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About JUST IN TIME
Our Passion = Your Success

We work collaboratively with you to Achieve your Business Goals, 
Save you Time and allow you to Focus on what you do Best, not 
what you “have to do”.

Sales Funnels

Digital Marketing Support

LEAN Business Improvement

more…..

Blog

NOTE: If you’re a new client (or run a health business), you can 
click one of the links above for free, instant access to our most 
popular articles and case studies on the subject that interests you 
most.

If you like what you see, you can subscribe to our Newsletter and 
get informed of tips and tricks and best practice as well as join in 
some of our learning sessions

Or, Do a Business Health Check

http://justintimevirtualassistant.com/sales-funnels/
http://justintimevirtualassistant.com/why-work-with-us/our-services/online-marketing/
http://justintimevirtualassistant.com/why-work-with-us/our-services/triple-s-success/
http://justintimevirtualassistant.com/why-work-with-us/our-services/triple-s-success/
http://justintimevirtualassistant.com/blog/
http://justintimevirtualassistant.com/business-health-check/
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INTRODUCTION

 How well your website shows up on Google for your keywords is known 
as Page Rank.  Google uses a sophisticated algorithm that constantly 
changes.  It is therefore important that you stick to good basic tactics 
to ensure your website is considered legitimate and valuable.

 You won't see results from these changes overnight. In fact, the 
changes you make today could take weeks to pay dividends. 
This is a medium to long term strategy... but an important one.

 Google is always tweaking its algorithm and your traffic will go up and 
down as competition ebbs and flows in your niche. Don’t just depend 
on search results for traffic use a range of tactics and strategies.

 Don't go crazy and start creating content only a search spider could 
read. Always err on the side of user experience



INTRODUCTION

 We have created this toolkit to help you manage your website with as little 
fuss as possible.  We have also provided you with access to free or low 
cost tools many have free trials as well.

 We will use this process map to guide through the process of checking 
and fixing issues.

 Everything we advise in this toolkit, we have used and trialled against our 
own websites. 

 I have been practicing good website techniques for many years and have 
kept my skills updated through online courses and being a member of an 
active online community which is made up of experts and those who offer 

website optimization services as a business.

 While every effort is made to keep this information updated, we cannot be 
held responsible for any changes to third party sites.



FIND TARGET KEYWORDS

 Use Google Suggestion Tool to find 

out what people are putting into 

Google to find your service.

Start typing in the Google search 

box to see a list of auto suggest 

terms pop up.  Keep a list of these 

in a simple spreadsheet.

Select one to do a search and 

then scroll to the bottom of the 

page to see related searches for 

this term.  Add any relevant 

keywords to your spreadsheet.

Keep adding to this spreadsheet 

to give you ideas on what 

keywords you will use for your 

website SEO



FIND TARGET KEYWORDS
 Use Google Adwords

Keyword Planner to continue 

to find relevant keywords to 

add to your spreadsheet.  

 You will need to have an 

adwords account but you 

don’t need to pay for any 

ads to use the planner.

Create an adwords account if you don’t have 

one already.  Then log in and you will see this 

screen.  Click on the first option – Search for new 

keywords….. Follow the onscreen instructions to 

see more details about search volumes and 

rankings.

https://adwords.google.com.au/KeywordPlanner

https://adwords.google.com.au/KeywordPlanner


FIND TARGET KEYWORDS

 Use these 2 free tools 

for more suggestions.

 https://ubersuggest.io

 http://keywordtool.io

With ubersuggest you can 
click on the Down arrows and 
expand the search Even 
further.  

You can then save
The results and download 

them.

You should now have at least 
100 keywords and phrases.

https://ubersuggest.io/
http://keywordtool.io/


CHECK CURRENT RANKINGS

Google Analytics 
You should visit the help center if you haven’t used Google 
Analytics previously:

https://analytics.google.com/

https://support.google.com/analytics

You will need to verify ownership of the domain and you should follow 
the instructions on how to do this.  An easy way is to use the plug SEO 
Yoast to verify it after you have set up the account.  This you tube 
video shows you how to do this.

https://youtu.be/_-EIGkQHzLY

https://analytics.google.com/
https://support.google.com/analytics
https://youtu.be/_-EIGkQHzLY


CHECK CURRENT RANKINGS

Google Search Console and Analytics 

Similar to Google Analytics, Google Search Console will take a 
couple of weeks to populate. To open an account go to the 
website above and follow the instructions to verify that you own 
the domain.  The easiest way to verify this is through the Wordpress
plugin SEO Yoast.  In this video I give you more details on using this 
tool to find and fix errors.

https://www.google.com/webmasters/tools/

Click on 

this image 

to start 

the video

https://www.google.com/webmasters/tools/


SEMRUSH

SEMrush will provide you with a free report on your 
own website.  Go to the site and add your website 
(remember to choose AU rather than US at the end of 
the search bar.

https://www.semrush.com/

You will be able to 

see top keywords 

you rank for and 

your competitors.

