing processes 

	Self-management
	Complies with legislative requirements

	Teamwork
	Follows accepted communication methods and practices when collaborating with required personnel 

	Technology
	Records and edits audio segments using digital systems and tools


[bookmark: O_675006][bookmark: _Toc22064453][bookmark: _Toc42873365]Unit Mapping Information
[bookmark: _Toc12125823]Supersedes and is equivalent to CUASOU305 Compile audio material for broadcast. 

[bookmark: O_792604][bookmark: _Toc22064454][bookmark: _Toc42873366]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5

[bookmark: _Toc54109772][bookmark: O_792599][bookmark: _Toc22064456]Assessment Requirements for CUASOU315 Compile audio material for broadcast 
[bookmark: _Toc42873368]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· compile different audio material for at least two broadcasts that meet production requirements and deadlines.

In the course of the above, the candidate must:
prepare questions for interview
confirm equipment meets requirements and record sound
operate basic audio recording equipment and use microphones in non-studio locations 
refine audio segments using basic editing software
make judgements regarding sound quality and content of recorded segments 
adopt safe ergonomic practices when using screens and keyboards
document and archive audio sequences according to organisational procedures.
[bookmark: _Toc22064457][bookmark: _Toc42873369]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
typical problems that arise when compiling audio for broadcast and how to solve them
interview techniques used when recording short audio sequences
equipment commonly used to record short audio sequences
microphone techniques for:
recording audio in variable weather conditions
minimising effect of background location noise while recording audio
avoiding hazards on location
technical characteristics of commonly used microphones 
software commonly used to compile audio materials
different digital formats compatible with various editing processes and recording equipment
organisational procedures for documenting and archiving audio sequences
work health and safety requirements for working with sound including safe ergonomic practices.
[bookmark: _Toc22064458][bookmark: _Toc42873370]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
audio recording equipment and accessories 
interaction with others required to demonstrate the performance evidence
sound editing software and equipment 
non-studio locations including interior and exterior, and variable weather conditions.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: O_792605][bookmark: _Toc22064459][bookmark: _Toc42873371]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc54109773][bookmark: O_817140]CUASOU418 Edit dialogue
[bookmark: O_817141][bookmark: _Toc22064461][bookmark: _Toc42873373]Application
This unit describes the skills and knowledge required to edit dialogue for different productions. It involves identifying dialogue and sound sources, cleaning up and preparing copies of dialogue and delivering master copies according to production requirements. 
The unit applies to those who work collaboratively as part of a production team to make post-production dialogue edits that are free of uneven sound.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_817144][bookmark: _Toc22064462][bookmark: _Toc42873374]Unit Sector
Media and entertainment production – Audio/sound
[bookmark: _Toc22064463][bookmark: _Toc42873375]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Clarify project requirements
	1.1 Consult with required personnel and confirm editing requirements with reference to production documentation
1.2 Assess quality of recorded dialogue and sound sources against creative and technical production requirements
1.3 Identify dialogue and sound sources that meet production requirements in discussion with required personnel, making creative and technical adjustments as required
1.4 Establish and confirm timeline for completing dialogue and sound editing process according to production requirements
1.5 Anticipate problems that may arise during editing and develop contingency plan as required 

	2. Prepare to edit dialogue 
	2.1 Check sound editing software and equipment is safe, operational and meets production requirements
2.2 Identify and resolve technical faults and problems according to organisational procedures
2.3 Confirm required files are accessible to required personnel
2.4 Prepare working copies of original dialogue and sound sources that meet production requirements
2.5 Complete documentation according to production requirements and organisational procedures

	3. Clean up dialogue 
	3.1 Advise required personnel on automated dialogue replacement requirements
3.2 Strip synchronous sound effects from dialogue as required
3.3 Clean up synchronous sounds and confirm dialogue and sound edits fit together according to production requirements
3.4 Locate alternative dialogue and sound recordings as required and determine need for re-recording according to production requirements
3.5 Oversee recording of post-sync dialogue and sound as required, confirming required personnel have copies of production documentation
3.6 Backup dialogue and sound files regularly
3.7 Discuss quality of edited material with required personnel and adjust as required
3.8 Present final edit to required personnel within production requirements and timeframe

	4. Complete work operations
	4.1 Confirm track layout of final edit is legible, consistent and indicates different dialogue and sound according to production requirements
4.2 Save and deliver post-production master copy in required format, duplicating as required
4.3 Store edited materials according to production requirements and organisational procedures
4.4 Confirm work environment is cleaned after use and restored to pre-editing condition

	5. Evaluate work
	5.1 Evaluate editing process in consultation with required personnel
5.2 Review technical quality of edited material against production requirements
5.3 Evaluate and document own performance outcomes and note areas for improvement


[bookmark: _Toc22064464][bookmark: _Toc42873376]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Organises work schedules and calculates production requirements using mathematical skills

	Oral communication
	Establishes clear directions using industry standard language and strategies
Listens for cues and speech patterns and confirms dialogue meets production requirements

	Writing
	Prepares specific information using terminology and structure appropriate for task and audience

	Initiative and enterprise
	Provides feedback, evaluates options and determine solutions and improvements

	Planning and organising
	Plans and prioritises different complex tasks, including contingencies according to production requirements

	Problem solving
	Addresses problems and makes decisions directly related to own role

	Self-management
	Follows required safety procedures

	Teamwork
	Collaborates with others according to production requirements

	Technology
	Edits and organises audio files using different digital tools


[bookmark: _Toc22064465][bookmark: _Toc42873377]Unit Mapping Information
Supersedes and is equivalent to CUASOU408 Edit dialogue.

[bookmark: O_817155][bookmark: _Toc22064466][bookmark: _Toc42873378]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc54109774]Assessment Requirements for CUASOU418 Edit dialogue
[bookmark: O_817150][bookmark: _Toc22064468][bookmark: _Toc42873380]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· edit dialogue for at least two different productions.

In the course of the above, the candidate must:
confirm production requirements in collaboration with required personnel
set up equipment and complete production documentation 
complete dialogue and sound editing according to production requirements
review quality of edited material according to production requirements
use features of different industry standard sound editing software and equipment according to production requirements and industry standards
adhere to work health and safety (WHS) procedures.
[bookmark: _Toc22064469][bookmark: _Toc42873381]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
information that is typically found in production documentation and requirements
main techniques and methods of dialogue and sound editing
basic principles of synchronisation and how it is used in dialogue and sound editing
ways in which sound is locked to picture
issues and challenges that typically arise when editing dialogue and sound and how to address them
presentation formats of edited dialogue and sound
industry standard dialogue and sound editing software
organisational procedures for:
identifying and resolving technical faults and problems 
completing documentation
storing edited materials
different production formats that require edited dialogue and sound
strategies to evaluate own role in editing process for future improvement
WHS procedures and principles that relate to sound editing.
[bookmark: _Toc22064470][bookmark: _Toc42873382]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
sound editing software and equipment
productions where dialogue and sound editing are required
production documentation
interaction with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: O_817156][bookmark: _Toc22064471][bookmark: _Toc42873383]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc54109775]CUASOU612 Manage production of sound recordings
[bookmark: O_817520][bookmark: O_817521][bookmark: _Toc22064473][bookmark: _Toc42873385]Application
This unit describes the skills and knowledge required to manage the production of sound recordings from planning through to post-production. It involves confirming production objectives, preparing resources for production, overseeing recording and post-production, and finalising evaluation of the production.
The unit applies to those who are responsible for managing the production of sound recordings, including planning and monitoring rehearsals and recording sessions, engaging specialists where required, and overseeing and evaluating the quality of finished recordings.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_817524][bookmark: _Toc22064474][bookmark: _Toc42873386]Unit Sector
Media and entertainment production – Audio/sound
[bookmark: _Toc22064475][bookmark: _Toc42873387]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Clarify sound recording brief
	1.1 Participate in production meetings with required personnel and discuss vision, production values and expected project outcomes
1.2 Confirm production objectives, deliverables, constraints and other requirements
1.3 Finalise repertoire and operational details for project in discussion with required personnel

	2. Organise resources
	2.1 Identify and recruit artists and production staff according to project requirements
2.2 Secure venues and resources for rehearsal and recording sessions according to project requirements
2.3 Finalise and confirm contracts for staff, artists and venues as required

	3. Prepare for production of sound recording
	3.1 Confirm availability of required resources in discussion with required personnel
3.2 Draw up and distribute rehearsal and recording schedules to required personnel
3.3 Finalise and distribute schedule for production meetings to required personnel
3.4 Anticipate issues that may arise during production of sound recordings and develop contingency plans
3.5 Brief technical team on operations, production values and contingency plans

	4. Manage recording sessions
	4.1 Confirm resources and production requirements are prepared for recording sessions and other associated activities
4.2 Verify and maintain production quality throughout recording in communication with required personnel
4.3 Provide directions to production staff throughout recording process according to production requirements
4.4 Maintain quality of musical and technical preparation throughout recording according to production and safety requirements
4.5 Comply with agreed time and budget constraints throughout recording

	5. Manage post-production
	5.1 Confirm post-production process and outputs meet production requirements
5.2 Facilitate continuing input from required personnel into post-production process, taking remedial action as required
5.3 Provide directions to production staff throughout post-production process according to production requirements
5.4 Confirm post-production outputs are saved in required format

	6. Evaluate production of sound recording
	6.1 Review and evaluate sound production processes and outputs in discussion with required personnel
6.2 Evaluate own role and note areas for improvement
6.3 Provide feedback to team members on their performance as required
6.4 Document evaluation according to production requirements and organisational procedures


[bookmark: _Toc22064476][bookmark: _Toc42873388]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Estimates, plans and monitors project costs and timeframes using mathematical formulas and calculations

	Oral communication
	Liaises with others throughout design process, checking understandings eliciting different viewpoints using industry standard language

	Reading
	Interprets textual information from different sources and determines compliance with policies, procedures and production requirements

	Writing
	Legibly completes required reports and documentation using clear and technically specific language and diagrammatic information for different audiences and purposes

	Initiative and enterprise
	Evaluates outcomes and identifies improvement opportunities using analytical processes

	Planning and organising
	Plans, organises and manages different complex tasks and resources
Uses analytical processes to evaluate outcomes and identify improvement opportunities

	Self-management
	Follows protocols and procedures for contracts, project planning and evaluation
Follows organisational procedures related to copyright and safety requirements required for role

	Teamwork
	Maximises creative and technical outputs in collaboration with others
Responds to and utilises different perspectives during production
Interacts effectively when remedying issues and disagreements, and negotiating outcomes


[bookmark: _Toc22064477][bookmark: _Toc42873389]Unit Mapping Information
Supersedes and is equivalent to CUASOU602 Manage production of sound recordings.

[bookmark: O_817535][bookmark: _Toc22064478][bookmark: _Toc42873390]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc54109776]Assessment Requirements for CUASOU612 Manage production of sound recordings
[bookmark: O_817530][bookmark: _Toc22064480][bookmark: _Toc42873392]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· manage production of at least two sound recordings according to different project requirements.

In the course of the above, the candidate must:
produce technically and artistically feasible sound records
manage production of sound recordings
work collaboratively with artists, performers, producers and sound specialists
identify and comply with work health and safety and copyright requirements for production
ensure time and budget constraints are met throughout production
communicate as team leader and ensure availability of resources.
[bookmark: _Toc22064481][bookmark: _Toc42873393]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
information typically found in production documentation and requirements, including artistic, creative and technical elements associated with music productions and recordings
copyright requirements that relate to productions of sound recordings
administrative policies procedures that are typically associated with managing the production of a sound recording project, including financial planning, procurement and recruitment
strategies to ensure time and budget constraints are met throughout production
impact of technology on production of a sound recording
common phases in production of a sound recording
formats typically used for sound recordings 
organisational procedures for: 
documenting evaluation of sound recording production
copyright requirements related to role
issues and challenges that typically arise when managing the production of sound recording projects and how to anticipate, evaluate and address them
work health and safety requirements relating to sound recording projects.

[bookmark: O_817533][bookmark: _Toc22064482][bookmark: _Toc42873394]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to: 
equipment and facilities for sound production 
productions where sound recording projects are managed
production documentation
interaction with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.

