
WELCOME TO  
BEFORE YOU  
BID
This Document will show you how to put  
an order through our Portal.



Click on the Green Icon on  
the right handside.

•Login with your email address and password. If
you don’t have a password set up call us on 1300
253 761.



Click on Order Report to get started add vendor lead if you wish for the Vendor 
to pay or Direct purchase if  agent paying on Vendor’s behalf and 
charging them in marketing



Follow the  
prompts



Choose the report type and submit



Choose the  
suitable  
Vendor  
model.



Link up any agents you want to receive notifications 



Select whether you 

or the vendor 

are paying for 

the report



Any Questions?
Please contact your Sales  

manager or our customer service  
team on 1300 253 761


