
 

 

POSITION DESCRIPTION 

Position title: Senior Policy Advisor 

Team: System Advice Team 

Group: System Leadership Group 

Reports to: Manager, System Advice Team 

Document Date: May 2020 

Crown Law Overview 

Crown Law provides legal advice and representation services to the government in matters affecting 

the executive government. The services provided include matters covering judicial review of 

government actions, constitutional questions including Treaty of Waitangi issues, the enforcement 

of criminal law and the protection of revenue. Crown Law also administers the prosecution process 

in the criminal justice system, in particular, Crown prosecutions.  

Crown Law’s vision is to provide collaborative, indispensable, legal services. Crown Law’s purpose is 

summarised in the following statements: 

• Legal experts:  We are experts in public, criminal, constitutional and Treaty of Waitangi law; 

enabling Government to pursue its policy objectives according to law. 

• Kaitiaki of the rule of law: We support the Law Officers (the Solicitor-General and Attorney-

General) to determine the Crown’s view of the law. 

• System leaders: We provide leadership for the networks of Crown Solicitors, public 

prosecuting agencies and in-house Government lawyers. 

 

Crown Law team members strive to demonstrate the following Ways of Working in our interactions 

with each other, our clients and in all we do. 

• We take pride in all we do 

• We value our differences 

• We look after the mana of other people 

• We recognise our impact on others 

• We care about each other 

The organization is committed to flexibility and provides a range of flexible working arrangements 

that allow our team members to work in ways that allow them and the organization to perform at 

their best. 

  



 

 

System Leadership Group Overview 

The System Leadership Group within Crown Law operates to assist the Solicitor-General fulfil her 

role as natural system leader for lawyers providing the Crown with legal services, recognising that 

Crown Law operates within a wider set of networks which deliver the Crown its legal services. 

Crown Law’s integrated operating model requires it to work differently with agencies than would be 

seen under a traditional legal service model.  It must leverage the collective strength of the 

government’s 850+ lawyers, support those lawyers to do their jobs inside agencies, and encourage 

decision-makers to make better use of their lawyers and legal resources. The System Leadership 

Group will specifically deliver many of Crown Law’s integrated operating model projects. 

The System Leadership Group also enables Crown Law to identify and respond to agency legal risks 

in a co-ordinated way.  The Group provides a point of focus for the gathering of strategic information 

and the use of the various responses available to manage system risk, whether by enhancing 

network capability or capacity building; providing strategic advice and resources proactive; assisting 

with policy development; or engaging to influence key decision-makers in other agencies.   

Role Purpose 

Crown Law has no specific responsibility for policy formation or for the development of legislation, 

but it is frequently called upon to provide legal advice in this context and to contribute to the 

development of policy and legislative proposals by Ministers and government agencies which are 

relevant to the functions of the Law Officers and Crown Law.  Crown Law retains a small policy 

function for this purpose, reporting to the Manager, System Advice.  Key areas of interest are policy 

and legislative proposals which may: 

• have implications for the prosecution of crime; 

• have a constitutional aspect and which may affect any of the other Law Officer functions 

such as the appointment of the judiciary, protection of charities, decision-making on 

second inquests, the role as the Government’s legal advisor, or others; 

• affect the operation of the Crown Law Office. 

Crown Law also contributes to strategic policy work which has a Justice Sector focus including the 

development of key performance indicators for the sector, work on the Justice Sector forecast and 

Justice Sector planning and strategies. 

The position also plays a key role in supporting the Deputy Chief Executive, System Leadership, and 

the Deputy Chief Executive in the delivery of strategic and operational projects that assist Crown 

Law to deliver its vision and strategy.  This may involve leading or contributing to strategic and 

operational projects as determined by the Deputy Chief Executive, System Leadership and the 

Manager, System Advice.  

Key Responsibilities 

Policy Advice 

• Lead Crown Law’s contribution to advice on the development of policy and legislative 

proposals by Ministers and government agencies while working closely with Team Managers 

and Counsel. 



 

 

• Identify those proposals that will impact on the role of the Law Officers or the operations of 

the Office or Crown Solicitors, focusing particularly on criminal justice policy proposals and 

those with a constitutional aspect. 

• Ensure that the financial implications for Vote Attorney-General of policy proposals are 

identified and taken into account in Cabinet decision-making. 

• Provide advice and support to counsel advising departments in the context of policy or 

legislative reform. 

Ensure that the Office provides legal advice on policy and legislative proposals that: 

• takes into account the responsibilities and functions of the Law Officers, Crown Law and 

Crown Solicitors;  

• is based on the operational context, where relevant; 

• identifies potential legal risks for government as a whole;  

• ensures consistency with general legal and constitutional principles;  

• comments on clarity and meaning; 

• is well-directed and timely. 

Sector Strategy 

• Support Crown Law’s contribution to Justice Sector strategic policy. 

• Support Crown Law’s senior leaders to participate in Justice Sector governance. 

• Contribute to the development of the Justice Sector forecasts in respect of Crown Law 

activities. 

Projects 

Lead or contribute to: 

• policy development projects; 

• projects associated with implementing policy and legislative changes;  

• cross-agency policy projects; and 

• strategic and operational policy projects, as determined by the Manager, System Advice. 

• Any other reasonable requests by your manager 

Effectiveness 

• Develop and maintain effective working relationships, both within Crown Law and with 

other government agencies and relevant bodies. 

• Continue with professional self-development and maintain a current knowledge of legal and 

constitutional principles and relevant substantive areas of law. 

Health and Safety 

• Complies with all reasonable instructions regarding Health and Safety policies and processes 

and the Health and Safety at Work Act 2015; 

• Takes reasonable care to ensure that in the performance of their employment they do not 

undermine their own health and safety or the health and safety of any other person; and 



 

 

• Works in a safe and responsible manner, ensuring incidents, accidents, hazards or near 

misses are promptly reported. 

 

Key Working Relationships 

Internal  

• Leadership Team 

• Deputy Chief Executive, System Leadership 

• Manager, System Advice Team 

• System Leadership Group colleagues 

• Public Prosecutions Unit 

• Team Managers and Crown Counsel 

External 

• Ministry of Justice and other Justice Sector agencies 

• Department of the Prime Minister and Cabinet 

• Parliamentary Counsel Office 

• Law Commission 

• Legislation Design and Advisory Committee 

• Crown Solicitor network 

• other agencies and bodies as required to fulfil the requirements of the role. 

 

Qualifications and Experience Required 

The Senior Policy Advisor will be a legal practitioner or policy practitioner with the following skills, 

qualifications and experience: 

• Sound academic background. 

• Tertiary public policy or legal qualification. 

• Policy or legal experience, ideally in the Justice Sector. 

• Knowledge of legal and constitutional principles. 

• Knowledge of and experience in the public policy development process.   

• Effective oral and written communication skills. 

• Experience working in a project environment. 

 

Personal Attributes 

• Displays initiative and sound judgement, and is able to work independently 

• Strong interpersonal skills 

• Excellent time management and ability to prioritise tasks 



 

 

• Conscientious and resilient 

• Willing to lend a hand when others need help, and to get involved with Crown Law events 

• Curious and committed to staying informed about what is going on both within Crown Law 

and within the public sector generally 

• Prepared to take responsibility for own development 
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