[bookmark: O_817536][bookmark: _Toc22064483][bookmark: _Toc42873395]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc54109777]CUASOU422 Reproduce sound for post-production
[bookmark: O_674998][bookmark: O_674999][bookmark: _Toc42873397]Application
This unit describes the skills and knowledge required to record, edit and mix specific sounds in post-production. It involves confirming production requirements, identifying Automated Dialogue Replacement (ADR) and Foley requirements, re-recording required sounds, and mixing re-recorded sounds according to production requirements.
The unit applies to those who work as part of a production team to re-produce sounds for different productions. Individuals work with minimal supervision and guidance, and generally report to directors and other personnel with oversight of the post-production process.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_675002][bookmark: _Toc42873398]Unit Sector
Media and entertainment production – Audio/sound
[bookmark: _Toc42873399]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Confirm project requirements
	1.1 Confirm post-production sound requirements in consultation with required personnel
1.2 Assess quality of production sounds and determine ADR and Foley requirements
1.3 Establish and confirm timeline for re-recording sounds according to production requirements

	2. Prepare to re-record sounds
	2.1 Check sound recording equipment and accessories are safe, operational and meet production requirements
2.2 Confirm availability of required personnel and props for sound re-recording 
2.3 Identify and resolve technical faults and problems according to organisational policies and procedures
2.4 Set up sound recording equipment according to production requirements

	3. Re-record and clean up  dialogue
	3.1 Listen to dialogue and determine extent and range of required re-recordings
3.2 Strip synchronous sound effects from dialogue as required
3.3 Re-record dialogue according to ADR and production requirements 
3.4 Identify alternative dialogue and dialogue recordings as required
3.5 Clean up synchronous sounds and confirm dialogue fits together according to production requirements
3.6 Discuss quality of re-recorded dialogue with required personnel and adjust as required

	4. Re-record and clean up non-dialogue sounds
	4.1 Listen to original non-dialogue sounds and determine extent and range of required re-recordings
4.2 Strip synchronous dialogue from non-dialogue sounds as required
4.3 Re-record non-dialogue sounds according to Foley and production requirements
4.4 Identify alternative non-dialogue sounds as required
4.5 Clean up synchronous sounds and confirm non-dialogue sounds fit together according to production requirements
4.6 Discuss quality of re-recorded non-dialogue sounds with required personnel and adjust as required

	5. Mix re-recorded sounds
	5.1 Mix re-recorded sounds using sound editing software and equipment according to production requirements
5.2 Listen to final sound mix with required personnel and adjust as required
5.3 Conduct quality check of final sound mix according to production requirements
5.3 Save and archive edited files according to production requirements and organisational policies and procedures
5.4 Confirm work environment cleaned and restored to pre-mixing condition
5.5 Complete workplace documentation as required according to organisational procedures


[bookmark: _Toc42873400]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Assesses quality of recordings using listening skills
Participates in verbal exchanges of ideas and solutions using language and features applicable to context
Derives meaning from different audio sources and acoustic characteristics and makes required adjustments 

	Reading
	Recognises and interprets textual information from production documentation and determines requirements

	Writing
	Prepares information using terminology and structure applicable to task and audience

	Planning and organising
	Plans and implements required tasks

	Self-management
	Follows required safety procedures

	Teamwork
	Identifies and completes task requirements in collaboration with required personnel

	Technology
	Records, edits and organises audio files using different digital tools


[bookmark: _Toc42873401]Unit Mapping Information
No equivalent unit. New unit.
[bookmark: _Toc42873402]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc54109778]Assessment Requirements for CUASOU422 Reproduce sound for post-production
[bookmark: _Toc42873404]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
reproduce sound for post-production according to at least two different production requirements.

In the course of the above, the candidate must:
identify and interpret production requirements
set up and use sound equipment and accessories to re-record dialogue and non-dialogue sounds
review quality of re-recorded material
produce final sound recordings and related documentation
adhere to work health and safety (WHS) requirements.
[bookmark: _Toc42873405]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for reproducing sound for post-production including:
technical and creative criteria
sound quality standards
timelines and schedules
sound equipment and accessories
documentation requirements and formatting standards
organisational policies and procedures related to reproducing sound for post-production
key information normally found in production documentation
main techniques and methods of dialogue and sound editing
principles of Automated Dialogue Replacement (ADR) and Foley
common sounds reproduced through Foley
basic principles of synchronisation and how it is used in dialogue and sound editing
ways in which sound is locked to picture
organisational procedures for completing workplace documentation 
principles of microphone operation and techniques used in sound recording
industry standard sound equipment and accessories
issues and challenges that typically arise when recording sound, and common solutions
WHS principles related to recording sound.
[bookmark: _Toc42873406]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
productions that require the reproduction of sound
audio recording equipment and accessories
sound editing software and equipment
environments where sound is recorded
interaction with others required to demonstrate the performance evidence. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: _Toc42873407]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764574][bookmark: _Toc54109779][bookmark: O_800515]CUAMUP411 Design, apply and remove make-up
[bookmark: O_800516][bookmark: _Toc42873409]Application
This unit describes the skills and knowledge required to design, apply and remove standard make-up for performers and talent appearing in screen and entertainment industry productions. It involves designing make-up plans, preparing work areas, and applying and removing make-up according to production requirements.
The unit applies to those who use their creative skills, working alone or as part of a team, to design and apply make-up that meets production requirements in consideration of corrective make-up principles. 
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_800519][bookmark: _Toc42873410]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873411]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Design make-up
	1.1 Interpret brief documentation and confirm make-up requirements in consultation with required personnel
1.2 Generate ideas for make-up designs according to make-up and brief requirements
1.3 Identify production factors that may affect application outcome
1.4 Identify skin types, skin disorders, contra-indications or specific requirements of performers or talent that must be considered
1.5 Discuss design ideas with required personnel and document agreed make-up plans
1.6 Check make-up products and equipment are available and safe according to brief requirements

	2. Prepare to apply make-up
	2.1 Lay out work area in preparation of planned application according to health and hygiene requirements
2.2 Confirm health and hygiene procedures and manufacturer recommendations for use and care of make-up products and equipment 
2.3 Dress performers or talent with covering according to brief requirements
2.4 Confirm products meet brief requirements and prepare performer’s skin

	3. Apply and maintain make-up
	3.1 Identify and match skin tone according to brief requirements
3.2 Apply products using applicators according to make-up plans and in compliance with health and hygiene requirements
3.3 Identify adverse reactions to products and take immediate remedial action as required
3.4 Confirm final make-up effects meet brief requirements
3.5 Make required adjustments according to brief requirements

	4. Remove make-up
	4.1 Explain make-up removal procedures to performers or talent
4.2 Remove make-up using applicable cleansing products
4.3 Wash, disinfect or discard make-up equipment according to health and hygiene requirements
4.4 Clean and leave work areas in original or an improved condition


[bookmark: _Toc42873412]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Calculates whole numbers and decimals using basic mathematical formula

	Oral communication
	Obtains information using listening and questioning techniques
Communicates with audience using industry standard language and non-verbal features, practices and protocols

	Reading
	Recognises and interprets images and textual information

	Writing
	Records ideas and information in documents incorporating correct spelling, grammar and layout

	Initiative and enterprise
	Adjusts make-up plans as required

	Planning and organising
	Plans, organises and implements required tasks
Completes workplace requirements

	Problem solving
	Generates creative solutions that meet production requirements

	Self-management
	Follows required health and safety procedures 

	Teamwork
	Works collaboratively with performers and talent


[bookmark: _Toc42873413]Unit Mapping Information
Supersedes and is equivalent to CUAMUP401 Design, apply and remove make-up.
[bookmark: _Toc42873414]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc34764575][bookmark: _Toc54109780]Assessment Requirements for CUAMUP411 Design, apply and remove make-up
[bookmark: O_800525][bookmark: _Toc23420530][bookmark: _Toc34764576][bookmark: _Toc42873416]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design, apply and remove make-up according to at least two different brief requirements.

In the course of the above, the candidate must:
generate make-up design ideas that consider production and performer requirements 
incorporate colour design principles into make-up designs
create make-up plans that take account of the condition of performers’ skin and other special requirements of performers or talent
follow health, hygiene and safety procedures
apply make-up products and perfect application technique
communicate with required personnel according to production requirements.
[bookmark: _Toc42873417]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
production requirements including:
timelines and production schedules
creative solutions to commonly encountered problems
products required for types of make-up applications
hair and clothes protection
specific performer requirements
specific performer requirements including:
comfort during production
hazard protection
roles and responsibilities of personnel in the screen and entertainment industries who need to be consulted in relation to make-up issues
effects of natural and artificial lighting on make-up 
relationship of colour design principles to make-up
common make-up products used in screen and entertainment industry productions
ways and explanation for skin reacting to make-up products commonly used in screen and entertainment industry productions 
common cleaning standards for make-up work areas
effects created by different make-up products and colour application techniques
work health and safety (WHS) procedures that apply to providing make-up services.
[bookmark: _Toc42873418]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
different make-up products and equipment
productions requiring make-up for different mediums
interaction with others required to demonstrate the performance evidence
health and hygiene procedures and guidelines relevant to designing, applying and removing make-up.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873419]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764577][bookmark: _Toc54109781][bookmark: O_800534]CUAMUP412 Maintain make-up and hair continuity
[bookmark: O_800535][bookmark: _Toc42873421]Application
This unit describes the skills and knowledge required to provide continuity services for make-up and hair in film, television, theatre and photographic productions. It involves preparing for continuity services, documenting hair and make-up used in different scenes and advising required personnel of any changes. 
The unit applies to those who check the make-up and hair of performers is consistent when scenes are watched in the correct sequence, irrespective of the order in which they were shot. They are crucial in making sure there are smooth transitions between shots and scenes, thus facilitating post-production editing.
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_800538][bookmark: _Toc42873422]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873423]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for hair and make-up continuity
	1.1 Determine continuity breakdown using required documentation 
1.2 Confirm hair and make-up requirements with required personnel
1.3 Plan continuity activities according to hair and make-up requirements
1.4 Prepare hair and make-up continuity documentation for each scene

	2. Undertake hair and make-up continuity activities
	2.1 Check performer hair and make-up matches appearance at end of previous sequential take according to requirements
2.2 Capture continuity notes and photographs throughout shoots and file for reference as required
2.3 Adjust hair and make-up during productions according to production and safety requirements
2.4 Update hair and make-up continuity documentation throughout productions 
2.5 Maintain records of hair and make-up continuity details for performers and production personnel according to production requirements 

	3. Maintain communications during shoot
	3.1 Advise required personnel of changes to make-up, hair and appearance
3.2 Advise required personnel of hair and make-up continuity issues throughout shoots in line with workplace procedures and production requirements


[bookmark: _Toc42873424]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Conveys information to diverse audiences using required language 
Confirms understanding using listening and questioning techniques

	Reading
	Interprets illustrations and textual information

	Writing
	Conveys explicit information, requirements and recommendations for audiences with updated material created using industry standard and detailed language

	Planning and organising
	Plans, organises and implements required tasks

	Self-management
	Follows workplace procedures and protocols and legislative requirements required for workplace safety
Follows accepted communication practices and protocols

	Teamwork
	Works collaboratively when confirming requirements and advising of changes


[bookmark: _Toc42873425]Unit Mapping Information
Supersedes and is equivalent to CUAMUP402 Maintain make-up and hair continuity.
[bookmark: _Toc42873426]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764578][bookmark: _Toc54109782][bookmark: O_800544]Assessment Requirements for CUAMUP412 Maintain make-up and hair continuity
[bookmark: _Toc23420533][bookmark: _Toc42873428]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
maintain make-up and hair continuity according to at least two different production requirements.