Take a screenshot 

to compare this 

later.

https://www.semrush.com/


GTMETRIX

Gtmetrix will check your current page load speed and give 

you suggestions on how to make it load faster.  

https://gtmetrix.com

You are looking 

for pay load 

time of less 

than 3 

seconds.  Click 

the arrows to 

see averages.

https://gtmetrix.com/


DUPLICATE CONTENT
Duplicate content is content that appears on the Internet in more 
than one place. When there are multiple pieces of identical content 
on the Internet, it is difficult for search engines to decide which version 
is more relevant to a given search query.

The Three Biggest Issues with Duplicate Content

1. Search engines don't know which version(s) to 

include/exclude from their indices

2. Search engines don't know whether to direct the link 

metrics (trust, authority, anchor text, link juice, etc.) to one 

page, or keep it separated between multiple versions.

3. Search engines don't know which version(s) to rank for 

query results

When duplicate content is present, site owners suffer rankings 

and traffic losses, and search engines provide less relevant 

results.  To check what pages are indexed in Google do a site 

search on Google for your own site using the search term 

below.

Site:[your website domain]

Alternatively go to - http://www.plagiarismchecker.com/

http://www.plagiarismchecker.com/


CHECK AND 

FIX BACKLINKS

There are several online sites that you can use to check where 
your backlinks are coming from.  I have highlighted 3 here.  Plus 
you can view a limited number on Google Search Console.

Ahrefs (https://ahrefs.com/ )

Raven Tools (https://raventools.com/)

SEOmoz (https://moz.com/ )

All of the above offer free trials and with SEOmoz free tools.  If you find 
backlinks that don’t make sense for your site (for example Russian 
backlinks) then contact the site owners and ask for them to be removed.  

https://ahrefs.com/
https://raventools.com/
https://moz.com/


QUALITY BACKLINKS
Quality backlinks are links to your website from other relevant 
websites and directories.  They must be relevant to your content 
and must be from authentic websites that are optimised for 
Google search ranking.

The easiest way to get these good backlinks is to add Google 
Alerts for any content that is published relevant to your content.

https://www.google.com.au/alerts

As the content is published, you can then go to the site, read the blog 
and make a comment.  Most blogs will allow you to add your website 
URL.  Make sure you use the url to the webpage that has the relevant 
content.  Don’t just link to your home page all the time.  Mix up the 
backlinks to other pages on your site.

https://www.google.com.au/alerts


QUALITY BACKLINKS

Search engines love directories and they give your site 
very good quality backlinks. They also work well for 
leads if you are listed in a relevant directory.

Here is a short list of the best Australian Directories

If you would like more, just Google "list of Australian directories"

www.vaplacements.com

www.truelocal.com.au

www.hotfrog.com.au

www.aussieweb.com.au

www.yelp.com.au

www.startlocal.com.au

http://www.truelocal.com.au/
http://www.truelocal.com.au/
http://www.hotfrog.com.au/
http://www.aussieweb.com.au/
http://www.yelp.com.au/
http://www.startlocal.com.au/


WORDPRESS PLUGINS

 If you have a Wordpress website, the following plugins will help 
you manage your traffic generation.  A word of warning about 
plugins – they can conflict with each other so install one and 
then test that everything is working as expected before installing 
the next one.

 Google Analytics Dashboard for WP– Author Alin Marcu

 Yoast SEO – Author Team Yoast
(lots of help videos on YouTube and SEO Yoast site)

 Redirection – Author John Godley

(manage 301 redirections, keep track of 404 errors, and 
generally tidy up any loose ends your site may have.)

 Rel Nofollow – Author Stefano Ottolenghi (automatically 
attributes “nofollow” attributes to blog posts, keeping the 
search bot crawler on your site)



We have taken you on this journey to 

help FIND AND FIX ANY ERRORS 

ON YOUR 

WEBSITE

– now what?



MONITOR GOOGLE 

SEARCH CONSOLE

 Visit Google Search Console regularly to make 

sure your website has no errors.

 Check the page load speed and gradually 
improve results.

 A little every day or week works better than doing 

everything in one hit and then ignoring your site 

for a month or so.

 Write better content – see next slide!



LEARN ALL ABOUT 

“CONTENT 
MARKETING FOR 
SMALL BUSINESS”

IN OUR 
COMPREHENSIVE 
EBOOK

https://www.amazon.com.au/s?_encoding=UTF8&field-keywords=Content+Marketing+for+Small+Business:+A+Six+Step+Formula+for+Success&node=2496751051


NEED MORE HELP WITH 

FINDING AND FIXING ISSUES? 

Or Content Marketing?

 We can take a look and provide you with an 

obligation free quote to find and fix these problems for 

you.

 We provide Content Marketing services

Click here to request a quote

http://justintimevirtualassistant.com/contact_us/


THANK YOU!

 Thank you for purchasing this toolkit.

 If you need to speak to us, simply contact us as 

follows:

 EMAIL - rachel@justintimevirtualassistant.com

 SKYPE – justintime.Rachel

 PHONE – 0487 406 236

 FACEBOOK - justintimeva

mailto:rachel@justintimevirtualassistant.com
https://www.facebook.com/JustInTimeVA/