In the course of the above, the candidate must:
identify hair and make-up continuity requirements and document requirements scene by scene
identify impact of the filming process on appearance of make-up and hair 
create detailed records, including photographs of hair and make-up continuity information for productions  
work collaboratively with cast and crew during productions
ensure materials for maintaining make-up and hair are on hand during productions.
[bookmark: _Toc42873429]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for maintaining make-up and hair continuity including:
when to adjust make-up and hair
safety procedures when adjusting make-up and hair
accuracy of continuity documentation
timelines
needs of required personnel during production
protocols for interaction between cast and crew during film shoots
impact of process of shooting film productions on hair and make-up continuity operations
creative and technical aspects of productions required for the process of maintaining make-up and hair continuity
administrative procedures and documentation associated with maintaining hair and make-up continuity.
[bookmark: _Toc42873430]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
scripts for analysis
hair and make-up products and equipment
productions requiring make-up and hair continuity
interactions with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873431]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5




[bookmark: _Toc34764579][bookmark: _Toc54109783][bookmark: O_800553]CUAMUP413 Style hair for productions
[bookmark: O_800554][bookmark: _Toc42873433]Application
This unit describes the skills and knowledge required to create different hair styles for productions in the film, television, photographic and live entertainment industries. It involves generating ideas for hair designs, and working with styling tools and products to create hair styles according to production requirements.
The unit applies to those who use a range of temporary colouring, setting and styling methods to produce current and period hairstyles for performers, models and actors. They may work independently or as a member of a make-up and hair design team. 
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_800557][bookmark: _Toc42873434]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873435]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Clarify styling requirements
	1.1 Identify factors impacting how hair needs to be styled to meet production requirements in consultation with required personnel
1.2 Source reference materials and research aspects of styling assignments
1.3 Generate different ideas for hair designs that meet production requirements
1.4 Prepare styling designs according to production requirements and discuss with required personnel, refining designs as required

	2. Prepare for styling assignments
	2.1 Set up work station with styling aids and tools that meet production requirements
2.2 Determine variables of working environment and adjust planned procedures as required
2.3 Explain styling procedures to required personnel and respond to questions
2.4 Test performer skin for potential adverse reactions and take action according to production requirements 
2.5 Confirm facilities and equipment meet health, hygiene and safety requirements 

	3. Create hair designs
	3.1 Select styling aids, tools and techniques according to production requirements
3.2 Check performers are comfortable during styling sessions
3.3 Produce style designs according to production requirements 
3.4 Confirm with required personnel that style designs meet production requirements and adjust styles as required
3.5 Make required adjustments to performer hair according to production requirements
3.6 Re-create same designs for performers on consecutive occasions as required
3.7 Document hair designs for future performances and continuity purposes


[bookmark: _Toc42873436]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Provides information using industry standard language and non-verbal features
Employs listening and questioning techniques

	Reading
	Recognises and interprets textual information and relates content according to production requirements

	Writing
	Documents research results for future reference
Completes and amends workplace documentation according to production requirements

	Initiative and enterprise
	Makes decisions where required about adjustments to make-up and hair during productions 

	Planning and organising
	Plans, organises and implements required tasks

	Self-management
	Follows workplace procedures and protocols, and safety requirements at all times 

	Teamwork
	Confirms requirements and advises of changes in collaboration with required personnel
Follows accepted communication practices and protocols


[bookmark: _Toc42873437]Unit Mapping Information
Supersedes and is equivalent to CUAMUP403 Style hair for performances or productions.
[bookmark: _Toc42873438]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764580][bookmark: _Toc54109784]Assessment Requirements for CUAMUP413 Style hair for productions
[bookmark: O_800563][bookmark: _Toc42873440]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
style hair for performances or productions according to at least two different production requirements.

In the course of the above, the candidate must:
discuss hair design requirements for productions with required personnel
research hairstyles during design process and make reference materials available to others
prepare hair designs taking performers’ hair and general appearance into account
provide hair services using appropriate hair products and application techniques
maintain performers’ hairstyles during productions 
create a documentary record of hair designs
comply with health and hygiene requirements when providing hair services
provide clear information to performers during hair styling sessions. 
[bookmark: _Toc42873441]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for styling hair for performances or productions including:
technical and environmental factors
actions when encountering adverse reactions
production schedules
characterisation requirements
currency of reference materials, documentation and findings
key personnel involved in performances or productions
roles and responsibilities of personnel who need to be consulted in relation to designing and styling hair
typical problems with providing hairdressing and styling services and common solutions 
health, hygiene and safety requirements that apply to the provision of hairdressing and styling services
process for producing hair designs
ways hair design can enhance characterisation
key features of different period hairstyles
typical procedures in providing hairstyling for a performer
ways physical appearance can influence the process of designing hairstyles.
[bookmark: _Toc42873442]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to: 
hair products, styling aids and tools
productions requiring current and period styles and finishes
hair design reference materials
interactions with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873443]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc34764581][bookmark: _Toc54109785][bookmark: O_800572]CUAMUP414 Style wigs and hairpieces for productions
[bookmark: O_800573][bookmark: _Toc42873445]Application
This unit describes the skills and knowledge required to style wigs and hairpieces for productions in the film, television, photographic and live entertainment industries. It involves confirming wigs and hairpieces are prepared for application, and applying and styling wigs and hairpieces according to production requirements. 
The unit applies to those who use different temporary colouring, setting and dressing methods to produce the required appearance of wigs and hairpieces for performers. They may work independently or as a member of a make-up and hair design team and are also responsible for the maintenance of wigs and hairpieces. 
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_800576][bookmark: _Toc42873446]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873447]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for styling wigs and hairpieces
	1.1 Confirm hairstyle design and production requirements with required personnel
1.2 Select wigs and hairpieces for required hairstyles and according to performer measurements
1.3 Check facilities and equipment meet health, hygiene and safety requirements
1.4 Clean and condition wigs and hairpieces according to production requirements 

	2. Prepare performer and apply wigs and hairpieces
	2.1 Test performer skin for potential adverse reaction to wigs and hairpieces and take remedial action as required 
2.2 Prepare performer natural hair in preparation for wig and hairpiece application using dressing techniques
2.3 Prepare performers for application of wigs and hairpieces according to production requirements
2.4 Apply wigs and hairpieces to performers and adjust according to production requirements

	3. Apply design finishes to wigs and hairpieces
	3.1 Select styling aids, tools and techniques according to production requirements
3.2 Finalise wigs and hairpieces according to production requirements  
3.3 Produce hairstyles according to production requirements 
3.4 Attach wigs and hairpieces to performer head or place wigs and hairpieces on head blocks for later fitting
3.5 Document hair designs for future performances and continuity purposes 


[bookmark: _Toc42873448]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance
 but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Calculates performer head measurements and size of wigs using mathematical formulae

	Oral communication
	Obtains information using listening and questioning techniques
Contributes information using clear language

	Reading
	Analyses and interprets textual information to plan styling of wigs and hairpieces 

	Writing
	Documents designs for future reference

	Planning and organising
	Plans, organises and implements required tasks
Evaluates different factors when deciding on hairstyles 

	Self-management
	Follows health and hygiene regulations and requirements when working with wigs and hairpieces

	Teamwork
	Works collaboratively with required personnel during production
Follows accepted communication practices and protocols


[bookmark: _Toc42873449]Unit Mapping Information
No equivalent unit. Supersedes and is not equivalent to CUAMUP404 Style wigs and hairpieces for performances or productions.
[bookmark: _Toc42873450]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764582][bookmark: _Toc54109786]Assessment Requirements for CUAMUP414 Style wigs and hairpieces for productions
[bookmark: O_800582][bookmark: _Toc42873452]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
style wigs and hairpieces for performances or productions according to at least two different production requirements.

In the course of the above, the candidate must:
prepare performers’ wigs and hairpieces for styling
fit wigs and hairpieces on performers 
maintain the condition of wigs and hairpieces
style and apply finishes to wigs and hairpieces
create a documentary record of hair designs
complete work within production timelines
comply with health and hygiene requirements when providing hair services  
work collaboratively with others in creating hair designs
provide clear explanations to performers during wig and hairpiece fitting sessions.
[bookmark: _Toc42873453]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for styling wigs and hairpieces for performances or productions including:
wig stitching, knotting and fibre types
wig and hair styles
timelines
performer requirements
roles and responsibilities of personnel who need to be consulted in relation to designing and styling wigs and hairpieces
typical problems of styling wigs and hairpieces and common solutions 
health, hygiene and safety requirements for the provision of wig and hairpiece styling services
industry standard procedures for washing wigs
common procedures in preparing hair for under a wig
relationship between face type and elements and principles of hair design
characteristics of human and synthetic hair types used in wigs and hairpieces
tools and techniques for applying design finishes to wigs and hairpieces
maintenance and storage requirements for wigs and hairpieces.
[bookmark: _Toc42873454]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
wigs, hairpieces, hair products, styling aids and tools 
productions requiring wigs and hairpieces
interactions with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873455]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5




[bookmark: _Toc34764583][bookmark: _Toc54109787][bookmark: O_800591]CUAMUP512 Design and apply specialised make-up
[bookmark: O_800592][bookmark: _Toc42873457]Application
This unit describes the skills and knowledge required to provide specialised make-up services for productions in the film, television, photographic and live entertainment industries. It involves interpreting briefs, generating design ideas and providing specialised make-up services according to production requirements.
The unit applies to those who are in senior roles and who apply make-up creatively, to enhance the ability of actors to portray characters, and conduct thorough background research to ensure characters are accurately represented. They work alone or on large-scale productions where they could be responsible for supervising others.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_800593][bookmark: _Toc42873458]Prerequisite Unit
CUAMUP411 Design, apply and remove make-up

[bookmark: O_800595][bookmark: _Toc42873459]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873460]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Interpret creative briefs 
	1.1 Analyse production documentation and determine overall production requirements and timelines 
1.2 Participate in preliminary concept meetings and discuss specialised make-up requirements 
1.3 Identify factors that may impact the design and application of specialised make-up, including special requirements for performers

	2. Generate and assess ideas
	2.1 Source reference materials and research required aspects of specialised make-up design projects
2.2 Maintain currency of reference materials and findings, and organise according to production requirements
2.3 Develop initial design concepts using research findings
2.4 Evaluate initial design concepts in consultation with required personnel according to production requirements
2.5 Discuss ideas with required personnel according to production requirements

	3. Develop and document make-up designs
	3.1 Reach an agreement with required personnel on interpretation of character, period and style that meets production requirements
3.2 Evaluate initial concepts and select the most appropriate applications that meet production requirements
3.3 Develop specialised make-up designs and discuss with required personnel
3.4 Incorporate feedback on designs into final versions and obtain sign-off
3.5 Prepare specialised make-up plans according to production requirements 
3.6 Distribute copies of make-up plans to required personnel

	4. Provide specialised make-up services
	4.1 Check make-up products and equipment are available according to production requirements  
4.2 Check performers are comfortable and protected from hazards during make-up sessions    
4.3 Explain procedures and products to performers during make-up sessions
4.4 Take remedial action according to production requirements if there are signs of allergic reaction to products  
4.5 Apply specialised make-up in a professional capacity and according to required technical ability
4.6 Make required adjustments during productions as required
4.7 Check work area is left in original or improved condition 
4.8 Complete workplace documentation as required 


[bookmark: _Toc42873461]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Calculates costings and resources required

	Oral communication
	Uses language and non-verbal features appropriate to audience and context 
Obtains information using listening and questioning techniques

	Reading
	Interprets designs and written material
Interprets production documentation in relation to own duties 

	Writing
	Develops material for a specific audience and conveys explicit information using clear and detailed language 

	Initiative and enterprise
	Makes decisions related to own role and takes responsibility for meeting production requirements 
Generates and reflects on creative make-up ideas and concepts

	Planning and organising
	Plans, organises and implements required tasks and resources

	Problem solving
	Responds to problems that arise quickly and appropriately

	Self-management
	Follows health and hygiene regulations and requirements when working with make-up application and removal processes

	Teamwork
	Confirms make-up design, application and removal requirements in collaboration with required personnel
Follows accepted communication practices and protocols


[bookmark: _Toc42873462]Unit Mapping Information
Supersedes and is equivalent to CUAMUP502 Design and apply specialised make-up.
[bookmark: _Toc42873463]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764584][bookmark: _Toc54109788]Assessment Requirements for CUAMUP512 Design and apply specialised make-up
[bookmark: O_800601][bookmark: _Toc42873465]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design and apply specialised make-up according to at least two different production requirements.

In the course of the above, the candidate must:
undertake research of specialised make-up applications and collaborate with others to inform development of specialised make-up designs
develop and document specialised make-up designs and accompanying make-up plans that meet production and performer requirements
generate different designs that provide creative solutions to specialised make-up 
apply and remove make-up using appropriate products and application techniques
maintain appearance of performers’ make-up during productions
complete work within production schedules
comply with health and hygiene requirements when providing make-up services 
demonstrate refined and even make-up application 
establish any specific make-up requirements from performers and clearly explain procedures for applying and removing specialised make-up.
[bookmark: _Toc42873466]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for designing and applying specialised make-up including:
schedules and timelines
budgets
actions required in the event of allergic or adverse reactions
roles and responsibilities of personnel who need to be consulted in relation to designing specialised make-up
typical problems with designing and applying specialised make-up and common solutions 
techniques for applying and removing specialised make-up
health, hygiene and safety requirements that relate to applying and removing make-up
effects of natural and artificial lighting on make-up and how make-up colours appear on the screen 
factors that impact design and application of specialised make-up
specialised make-up applications including:
bald cap application
body painting
airbrushing
eyebrow blocking
appliance applications
highlight and shade for characterisation
latex work and aging
high definition eye designs
false eyelash applications
ways the use of colour design principles can enhance characterisation.
[bookmark: _Toc42873467]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
make-up products and equipment
productions requiring specialised make-up
make-up reference materials
interactions with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873468]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5





[bookmark: _Toc34764585][bookmark: _Toc54109789]CUAMUP513 Design and apply special make-up effects
[bookmark: O_800610][bookmark: O_800611][bookmark: _Toc42873470]Application
This unit describes the skills and knowledge required to design special make-up effects and provide make-up services for productions in the screen and entertainment industries. It involves developing design concepts, applying special make-up effects and removing special make-up effects according to production requirements.
The unit applies to those who create effects, such as scars, ageing and illness, and often have to attach prosthetic appliances. Individuals must possess sophisticated interpersonal skills due to the lengthy application process of special make-up effects and the extensive interaction with performers. They work alone or, on large-scale productions, and could be responsible for supervising others. 
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_800612][bookmark: _Toc42873471]Prerequisite Unit
CUAMUP411 Design, apply and remove make-up
[bookmark: _Toc42873472]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873473]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Develop initial design concepts
	1.1 Analyse production documentation and determine overall production requirements and schedules 
1.2 Identify factors that may affect the design and implementation of special make-up effects 
1.3 Identify special requirements for performers 
1.4 Source reference materials and research aspects of special make-up effects design projects 
1.5 Maintain currency of reference materials and findings, and organise them for easy access by others 
1.6 Identify factors that may affect the creation of prosthetics required for special effects 
1.7 Develop initial design concepts using research findings 

	2. Develop and document special make-up effects designs
	2.1 Discuss initial design concepts with required personnel
2.2 Evaluate initial concepts and select ideas that meet production requirements
2.3 Develop special effects make-up designs for discussion with required personnel 
2.4 Discuss additions or changes to production requirements with required personnel and incorporate into special make-up effects designs as required 
2.5 Incorporate feedback from colleagues into final designs and ensure agreement is reached on consistent interpretation of character and style 
2.6 Prepare make-up plans in format that meets production requirements with details of costings and resources required
2.7 Distribute copies of make-up plans to required personnel

	3. Apply and maintain special make-up effects
	3.1 Check make-up products and equipment are available according to production schedules 
3.2 Explain the process of applying special make-up effects to performers and respond to questions according to production requirements
3.3 Dress performers with covering and check they are protected from hazards according to production requirements
3.4 Test special make-up effects to be applied to skin and scalp according to production requirements
3.5 Apply special effects and prosthetic applications using materials, equipment and techniques that meet production requirements
3.6 Check final effects meet production requirements and adjust as required

	4. Remove special make-up effects
	4.1 Demonstrate to performers how to remove special make-up effects as required
4.2 Remove special make-up effects according to production requirements 
4.3 Remove prosthetic appliances according to production requirements 
4.4 Seek medical advice according to production requirements if skin irritation or other problems arise 
4.5 Clean make-up equipment and check work area is left in original or improved condition 
4.6 Complete workplace documentation as required 


[bookmark: _Toc42873474]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Calculates costings required for special make-up effects

	Oral communication
	Uses language and non-verbal features appropriate to audience and context 
Obtains information using listening and questioning techniques

	Reading
	Analyses and interprets textual information from required sources to determine special make-up and prosthetic requirements
Interprets production documentation in relation to own duties

	Writing
	Develops material and conveys explicit information for a specific audience using clear and detailed language 

	Initiative and enterprise
	Makes decisions related to own role and takes responsibility for meeting production requirements
Generates and reflects on creative make-up ideas and concepts

	Planning and organising
	Plans, organises and implements required tasks and resources

	Problem solving
	Responds to problems that arise according to production requirements

	Self-management
	Follows health and hygiene regulations and requirements when working with make-up application, removal processes and potential hazards

	Teamwork
	Confirms special effects make-up design, application and removal requirements in collaboration with required personnel
Follows accepted communication practices and protocols


[bookmark: _Toc42873475]Unit Mapping Information
Supersedes and is equivalent to CUAMUP503 Design and apply special make-up effects.
[bookmark: _Toc42873476]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764586][bookmark: _Toc54109790]Assessment Requirements for CUAMUP513 Design and apply special make-up effects
[bookmark: O_800620][bookmark: _Toc42873478]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design and apply special make-up effects according to at least two different production requirements.

In the course of the above, the candidate must:
undertake research of special effects including:
cuts
burns
wounds
bruising
scars
other skin effects
take into account special requirements of performers and the need for prosthetic pieces when designing special make-up effects 
apply and remove special make-up effects and prosthetic appliances
maintain the appearance of performers’ special make-up effects during productions
create a documentary record of designs for special make-up effects
comply with health and hygiene requirements when providing make-up services  
complete work within production schedules
work collaboratively with others in the development of special effects make-up designs
establish any specific make-up requirements from performers and explain procedures for applying and removing special make-up effects.
[bookmark: _Toc42873479]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for designing and applying special make-up effects including:
skin types and conditions
safety procedures and requirements
hygiene procedures and requirements
performer comfort and safety
roles and responsibilities of personnel who need to be consulted in relation to designing special make-up effects
typical problems with designing and applying special make-up effects and common solutions 
safety, health and hygiene requirements for applying and removing make-up
effects of natural and artificial lighting on special make-up effects and how make-up colours appear on screen 
ways colour design principles are used in the context of designing special make-up effects
ways and explanation for skin reacting to make-up products commonly used in screen and entertainment industry productions 
impact of special make-up effects on enhancing characterisation
techniques for applying and removing special effects make-up including:
cuts
burns
bruising
scars
wounds
other skin effects 
different effects created by different make-up products and colour application techniques.
[bookmark: _Toc42873480]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
different make-up products and equipment
productions requiring special make-up effects
interaction with others required to demonstrate the performance evidence
make-up reference materials.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873481]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5




[bookmark: _Toc34764587][bookmark: _Toc54109791][bookmark: O_964444]CUAMUP614 Create prosthetics for special make-up effects
[bookmark: O_964443][bookmark: _Toc42873483]Application
This unit describes the skills and knowledge required to create prosthetic pieces for special make-up effects in productions for the screen, media and entertainment industries. This includes creating realistic prosthetics ranging from facial parts, wounds and larger facial or body pieces, and multiple or overlapping appliances, using current techniques and materials, including platinum-based silicone, life-casting and urethane for moulds.
The unit applies to those who possess sophisticated interpersonal skills due to the lengthy creation process of prosthetic pieces and the extensive interaction with performers. They can work alone or, on large‑scale productions, they can be responsible for supervising other staff.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: _Toc42873484]Prerequisite Unit
CUAMUP513 Design and apply special make-up effects
[bookmark: O_964442][bookmark: _Toc42873485]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873486]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to create prosthetics
	1.1 Confirm prosthetic production requirements in consultation with required personnel and with reference to production documentation   
1.2 Identify construction timelines and other production factors that may affect production processes
1.3 Identify performer requirements  
1.4 Source reference materials and research aspects of required effects
1.5 Maintain currency of reference materials and findings, and organise them for easy access by others  
1.6 Generate design and production ideas that meet production requirements
1.7 Document plans for construction of prosthetics according to production requirements
1.8 Discuss plans with required personnel and incorporate feedback into final plans as required  
1.9 Discuss with required personnel the types of materials to be used to create prosthetics according to production requirements 

	2. Produce original life casts for prosthetic pieces
	2.1 Check with performers about medical conditions that could prevent or hinder life casts being taken
2.2 Explain the casting process and emergency procedures to performers according to production requirements
2.3 Position performers according to production requirements  
2.4 Determine the position of separate or joining sections, seams and keys  
2.5 Check materials and release agents meet production requirements
2.6 Prepare, compound and safely apply materials     
2.7 Obtain accurate replication of performers according to production requirements
2.8 Safely remove life casts and restore performer skin and hair to original condition  
2.9 Pour up positive form in life cast using materials that meet production requirements
2.10 Make corrections and fix distortions in the positive form

	3. Make prosthetics
	3.1 Determine placement of prosthetic overlaps or blending edges on performers according to production requirements
3.2 Compound, handle, store and dispose of materials according to manufacturer instructions, safety data sheets and health, safety and hygiene procedures  
3.3 Determine appropriate materials and techniques to make prosthetics according to design plans   
3.4 Prepare life cast surface and sculpt prosthetic design onto life cast positive using sculpting materials that meet production requirements
3.5 Create negative moulds of sculpt
3.6 Prepare prosthetic casting material and pour up, run and cast prosthetic material into prepared moulds 
3.7 Prevent deformation and impairment when separating moulds and re-joining sectional moulds
3.8 De-mould, finish and store prosthetics and moulds to avoid deterioration, distortion and damage 

	4. Complete work
	4.1 Safely store and dispose of materials and equipment used in creation of prosthetics according to production requirements
4.2 Complete workplace documentation as required 
4.3 Evaluate finished prosthetics against production requirements and note areas for improvement


[bookmark: _Toc42873487]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Uses language and non-verbal features appropriate to audience and context 
Confirms understanding and discusses requirements using listening and questioning techniques

	Reading
	Analyses textual information when determining prosthetic requirements
Researches reference materials 

	Writing
	Completes and update workplace documentation and document plans using clear, specific and industry-related terminology
Documents research findings in format that meets production requirements

	Initiative and enterprise
	Makes decisions related to own role and takes responsibility for meeting production requirements
Generates and evaluates creative prosthetic ideas and concepts

	Planning and organising
	Plans, organises and implements required tasks and resources

	Self-management
	Follows legislative requirements and organisational procedure when handling materials and working with performers

	Teamwork
	Works collaboratively with required personnel
Follows accepted communication practices and protocols


[bookmark: _Toc42873488]Unit Mapping Information
Supersedes and is equivalent to CUAMUP504 Create prosthetics for special make-up effects.
[bookmark: _Toc42873489]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc34764588][bookmark: _Toc54109792]Assessment Requirements for CUAMUP614 Create prosthetics for special make-up effects
[bookmark: O_964437][bookmark: _Toc42873491]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
create prosthetics for special make-up effects according to at least two different production requirements.

In the course of the above, the candidate must:
undertake research to inform the design of prosthetics for special make-up effects
consider special requirements of performers when designing prosthetic pieces 
develop designs and construction plans for prosthetic pieces that incorporate feedback and ideas from others
work collaboratively with others and make life casts for prosthetic pieces
construct prosthetic pieces that meet design specifications 
safely store components used in the construction process
complete work within production schedules
comply with work health and safety (WHS) and hygiene requirements when designing and creating prosthetics for special make-up effects  
clearly explain procedures to performers during prosthetic casting and fitting sessions.
[bookmark: _Toc42873492]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
common production requirements for creating prosthetics for special make-up effects including:
designs and construction plans
technical and creative criteria
skin types and conditions
performer comfort
safety and hygiene procedures and requirements
materials and release agents for casting 
roles and responsibilities of personnel who need to be consulted in relation to creating prosthetics for special make-up effects
products and materials used for creating prosthetics for special make-up effects, including:
silicone
encapsulate plastics
foam
urethane
epoxy
techniques and materials used to create sculptures, accurate moulds and precise prosthetics
methods for applying, removing and storing prosthetic materials
relationship between face and body shapes and the principles of prosthetics design
aspects of skin structures and medical conditions that need to be taken into account when designing prosthetic pieces
legislative requirements and organisational procedures for handling materials and working with performers
ways colour design principles are used in the context of designing and creating prosthetics for special make-up effects
WHS requirements for creating prosthetics for special make-up effects
impact of ingredients in prosthetic products on human skin
strategies to evaluate finished prosthetics against production requirements for improvement.
[bookmark: _Toc42873493]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
prosthetic products, materials and equipment
productions requiring prosthetics for special make-up effects
reference materials
interaction with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873494]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc34764589][bookmark: _Toc54109793]CUAMUP615 Design and apply prosthetics for special make-up effects
[bookmark: _Toc42873496]Application
This unit describes the skills and knowledge required to apply, colour and remove prosthetics for productions in the screen and entertainment industries. It requires developed technical skills in prosthetic design and preparation, and prosthetic maintenance and removal.
The unit applies to those who apply three-dimensional prosthetics appliances to performers for the creation of characters, such as ageing, look-alike, casualty and fantasy effects. Individuals must possess sophisticated interpersonal skills due to the lengthy application process of prosthetics and the extensive interaction with performers. The work can be done alone or with others.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: _Toc42873497]Prerequisite Unit
CUAMUP614 Create prosthetics for special make-up effects
[bookmark: _Toc42873498]Unit Sector
Visual communication – Make-up
[bookmark: _Toc42873499]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to apply prosthetics
	1.1 Analyse production documentation and determine production requirements and schedules
1.2 Check prosthetic application products are available according to production and budget requirements
1.3 Source reference materials and documentation according to production requirements
1.4 Identify factors that may affect application of prosthetics
1.5 Identify type and condition of performer skin and any special performer requirements
1.6 Test special make-up products according to production requirements
1.7 Explain the process of applying prosthetics to performer and respond to questions as required

	2. Develop and document prosthetic designs
	2.1 Discuss initial prosthetic design concepts with required personnel
2.2 Evaluate initial prosthetic concepts and select ideas that meet production requirements
2.3 Develop prosthetic designs that meet production requirements
2.4 Discuss additions or changes to production requirements with required personnel and incorporate into prosthetic application designs as required
2.5 Ensure consistent interpretation of character and style according to production requirements
2.6 Prepare make-up plans with details of costings and required resources according to production requirements
2.7 Distribute copies of make-up plans to required personnel

	3. Apply and maintain prosthetics

	3.1 Determine positioning of prosthetics on performer according to production requirements
3.2 Apply prosthetics using materials, equipment and techniques that meet production requirements
3.3 Apply colour to prosthetics using products, equipment and techniques that meet production requirements
3.4 Evaluate application of prosthetics according to production requirements and adjust as required
3.5 Confirm personnel, products and equipment available for prosthetic maintenance according to production requirements
3.6 Maintain prosthetics according to production requirements and adjust as required

	4. Remove prosthetic applications
	4.1 Advise performer of prosthetic removal process according to production requirements
4.2 Remove prosthetic applications according to production requirements 
4.3 Identify skin irritation or other problems and seek medical advice according to production requirements as required
4.4 Clean equipment and check work area is left in original or improved condition
4.5 Complete workplace documentation as required


[bookmark: _Toc42873500]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Calculates costings required for production

	Oral communication
	Uses industry standard language and non-verbal features
Obtains information using listening and questioning techniques

	Reading
	Analyses and interprets textual information from sources to determine special make-up and prosthetic requirements
Interprets production documentation in relation to own duties

	Writing
	Develops material for and conveys explicit information to specific audiences using clear and detailed language
Completes workplace documentation according to requirements

	Initiative and enterprise
	Makes decisions related to own role and takes responsibility for meeting production requirements
Generates and reflects on creative prosthetic ideas and concepts

	Planning and organising
	Plans, organises and implements required tasks and resources

	Problem-solving
	Responds to problems that arise according to production requirements

	Self-management
	Follows health and hygiene regulations and requirements when working with make-up application, removal processes and potential hazards

	Teamwork
	Works collaboratively with required personnel throughout production
Follows accepted communication practices and protocols


[bookmark: _Toc42873501]Unit Mapping Information
No equivalent unit. New unit.
[bookmark: _Toc42873502]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc34764590][bookmark: _Toc54109794]Assessment Requirements for CUAMUP615 Design and apply prosthetics for special make-up effects
[bookmark: _Toc42873504]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design and apply prosthetics for special make-up effects according to at least four different production requirements.

In the course of the above, the candidate must:
undertake research to inform design of prosthetic applications
consider special requirements of performers during productions
produce make-up plans that specify resources required and take account of budget constraints
apply and remove prosthetics using products and application techniques
maintain appearance of performers’ prosthetics appliances during productions
create a documentary record of designs for prosthetics
comply with health and hygiene requirements
work collaboratively with others during productions.
[bookmark: _Toc42873505]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
roles and responsibilities of personnel who need to be consulted in relation to applying prosthetics
procedures to dress performers with covering to protect clothes and hair
typical problems with designing and applying prosthetic appliances and common solutions
safety, health and hygiene requirements for applying and removing prosthetic appliances
effects of natural and artificial lighting on prosthetic pieces and how make-up colours appear on screen
ways colour design principles are used in the context of applying prosthetic appliances
ways and explanation for skin reacting to prosthetic make-up products commonly used in screen and entertainment industry productions
impact of prosthetics on enhancing characterisation
techniques for applying make-up to, and removing it from, prosthetic pieces
techniques for using products for skin preparation, application adhesives, colouring and removers
industry standard materials and the use in the application of prosthetics for special make-up effects including:
encapsulated silicone
foam latex
prosthetic transfers
gelatine
prosthetic application products and budget requirements
effects created by different make-up products and colour application techniques.
[bookmark: _Toc42873506]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
different specialised make-up products and equipment
productions requiring prosthetic applications
prosthetic reference materials
industry standard prosthetics
3D prosthetic pieces
interactions with others required to demonstrate the performance evidence. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873507]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc22058474][bookmark: _Toc54109795]CUAWRT415 Write narration and material for productions
[bookmark: O_818733][bookmark: _Toc42873509]Application
This unit describes the skills and knowledge required to write narration and material for different broadcast and publication purposes. Individuals work with required personnel to identify script elements, compile the narration and material and finalise the script for broadcast and/or publication. 
The unit applies to those who work under the direction of an editor or producer to source and prepare scripts for on-air programs or resources where the target audience and program style have already been defined. The scripts may be read on air, recorded as voiceover or repurposed for online services.  
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_818736][bookmark: _Toc42873510]Unit Sector
Communication – Writing
[bookmark: _Toc42873511]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Clarify writing requirements
	1.1 Identify sources for broadcast and/or publication in consultation with required personnel
1.2 Identify elements that may accompany script content
1.3 Determine target audience and select applicable script format
1.4 Determine production requirements and other program issues that may affect writing assignments 

	2. Prepare to write scripts
	2.1 Source and verify material according to production requirements
2.2 Determine key information or angles required for target audience
2.3 Summarise information according to production requirements 
2.4 Check and resolve issues, and confirm material complies with laws and codes of practice required for broadcasting and/or publication 
2.5 Prepare script structure that creates narrative for target audience according to production requirements
2.6 Complete preparation according to safety and production deadlines 

	3. Write narration and/or material
	3.1 Develop script narration using industry standard writing conventions and techniques 
3.2 Confirm script language, layout and narration meet production requirements and organisational standards
3.3 Read scripts aloud and test presentation, marking up copies for presenters as required 
3.4 Refine and redraft script as required

	4. Finalise scripts
	4.1 Present final scripts to required personnel according to production requirements
4.2 Discuss final script with required personnel and adjust as required
4.3 Obtain sign-off from required personnel where necessary


[bookmark: _Toc42873512]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Expresses and interprets meaning using listening, questioning and non-verbal communication cues
Clearly and simply expresses ideas and opinions during discussions with required personnel

	Reading
	Organises and evaluates ideas and information from different complex texts including production briefs and research material
Analyses different complex texts and checks accuracy of source material and information

	Initiative and enterprise
	Selects content ideas according to production requirements

	Planning and organising
	Adopts logical and methodical approach to writing process

	Self-management
	Follows laws and regulations for producing written material and/or narration
Makes decisions directly related to task requirements

	Teamwork
	Determines final content in discussion with required personnel

	Technology
	Uses digital tools to write script narration and/or material


[bookmark: _Toc42873513]Unit Mapping Information
Supersedes and is equivalent to CUAWRT403 Write narration and material for current affairs, features and documentaries.
[bookmark: O_818747][bookmark: _Toc42873514]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5

[bookmark: _Toc22058475]

[bookmark: _Toc54109796]Assessment Requirements for CUAWRT415 Write narration and material for productions
[bookmark: O_818742][bookmark: _Toc42873516]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
· write at least two examples of narration or material for broadcast and/or publication.

In the course of the above, the candidate must:
respond to production requirements, schedules and timelines 
verify sources and material and select valid information required for scripts
use script elements that are auditory, visual, and/or written
adopt safe ergonomic practices when using screens and keyboards for long periods of time
present narration or material to required personnel. 
[bookmark: _Toc42873517]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
conventions and techniques for writing broadcast and online copy
production requirements that affect writing assignments, including:
structures and mark-up techniques for script presentation
scheduling and timelines
industry standard script presentation formats
auditory, visual and written elements in different script types
research and sourcing techniques required for different program types 
copyright clearance procedures
common organisational requirements, including:
editorial policies
verification of sources and material
responses to breaking news
codes of practice and aspects of laws on defamation, vilification, breaches of privacy and court reporting that apply when developing narration and materials
work health and safety (WHS) requirements as they relate to working for periods of time on screens and keyboards.
[bookmark: _Toc42873518]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
production situations that require preparation of material and/or narration for broadcast and/or publication
audio and video playback equipment or internet website for broadcast and/or publication
platforms to source information for use in writing narrations and/or material
information sources about legislation and codes of practice relevant to media.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: O_818748][bookmark: _Toc42873519]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc22058476][bookmark: _Toc54109797]CUAWRT512 Develop storylines and treatments
[bookmark: O_820966][bookmark: O_820967][bookmark: _Toc42873521]Application
This unit describes the skills and knowledge required to develop storylines and treatments. Individuals determine elements of the narrative or storyline being conveyed, develop these elements and finalise the materials for the next stage of production.
The unit applies to those who work at a senior level in a range of film, television and digital media productions. They work collaboratively with story editors, script producers and script editors. 
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_820970][bookmark: _Toc42873522]Unit Sector
Communication – Writing
[bookmark: _Toc42873523]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan and prepare to write production material
	1.1 Define script writing construction, style and formats required for production, clients or audience
1.2 Define and develop ideas and concepts based on analysis of genre, audience and purpose
1.3 Develop elements of narrative, dialogue, and communication techniques that convey information according to production requirements

	2. Write storylines and treatments
	2.1 Identify components of script development required by concept proposals
2.2 Develop concepts to synopsis stage or equivalent as required according to production requirements
2.3 Develop treatment and scene breakdown as required according to production requirements
2.4 Evaluate narrative development with required personnel and incorporate feedback as required
2.5 Develop material in format that meets safety and production requirements using industry standard software

	3. Finalise storylines and treatments
	3.1 Present materials for discussion with production team responsible for story conferences or pitching to clients
3.2 Redraft materials incorporating feedback as required
3.3 Confirm required material ready for next stage of production within agreed timeframes and budget requirements


[bookmark: _Toc42873524]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Estimates time required for production tasks and creates timeframes 

	Oral communication
	Establishes effective spoken communication with colleagues
Applies listening, questioning and non-verbal communication techniques
Clearly articulates ideas, opinions and requirements

	Reading
	Analyses, identifies and evaluates information from written sources 

	Writing
	Generates complex written texts, demonstrating different writing styles and purposes, including preparation of presentations and concept proposals
Uses correct grammar, syntax, spelling and punctuation
Demonstrates sophisticated writing skills and expresses precise meaning

	Initiative and enterprise
	Generates different text-based original, innovative and creative ideas

	Planning and organising
	Adopts logical and methodical approach when writing, developing and editing text-based material 

	Problem solving
	Develops and incorporates creative solutions as required 

	Self-management
	Follows work health and safety requirements 

	Teamwork
	Works collaboratively with required personnel

	Technology
	Creates and researches information using digital tools


[bookmark: _Toc42873525]Unit Mapping Information
Supersedes and is equivalent to CUAWRT502 Develop storylines and treatments.
[bookmark: _Toc42873526]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc22058477][bookmark: _Toc54109798]Assessment Requirements for CUAWRT512 Develop storylines and treatments
[bookmark: O_820976][bookmark: _Toc42873528]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
develop at least two storylines and treatments for different media productions.

In the course of the above, the candidate must:
write original storylines and treatments 
gather and synthesise ideas and concepts using different techniques
apply narrative and structural techniques and formats for storylines and treatments that meet production requirements
prepare production materials for story conference or pitch presentation
evaluate narrative development and incorporate feedback
work collaboratively with others to refine production material for client presentations.
[bookmark: _Toc42873529]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
storytelling techniques used in media productions
key elements of narratives and techniques used when communicating information in production material including:
visual and aural components
symbols and icons
key steps in developing storylines
key elements of scripts used in media productions
presentation formats and techniques used in story conferences and pitch presentations
WHS requirements as they relate to working for periods of time on screens and keyboards 
typical challenges that arise when writing storylines and treatments and how to handle them.
[bookmark: _Toc42873530]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
a production brief
interaction with others required to demonstrate the performance evidence
industry standard software. 

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: O_820982][bookmark: _Toc42873531]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443317][bookmark: _Toc54109799][bookmark: O_790710]CUAPPR414 Develop self as artist
[bookmark: O_790711][bookmark: _Toc42873533]Application
This unit describes the skills and knowledge required to develop the technical and conceptual skills required to work in any area of arts practice. It involves refining practice skills, developing an individual artistic style and evaluating own work to identify and pursue business opportunities.
The unit applies to those who commit to improving their professional practice in both an artistic and business context. The skills developed in this unit apply to all areas of creative practice, including photography, craft, design, live performance, technical production and visual arts. This work would usually be carried out under mentored supervision. 
No licensing, legislative or certification conditions apply to this unit at the time of publication.
[bookmark: O_790714][bookmark: _Toc42873534]Unit Sector
Industry capability – Professional practice
[bookmark: _Toc42873535]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Refine arts practice skills
	1.1 Plan strategies for improvement of own arts practice skills
1.2 Identify and undertake opportunities to improve own technical and creative skills using identified practice, feedback, discussion and evaluation opportunities
1.3 Keep up to date with industry trends and issues using identified sources of information
1.4 Develop own arts practice using different identified opportunities

	2. Develop own style or voice in arts practice
	2.1 Explore different creative thinking techniques and generate ideas and integrate them into own arts practice
2.2 Discuss ideas with applicable people and apply knowledge gained when informing own practice
2.3 Experiment safely and sustainably with new ideas in different genres and interpretations using practice time
2.4 Study the work of others and stimulate own conceptual and technical skills, considering intellectual property implications
2.5 Explore and use technology where applicable and expand own practice

	3. Evaluate own work
	3.1 Seek and apply constructive feedback from required people to improve own work
3.2 Evaluate work against planned strategy for developing own arts practice
3.3 Identify place of own work in relation to other artists in own area of practice
3.4 Adjust processes, techniques and practice as necessary and improve technical, conceptual and commercial outcomes

	4. Pursue work opportunities
	4.1 Identify and review sources of information on work opportunities
4.2 Identify and access industry networks and events, and generate work opportunities
4.3 Develop and distribute promotional material about self as required


[bookmark: _Toc42873536]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Identifies and plans improvements to own arts practice and own style or voice using systematic appraisal methods
Uses own experience and opinions of others to adapt and improve own approaches

	Oral communication
	Participates in a verbal exchange of ideas regarding conceptual and technical issues in creative work and related industry trends, using appropriate, detailed and clear language
Discusses and clarifies feedback provided by others using listening and questioning skills

	Reading
	Interprets information in different forms regarding at times complex or abstract ideas, and evaluates trends, new technologies, work opportunities and career prospects using knowledge gained

	Writing
	Develops promotional material for own work, using clear language and a variety of strategies when planning, drafting and reviewing it

	Initiative and enterprise
	Identifies work opportunities, including accessing and downloading applicable online information, using different strategies
Evaluates development of personal career with reference to own capabilities and the work of peers
Experiments with a range of techniques and tools in the development of work, and acts on opportunities for refinement

	Planning and organising
	Plans and organises methodologies and resource requirements according to creative vision
Evaluates effectiveness of decisions in terms of how well goals are met

	Teamwork
	Discusses and confirms ideas with others using applicable communication practices

	Technology
	Identifies ways in which new technologies are used or could be used to expand work practices


[bookmark: _Toc42873537]Unit Mapping Information
Supersedes and is equivalent to CUAPPR404 Develop self as artist.
[bookmark: _Toc42873538]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443318][bookmark: _Toc54109800]Assessment Requirements for CUAPPR414 Develop self as artist
[bookmark: O_790720][bookmark: _Toc42873540]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
demonstrate work practice that develops own style at least once. 

In the course of the above, the candidate must:
explore and experiment safely and sustainably with new ideas in different genres and interpretations, and refine skills in own area of arts practice using planned strategies
inform and develop own technical and conceptual skills using discussion and evaluation opportunities
access varied industry networking and event opportunities and develop own arts practice, promote own work, and pursue work opportunities.
[bookmark: _Toc42873541]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
information and resources available to develop self as artist
different creative thinking techniques that could be used to generate ideas for own arts practice
trends, emergent technologies, work opportunities and career planning in own area of arts practice
industry networks and promotional opportunities applicable to own area of creative practice
work, ideas and techniques of well-regarded practitioners in own area of arts practice
theoretical and historical contexts applicable to own area of arts practice
intellectual property issues and legislation associated with own area of arts practice
sustainability considerations for creative practice in the applicable context
strategies to evaluate own work and respond to feedback to develop arts practice
work health and safety requirements in relation to own area of arts practice.
[bookmark: _Toc42873542]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
environment where technical and conceptual skills in an area of arts practice can be developed and enhanced over time
resources applicable to area of arts practice.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873543]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443319][bookmark: _Toc54109801][bookmark: O_790976]CUAPPR514 Establish and maintain environmentally sustainable creative practice
[bookmark: O_790977][bookmark: _Toc42873545]Application
This unit describes the skills and knowledge required to integrate environmentally sustainable approaches into creative art or design practice in order to reduce own ecological footprint across all areas of operation. It involves evaluating environmental sustainability of current practices, ensuring resources are used in a sustainable way and making sustainable decisions to ensure continuous sustainability in the practice.
The unit applies to those who work as artists or designers. Sustainability considerations apply both to activities within the practice and to the design of products and services that might be made, operated or used by others. The practitioner applies a self-directed approach to ensuring the sustainability of own creative practice.
No licensing, legislative or certification conditions apply to this unit at the time of publication.
[bookmark: O_790980][bookmark: _Toc42873546]Unit Sector
Industry capability – Professional practice
[bookmark: _Toc42873547]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Evaluate environmental sustainability of current practice
	1.1 Assess source of materials used in current practice, taking account of their origin and abundance
1.2 Investigate and evaluate resource use and sustainability issues in current practice
1.3 Identify and evaluate applicable legislation, codes of practice and national standards that impact on workplace sustainability and confirm compliance
1.4 Analyse and address existing and potential environmental risks and hazards in the workplace 

	2. Use resources sustainably in own practice
	2.1 Use sustainable work practices across all areas of activity
2.2 Explore use of alternative sources of materials, including recycled products where possible
2.3 Source and use more sustainable approaches in work, including sustainable materials in preference to materials in short supply
2.4 Maximise use of waste products arising from the creative process
2.5 Monitor and measure use of resources in own practice, and make changes that reduce usage where practicable

	3. Make sustainable design decisions
	3.1 Evaluate choice and use of materials in design briefs, whether generated by self or others
3.2 Assess impact of user needs and preferences on sustainable design options
3.3 Assess environmental impact of intended production processes
3.4 Enhance sustainability by asking pertinent questions
3.5 Positively influence the sustainability of design process within scope of own responsibility
3.6 Include explicit reference to sustainability issues in design and production documentation

	4. Maintain currency of sustainability issues and options
	4.1 Maintain currency of specialised knowledge of sustainability issues applicable to own area of expertise
4.2 Proactively identify sources of information and professional development to build own sustainability skills
4.3 Integrate current and emerging ideas into own practice


[bookmark: _Toc42873548]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Identifies and analyses sustainability aspects of completed work through self-appraisal and positively enhances practice
Enhances professional development through ongoing accumulation of information about contemporary and developing methodologies

	Numeracy
	Prepares detailed resource specifications, making adjustments based on sustainability considerations relating to availability and usage 

	Oral communication
	Articulates clearly and conveys sustainability requirements using specific and applicable language suitable to audience
Confirms and clarifies understanding using listening and questioning techniques

	Writing
	Accurately records applicable sustainability issues and approaches in workplace documentation using clear and specialised language

	Initiative and enterprise
	Sets sustainability goals, gathers applicable information and identifies and evaluates options against agreed criteria using systematic and analytical processes in different situations
Recognises the potential to develop and apply new ideas and enhance sustainable work practices and outcomes

	Self-management
	Keeps up to date with legislation, codes of practice, and national standards applicable to own rights and responsibilities and considers implications of these for own work practice
Takes responsibility for own work practices negotiating some key sustainability aspects with others


[bookmark: _Toc42873549]Unit Mapping Information
Supersedes and is equivalent to CUAPPR504 Establish and maintain environmentally sustainable creative practice. 
[bookmark: _Toc42873550]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443320][bookmark: _Toc54109802]Assessment Requirements for CUAPPR514 Establish and maintain environmentally sustainable creative practice
[bookmark: O_790986][bookmark: _Toc42873552]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
establish and maintain at least two environmentally sustainable creative practices.

In the course of the above, the candidate must:
develop new ideas for developing sustainable practices within own creative work
develop a set of actions that enhance the environmental sustainability of individual practice
work with others and positively influence the sustainability of the design process where applicable
apply varied knowledge of key aspects of sustainability to those areas of creative practice that can be made more sustainable
monitor, measure and reduce, where practicable, use of resources in own practice.
[bookmark: _Toc42873553]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
sources of raw materials used in the applicable area of creative practice
specific sustainability issues that impact on the applicable area of creative practice in terms of both design and production
ways to positively influence sustainability in the design and production of own work
tools, techniques and strategies used by practitioners to build sustainable practice
legislation, codes of practice and standards about sustainability in the relevant areas of practice.
[bookmark: _Toc42873554]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
information relating to sustainable practices and materials
scenarios requiring the establishment and maintenance of environmentally sustainable creative practices.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873555]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5
[bookmark: _Toc24443321]

[bookmark: _Toc54109803][bookmark: O_791071]CUAPPR515 Establish and maintain safe creative practice
[bookmark: O_791072][bookmark: _Toc42873557]Application
This unit describes the skills and knowledge required to determine and respond effectively to broad and specific safety requirements in a professional practice. It involves determining work health and safety (WHS) requirements, identifying hazards, managing risks, and monitoring and enhancing safety of the practice. 
The unit applies to those who are sole practitioners or working in collaborative teams across all sectors and areas of expertise, who are responsible for managing safety. The practitioner applies a self-directed approach to ensuring safety. The unit could apply to a range of internal and external work environments, including workshops, studios, offices, field locations and performance venues. The unit does not apply to individuals employed by organisations to manage the safety of a practice.
No licensing, legislative or certification conditions apply to this unit at the time of publication.
[bookmark: O_791075][bookmark: _Toc42873558]Unit Sector
Industry capability – Professional practice
[bookmark: _Toc42873559]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Determine WHS requirements for professional practice
	1.1 Research key features of legislation that apply to professional practice
1.2 Source and evaluate practice-specific codes, standards and guidelines that affect the management of safety in the applicable work environment
1.3 Develop systems and procedures that respond to WHS requirements and effectively integrate those responses into practice management
1.4 Evaluate the role of others in practice safety and involve them as required

	2. Identify hazards and assess and manage risks
	2.1 Identify existing and potential hazards specific to the area of practice using applicable methods, templates and tools
2.2 Assess and manage risks associated with those hazards in line with established processes and according to WHS legislation and codes of practice
2.3 Implement and monitor developed systems and procedures in response to identified requirements for hazard control measures and risk assessment in the workplace
2.4 Develop and maintain current and accurate documentation that supports hazard identification and risk management in workplace practices
2.5 Address hazard identification and risk assessment and management at the planning, design and evaluation stages of any change in the workplace and confirm that new hazards are not created

	3. Monitor and enhance safety of the practice
	3.1 Maintain currency of WHS knowledge applicable to own area of practice
3.2 Seek feedback from colleagues on workplace safety practices and potential issues, and integrate improvements into systems and procedures as required
3.3 Proactively identify other sources of information and professional development opportunities relating to safety
3.4 Integrate current and emerging ideas and technologies that support workplace safety into own practice


[bookmark: _Toc42873560]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Collects and interprets numerical information relating to workplace hazards, identifying issues and responding by amending workplace systems and procedures as required
Calculates, measures and estimates in relation to probability and the likelihood of specific types of risks, and develops their control measures

	Oral communication
	Listens to and notes specific information relating to practice safety and confirms and clarifies requirements using listening and questioning skills
Participates in an oral exchange requiring some negotiation regarding safety procedures and practices

	Reading
	Reads and evaluates a series of complex texts and determines how general and specific legislative, regulatory and work requirements relate to the safety of practice

	Writing
	Writes detailed procedural text based on the needs of the practice, providing clear plain English information about systems and procedures required to address workplace safety and meet reporting obligations

	Initiative and enterprise
	Reflects on the way in which variables impact on decision outcomes and contributes to refinement of decision-making processes in the future using past experiences

	Planning and organising
	Develops plans and manages complex tasks with an awareness of how they may contribute to long-term goals
Gathers applicable information and identifies and evaluates options against established criteria using systematic, analytical processes in different situations

	Problem solving
	Recognises different problems and responds intuitively to those requiring immediate attention, quickly drawing on current knowledge and past experience to devise solutions

	Self-management
	Keeps abreast of applicable legislative requirements and considers their implications when negotiating, planning and undertaking work relating to improving practice safety

	Teamwork
	Collaborates with others and achieves joint outcomes, playing an active role in influencing practice safety and sometimes taking a leadership role


[bookmark: _Toc42873561]Unit Mapping Information
Supersedes and is equivalent to CUAPPR505 Establish and maintain safe creative practice.
[bookmark: _Toc42873562]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc24443322][bookmark: _Toc54109804]Assessment Requirements for CUAPPR515 Establish and maintain safe creative practice
[bookmark: O_791081][bookmark: _Toc42873564]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
establish and maintain at least two safe creative practices.

In the course of the above, the candidate must:
analyse the needs of a particular practice and develop a set of systems, procedures and practices that support safety in that context 
identify key safety issues, including specific hazards and risks in the applicable area of practice
apply general work health and safety (WHS) legislation and specific codes, standards or guidelines relevant to own practice.
[bookmark: _Toc42873565]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
essential components of work health and safety (WHS) legislation, regulations and codes of practice applicable to the specific area of practice 
essential WHS responsibilities of employers, manufacturers, suppliers, employees and other parties with legal responsibilities
applicable industry or process-specific safety guidelines that apply to particular fields of work and particular work environments
hazards and their associated risks that exist in the specific professional practice
potential impact of not addressing hazards and risks in the specific area of practice
organisational systems, procedures and practices that support WHS management and regulatory compliance for a professional practice, including those relating to:
business planning, especially new technology and organisational change
purchasing policies and procedures
reporting on financial, technical and other resource needs
maintenance of WHS systems and procedures.
[bookmark: _Toc42873566]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to general and practice-specific (WHS) information.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873567]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443323][bookmark: _Toc54109805]CUAPPR613 Engage in the business of creative practice
[bookmark: O_791224][bookmark: O_791225][bookmark: _Toc42873569]Application
This unit describes the skills and knowledge required to approach the business aspects of working as a creative practitioner in a professional manner. It involves developing professional work practices, evaluating different business practices, investigating financial and legal aspects of creative practice and evaluating own professional opportunities.
The unit applies to those who, depending on the creative practice, operate as sole practitioners, in artist cooperatives, or as freelance or contract workers. Regardless of the business model, all practitioners earning income from their practice engage with the professional business requirements for a sustainable creative practice. Independent creative practitioners sometimes work as employees in small and large organisations.
No licensing, legislative or certification conditions apply to this unit at the time of publication.
[bookmark: O_791228][bookmark: _Toc42873570]Unit Sector
Industry capability – Professional practice
[bookmark: _Toc42873571]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Develop and apply professional work practices
	1.1 Develop a professional work ethic when practicing creatively
1.2 Collaborate and communicate with other professionals about the business aspects of creative practice
1.3 Determine the skills and knowledge needed to operate as a successful creative practitioner
1.4 Evaluate own current skills and knowledge and the need for related professional development
1.5 Identify own skills and knowledge and assess potential for using specialist expertise

	2. Evaluate different business practices
	2.1 Investigate different ways that creative practitioners do business
2.2 Investigate different business practices, systems and procedures that need to be considered as part of professional creative practice
2.3 Assess relevance and implications of particular business structures
2.4 Identify physical resources required by own creative practice and how they might be accessed
2.5 Develop an overall approach to business aspects of own practice based on evaluation of applicable information
2.6 Evaluate all aspects of own practice as a key component of business and personal growth

	3. Address financial aspects of creative practice
	3.1 Investigate financial considerations for creative practice
3.2 Research and assess different ways of commercialising work and ideas
3.3 Evaluate different ways of costing and selling creative work
3.4 Assess broader financial management requirements and their application to own practice
3.5 Develop and apply individual approaches to financial management of practice

	4. Analyse the rights and obligations of creative practitioners
	4.1 Evaluate legal and moral rights and obligations of professional creative practice 
4.2 Practise work and business in ways that meet legal and moral obligations
4.3 Pursue own rights as a creative practitioner consistent with own professional and ethical standards
4.4 Establish and maintain sound approaches to safety and sustainability in professional practice

	5. Evaluate and pursue professional opportunities
	5.1 Evaluate work opportunities within and beyond the creative sector
5.2 Identify and pursue potential work opportunities beyond established patterns of work
5.3 Identify and access sources of professional advice
5.4 Evaluate local and global opportunities for own practice
5.5 Identify and evaluate opportunities offered by current and emerging trends in the consumption of culture and creative products
5.6 Analyse the experiences of others as a way of discovering different opportunities


[bookmark: _Toc42873572]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Demonstrates commitment to an ongoing process of professional development

	Numeracy
	Interprets numerical information and manages financial aspects of the professional practice business

	Oral communication
	Interacts effectively with different professional practitioners, choosing language to share and explore potentially abstract creative concepts and ideas

	Reading
	Identifies, analyses and evaluates often complex information from different sources and identifies practices, systems and procedures that could enhance own professional creative practice

	Writing
	Prepares documentation of work that incorporates synthesis of knowledge and ideas using appropriate terminology and cohesive language in a format applicable to purpose

	Initiative and enterprise
	Gathers applicable information and identifies, evaluates and refines options against agreed criteria using systematic and analytical processes
Identifies the way in which variables impact on decision outcomes and refines decision-making processes using experiences
Identifies the critical importance of the ongoing exploration of new ideas to the viability and effectiveness of own role

	Problem solving
	Articulates and challenges the values, beliefs and assumptions that may shape thinking and routinely reframes and redefines problems when generating new ideas and fresh perspectives
Identifies different problems and responds intuitively to difficulties by quickly drawing on current knowledge and past experience to devise solutions

	Self-management
	Works with a high degree of autonomy, taking responsibility and ownership for all aspects of work, including compliance with legal and regulatory rights and responsibilities
Keeps abreast of trends and issues in a dynamic world and readily adapts to changing needs and priorities
Identifies innovative ways of developing and sharing skills and knowledge with others

	Teamwork
	Contributes to a collaborative culture, collaborating with others on practice development issues, facilitating a sense of commitment and cohesion, and highlighting and using the strengths of those involved
Invests time and energy in building rapport with other creative and business professionals as an integral part of addressing management and development issues


[bookmark: _Toc42873573]Unit Mapping Information
Supersedes and is equivalent to CUAPPR613 Engage in the business of creative practice.
[bookmark: _Toc42873574]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5
[bookmark: _Toc24443324]

[bookmark: _Toc54109806]Assessment Requirements for CUAPPR613 Engage in the business of creative practice
[bookmark: O_791234][bookmark: _Toc42873576]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
develop at least two cohesive approaches and strategies, that are grounded in research and analysis, for developing and managing own practice. 

[bookmark: _Toc44166204]In the course of the above, the candidate must:
research and evaluate different complex and varied business information, including business structures, financial considerations, and legal rights and obligations 
interact with other professionals on management and development issues
identify professional work opportunities within and beyond the creative sectors, including new and emerging opportunities 
apply legal and moral rights and obligations relevant to own practice.
[bookmark: _Toc42873577]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
types of behaviour, skills and practice that constitute a professional way of working in the specific area of creative practice
professional development opportunities for the specific area of creative practice
types and sources of external expertise and professional advice for creative practitioners that could be used in professional practice, including different industry organisations
general business structures, practices, systems and procedures that apply to all professional practitioners, as well as typical ways that business is done in the specific area of creative practice
physical resources needed for different types of professional practice and different ways they may be set up or accessed
financial management practices that apply to all professional practitioners, including financial models and structures that apply to the specific area of creative practice
factors to consider when costing and selling work and methods of selling work, including commissions
trends in the consumption of culture and creative products and their impact on professional creative practice
legal and moral obligations of creative practitioners, including intellectual property, work health and safety, and sustainability considerations.
[bookmark: _Toc42873578]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
interaction with others required to demonstrate the performance evidence
general business information required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873579]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443325][bookmark: _Toc54109807][bookmark: O_791300]CUAPPR615 Evolve ideas for professional creative work
[bookmark: O_791301][bookmark: _Toc42873581]Application
This unit describes the skills and knowledge required to develop the conceptual aspects of any creative practice, including through the processes of evaluation, critical thinking and research. It involves evaluating own practices, developing ideas for creative work and integrating these in a professional context.
The unit applies to those who work in any creative form. At this level, practitioners engage with ideas as a fundamental part of the day-to-day process of creating work. Ideas and thinking are integral to the practical exploration of materials, processes and techniques, but hold a special place in the creative process.
No licensing, legislative or certification conditions apply to this unit at the time of publication.
[bookmark: O_791304][bookmark: _Toc42873582]Unit Sector
Industry capability – Professional practice
[bookmark: _Toc42873583]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Evaluate own practice
	1.1 Analyse the history and development of own practice from a technical and conceptual perspective
1.2 Identify and analyse external influences that have shaped ideas and directions in current work
1.3 Evaluate own relationship with work and how this has evolved over time
1.4 Analyse how personal experiences and factors have affected work and the ideas that inform it
1.5 Involve others in the evaluation of own practice and broaden own perspectives

	2. Develop ideas and thinking 
	2.1 Use practical work, experimentation and critical thinking as part of the creative process
2.2 Integrate new processes and ideas into the evolving work in ways that effectively communicate key messages and refine the work
2.3 Deepen or broaden contextual research when generating and maturing ideas
2.4 Collaborate with other professional practitioners about ideas and research
2.5 Produce experimental pieces, unfinished and finished works that reflect evolving ideas, resolving conceptual and technical issues that may arise within the work

	3. Integrate ideas and professional opportunities
	3.1 Evaluate own professional goals and aspirations and how they might be affected by new and evolving ideas
3.2 Develop new work projects and opportunities based on reflection, research and experimentation


[bookmark: _Toc42873584]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral communication
	Communicates effectively with different professional practitioners, choosing language and sharing and exploring potentially abstract creative concepts and ideas

	Reading
	Interprets a broad range of complex and abstract information in a variety of forms

	Initiative and enterprise
	Gathers applicable information and identifies, evaluates and refines options against agreed criteria using systematic, analytical processes in different situations
Identifies a range of problems and responds intuitively to difficulties by drawing creatively on current knowledge and past experience to devise solutions

	Problem solving
	Identifies different problems and responds intuitively to difficulties by drawing creatively on current knowledge and past experience and devises solutions

	Self-management
	Works with a high degree of autonomy, taking responsibility and ownership for all aspects of work
Keeps abreast of trends and issues in a dynamic world and readily adapts to changing needs and priorities
Evaluates the way in which variables impact on decision outcomes and contributes to refinement of decision-making using experiences
Recognises the critical importance of the ongoing exploration of new ideas to the viability and effectiveness of own role

	Teamwork
	Invests time and energy in building collaborative relationships with others as an integral part of developing professional opportunities


[bookmark: _Toc42873585]Unit Mapping Information
Supersedes and is equivalent to CUAPPR605 Evolve ideas for professional creative work.
[bookmark: _Toc42873586]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443326][bookmark: _Toc54109808]Assessment Requirements for CUAPPR615 Evolve ideas for professional creative work
[bookmark: O_791310][bookmark: _Toc42873588]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
produce at least one experimental and finished work that demonstrates the evolution of ideas through research, collaboration, experimentation and practice. 

In the course of the above, the candidate must:
develop ideas in professional work through a demonstrated process of evaluation, research and practice
resolve conceptual and technical issues as work progresses
evaluate own work in terms of its coherence and place in a professional practice, and discuss with others at a professional level.
[bookmark: _Toc42873589]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
external and personal influences on creative works
contextual research and how it informs the creative process
role of critical thinking in the creative process
strategies to evaluate own work and seek feedback from others to improve professional practice.
[bookmark: _Toc42873590]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
applicable resources for the production of work, including work space, tools, equipment and materials
studio and workshop facilities
interactions with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873591]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443327][bookmark: _Toc54109809]CUAIND314 Plan a career in the creative arts industry
[bookmark: O_1022177][bookmark: O_1022176][bookmark: _Toc42873593]Application
This unit describes the skills and knowledge required to identify and evaluate career opportunities in the creative arts industry, including personal skills analysis and portfolio development. It involves building networks within the creative industry and developing a personal career plan and skills portfolio for practical use.
The unit applies to those who are entering or moving into another area of the industry.
No licensing, legislative or certification requirements apply to this unit at the time of publication.  
[bookmark: O_1022175][bookmark: _Toc42873594]Unit Sector
Industry capability – Industry context 
[bookmark: _Toc42873595]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Build industry networks
	1.1 Attend creative arts industry events and identify contemporary creative arts industry products and services
1.2 Talk with people in the industry and develop awareness of typical formal and informal pathways into different job roles
1.3 Establish potential contacts and keep up to date with industry trends and career possibilities using different sources
1.4 Explore and participate in work opportunities as a way of advancing career possibilities

	2. Develop a career plan 
	2.1 Seek advice from people working in areas of interest about career potential and any specific preparation required
2.2 Evaluate and align own skills and interests to career goals within the creative arts industry, and discuss with applicable people
2.3 Identify further skill development required to achieve career goals and confirm with applicable people
2.4 Investigate learning opportunities for preferred job roles within the creative arts industry
2.5 Document timelines and actions in a career plan and discuss with applicable people

	3. Develop a skills portfolio 
	3.1 Plan a portfolio of evidence for different purposes in consultation with required people
3.2 Identify applicable presentation formats for a portfolio and confirm with applicable people
3.3 Develop a resume or resumes that profile own ability to meet different job role requirements
3.4 Maintain portfolio in format applicable to creative arts industry work contexts


[bookmark: _Toc42873596]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning 
	Identifies professional development activities and maximises career opportunities

	Oral communication 
	Checks own understanding and initiates conversations when furthering own learning and fostering work networks

	Reading 
	Analyses industry-specific resources and identifies future directions and current trends

	Writing 
	Documents own career in different formats that appeal to different job requirements

	Planning and organising 
	Plans and implements routine tasks

	Problem solving
	Identifies and responds to predictable routine problems related to career planning

	Self-management 
	Takes responsibility for own professional and career development
Identifies personal skills and applicable networks that support personal development
Identifies work options and applicable steps to obtain work

	Teamwork 
	Builds rapport and trust and establishes and clarifies understanding
Draws on perspectives of others when discussing employment and career options

	Technology
	Uses appropriate digital applications to maintain sources of information and career planning documentation


[bookmark: _Toc42873597]Unit Mapping Information
Supersedes and is equivalent to CUAIND304 Plan a career in the creative arts industry.
[bookmark: _Toc42873598]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5

[bookmark: _Toc24443328]

[bookmark: _Toc54109810]Assessment Requirements for CUAIND314 Plan a career in the creative arts industry
[bookmark: O_1022170][bookmark: _Toc42873600]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
develop at least one career plan that incorporates the results of self-analysis and feedback from others.

In the course of the above, the candidate must:
use different methods to establish and build contacts applicable to professional career interests
plan and create a skills portfolio using applicable presentation formats.
[bookmark: _Toc42873601]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
sources of information about the industry and career possibilities
job roles and pathways into and within the industry
components of a typical career plan
information that should be included in a skills portfolio
different presentation formats for skills portfolios and personal resumes.
[bookmark: _Toc42873602]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
career information and resources
industry information, job roles and career pathways
interaction with others required to demonstrate the performance evidence.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873603]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443329][bookmark: _Toc54109811][bookmark: O_807876]CUAIND611 Work professionally in the creative arts industry
[bookmark: O_807875][bookmark: _Toc42873605]Application
This unit describes the skills and knowledge required to display a professional attitude when working in the creative arts industry, including when implementing strategies to find work, responding to work opportunities, operating in the work environment, and establishing and maintaining industry networks.
The unit applies to those who could be establishing a career as a performer in disciplines, such as dance, music, acting or circus skills, or they could be specialising in choreography, production management, arts administration, visual arts, design or community cultural development. At this level people are expected to apply wide-ranging, highly specialised technical, creative or conceptual skills to express ideas and perspectives. Work activities are largely self-directed.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_807874][bookmark: _Toc42873606]Unit Sector
Industry capability – Industry context
[bookmark: _Toc42873607]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Implement strategies to find work
	1.1 Gather information on work opportunities in area of interest using different sources
1.2 Evaluate how own skills and knowledge could be applied in a work context
1.3 Refine curriculum vitae (CV) and supporting material and distribute as required
1.4 Promote self and own availability for work using online opportunities
1.5 Identify barriers to obtaining work and take action as required
1.6 Incorporate issues related to copyright, moral rights and intellectual property into career planning

	2. Respond to work opportunities
	2.1 Apply for advertised positions and respond to other leads as they arise
2.2 Prepare for interviews and auditions as required
2.3 Display a professional attitude and confidence in dealings with prospective employers
2.4 Undertake follow-up required after interviews or auditions

	3. Show initiative in the work environment
	3.1 Identify and clarify as required the day-to-day operations of, and key personnel in, the workplace
3.2 Clarify aspects of own role and responsibilities with required personnel
3.3 Demonstrate a professional work ethic
3.4 Apply a knowledge of applicable performance and cultural principles and practices to workplace activities
3.5 Participate in workplace discussions and meetings in a positive and constructive way
3.6 Demonstrate a capacity to work independently and achieve goals with minimal or no supervision
3.7 Seek feedback on own performance from required personnel and incorporate into work activities as required
3.8 Identify skill gaps and set professional development goals using peer and management feedback and self-evaluation

	4. Establish and maintain industry networks
	4.1 Participate in applicable networks to assist with finding ongoing work
4.2 Identify and follow appropriate strategies that enhance own professional reputation
4.3 Maximise reputation by circulating current and succinct information about own experience
4.4 Exchange information and ideas with colleagues and industry contacts using communication channels


[bookmark: _Toc42873608]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Seeks feedback from others and self-evaluates to improve own performance

	Oral communication
	Obtains information using listening and questioning techniques
Contributes information and expresses requirements using clear language

	Reading
	Interprets different and at times complex information related to working at a professional level in the creative arts industry

	Writing
	Prepares work and career documentation 

	Initiative and enterprise
	Reviews current situation and future career and work options, and develops strategies that address choice limiting factors
Applies and adapts different strategies and resources when identifying and gaining work, particularly through networks and contacts 

	Self-management
	Seeks new challenges and opportunities, and broadens expertise and focus 
Adjusts approaches and presentations to potential clients or employers and illustrates a strong understanding of and match with the nature and requirements of the role 
Identifies and follows workplace protocols 
Seeks to build and maintain an effective online profile as an integral part of work and career management 

	Teamwork
	Builds relationships with people with the knowledge, skills and influence to get things done or provide support, building formal and informal networks within and beyond immediate work context 

	Technology
	Uses the internet for research and distributes information electronically
Prepares work-related documentation using standard word processing applications


[bookmark: _Toc42873609]Unit Mapping Information
Supersedes and is equivalent to CUAIND601 Work professionally in the creative arts industry.
[bookmark: _Toc42873610]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5


[bookmark: _Toc24443330]

[bookmark: _Toc54109812]Assessment Requirements for CUAIND611 Work professionally in the creative arts industry
[bookmark: O_807869][bookmark: _Toc42873612]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
demonstrate professionalism in a creative arts industry workplace on at least one occasion. 

In the course of the above, the candidate must:
prepare a personal curriculum vitae (CV) and supporting material
work collaboratively
use industry networks.

[bookmark: _Toc42873613]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
performance and cultural principles and practices 
arts and cultural organisations in Australia and overseas
applicable production companies
different roles in the creative arts industry
technology used to create required documentation and interact with others professionally
key aspects of the following in relation to working professionally in the creative arts industry:
copyright
moral rights and intellectual property issues
workplace meeting procedures
professional attitude.
[bookmark: _Toc42873614]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
an environment in which to work professionally
interaction with others required to demonstrate the performance evidence
technology used to create required documentation and interact with others professionally.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873615]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5
[bookmark: _Toc24443331][bookmark: _Toc54109813][bookmark: O_808420]
CUAPPM511 Manage small-scale live productions
[bookmark: O_808419][bookmark: _Toc42873617]Application
This unit describes the skills and knowledge required to plan and manage technical, creative and logistical aspects of small-scale live productions that also includes pre- and post-production activities.
The unit applies to those who are expected to display a high level of initiative and judgement as they take responsibility for organising, planning and coordinating the work of individuals and teams involved in staging productions.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_808418][bookmark: _Toc42873618]Unit Sector
Performing arts – Production management
[bookmark: _Toc42873619]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan and organise technical aspects of productions
	1.1 Form production teams and initiate production meetings 
1.2 Choose and evaluate venues according to safety, technical and creative requirements 
1.3 Oversee and contribute to the development, documentation and distribution of technical plans and schedules
1.4 Allocate technical roles and responsibilities to required personnel as required
1.5 Advise required personnel of technical and safety issues 
1.6 Provide assistance and guidance and ensure technical tasks are completed according to production requirements

	2. Plan and organise creative aspects of productions
	2.1 Form creative teams and initiate creative planning meetings
2.2 Oversee and contribute to the development, documentation and distribution of creative plans and schedules
2.3 Allocate creative roles and responsibilities of required personnel as required
2.4 Provide assistance and guidance and ensure creative tasks are completed promptly
2.5 Anticipate issues that may disrupt the running of productions and plan according to production requirements

	3. Plan and organise technical and creative rehearsals
	3.1 Allocate rehearsal time to live productions according to production requirements
3.2 Prepare a bump in schedule and brief personnel according to production requirements
3.3 Mark out and prepare performance area according to production requirements
3.4 Allocate change rooms or areas in appropriate locations with sensitivity to cultural differences and special needs
3.5 Establish and communicate in-venue safety procedures to required personnel according to health and safety requirements
3.6 Advise required personnel of safety issues that may affect the production
3.7 Conduct creative and technical rehearsals according to production requirements
3.8 Update and distribute production documentation on last-minute changes arising from technical or creative rehearsals as required

	4. Manage pre-production activities
	4.1 Monitor progress of pre-production technical and creative tasks and take action according to production requirements
4.2 Determine need for additional resources and ensure pre- and post-production requirements are met in consultation with required personnel
4.3 Monitor set-up of video and sound equipment where live performances are to be recorded
4.4 Maintain and promote positive work relationships and regular communication throughout production runs

	5. Manage operations during performances
	5.1 Ensure backstage announcements and call cues are relayed according to production requirements and ensure performers and required personnel are in applicable locations to meet performance requirements
5.2 Ensure audience announcements meet production requirements
5.3 Manage and monitor duty of care regarding health and safety requirements in a performance environment 
5.4 Monitor technical aspects of performances and offer creative solutions to unforeseen problems as required
5.5 Ensure scene, prop and costume changes are undertaken safely and on time 

	6. Manage post-production activities
	6.1 Establish timeframes and task schedules for post-production and bump out activities
6.2 Allocate and communicate tasks to required personnel according to production requirements
6.3 Monitor progress of bump out and ensure that schedules are met
6.4 Discuss and review productions with required personnel and identify and suggest improvements for future productions


[bookmark: _Toc42873620]Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Numeracy
	Interprets scale plans and production spaces
Calculates time requirements for tasks
Monitors performance against timeframes

	Oral communication
	Seeks the views and opinions of others
Obtains information using listening and questioning techniques
Contributes information and expresses requirements using clear language
Participates in complex formal and informal conversations applicable to own role, initiating and taking the lead where required 

	Reading
	Interprets and reviews production documentation relating to own duties
Understands required health and safety policies and procedures

	Writing
	Prepares and updates documentation relating to the staging of live productions
Records outcomes of reviews

	Initiative and enterprise
	Demonstrates initiative in dealing with the unexpected during performances 
Demonstrates a commitment to improvement and contributes to evaluations of production services
Applies knowledge of technical equipment to production management duties

	Planning and organising
	Sequences and schedules complex activities, monitors implementation and manages required communication 
Assembles documentation on production requirements in a logical sequence 
Reviews progress against goals, adjusts plans and resources and copes with contingencies 

	Problem solving
	Anticipates and takes action to minimise potential problems that could disrupt productions

	Self-management
	Works independently and collectively with a strong sense of responsibility for goals, plans, decisions and outcomes 
Takes responsibility for meeting legal and regulatory requirements within scope of own role
Applies organisational procedures when managing live productions
Manages time efficiently and meets work deadlines

	Teamwork
	Collaborates and achieves joint outcomes, taking leadership role when helping facilitate effective group interaction and direction 
Mentors team members on the job 

	Technology
	Distributes information electronically
Prepares workplace documentation using standard word processing and spreadsheet applications


[bookmark: _Toc42873621]Unit Mapping Information
Supersedes and is equivalent to CUAPPM501 Manage small-scale live productions.
[bookmark: _Toc42873622]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5



[bookmark: _Toc24443332][bookmark: _Toc54109814]Assessment Requirements for CUAPPM511 Manage small-scale live productions
[bookmark: O_808413][bookmark: _Toc42873624]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
manage small-scale live productions according to at least two different production requirements.

In the course of the above, the candidate must:
plan and organise technical and creative aspects of small-scale productions
plan and organise technical and creative rehearsals
manage and monitor pre-production operations
manage, monitor and maintain operations during show
manage post-production activities.
[bookmark: _Toc42873625]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
roles and production requirements of technical crew, front of house and artistic teams
key aspects of creative and technical production processes required for different types of live productions
issues and challenges that typically arise when managing live productions and common ways of addressing them
ways the following relate to the management of live productions:
security of information
duty of care under common law
anti-discrimination
industrial awards and enterprise agreements
work health and safety requirements
legal and regulatory requirements as they relate to own role 
organisational procedures for managing live productions
basic meeting procedures.
[bookmark: _Toc42873626]Assessment Conditions
Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
This includes access to:
a performance venue
equipment and resources required to stage productions.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational educational and training legislation, frameworks and/or standards.
[bookmark: _Toc42873627]Links
Companion Volume Implementation Guide is found on VETNet: https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=1db201d9-4006-4430-839f-382ef6b803d5
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