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Sydney Writers’ Festival 
 

Role Title:   Partnerships Manager 
Reports to:  Head of Development  
Salary Range: $70,000 - $78,000 
Employment term:  Two years 

 
 
 

About Sydney Writers’ Festival 
 

Each May, Sydney Writers' Festival presents a program of over 300 events to around 
100,000 people at venues from central Sydney to the Blue Mountains. We bring 
together writers from various forms and backgrounds, including the best 
contemporary novelists, screenwriters, musicians and writers of cutting edge 
nonfiction, and some of the world's leading public intellectuals, scientists and 
journalists. With the finest writing and storytelling at its core, our programming is driven 
by the ideas and issues that animate all types of literature.  

 
The Festival is a not-for-profit organisation and we aim to be accessible to a wide 
range of audiences. This objective sees us present many events for free during our 
May Festival and is behind our Live and Local program that partners with local 
organisations to live-stream key Festival events into regional Australia. 

 
Sydney Writers’ Festival also has a dynamic program of events throughout the year 
including the Children’s Festival of Moving Stories, with free events for children and 
families across Western Sydney and regional NSW.  We are committed to providing 
opportunities for children of all ages to engage with books and stories through a 
variety of literary experiences.  

 
 

About this role 
 
The Partnerships Manager is a key member of the core Festival staff of ten, working 
closely with the Head of Development to secure Corporate Sponsorship, as well as 
securing and managing the delivery of benefits to cultural partners and Festival 
supporters throughout the year.   

 
The role is a two-year fulltime contract with the opportunity to renew. 
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Responsibilities 
 
Working closely with the Head of Development the Partnerships Manager will be 
responsible for: 

 

• Identifying and securing cash partnerships for the annual Festival, the 
Children’s Festival of Moving Stories and additional projects throughout the 
year, to achieve budget targets;  

• Identifying and securing value-in-kind goods and services partnerships for the 
Festival, including (but not limited to) accommodation, catering, beverages, 
participant and volunteer gifts, etc; 

• As agreed with the Head of Development, acting as the primary contact for 
identified partners, including enhancing and servicing all elements of partner 
relationships; 

• Delivering effective communications with our partners; 
• Managing interns in the lead-up to and during the May Festival period; 
• Assisting the Head of Development with the Festival’s entertainment program 

including taking a major role in the management of guest lists and delivery of 
various hospitality functions; 

• Working with media partners to secure paid advertising in the Official Guide; 
• Assuring sponsor recognition on Festival collateral and at events; 
• Liaising with sponsors to ensure timely communication of cash and in-kind 

invoices; 
• Ensuring all sponsor reports and acquittals are complete and on time. 

 
General  
 

• Organising, prioritising and managing own workload to deadlines;  
• Reflecting a cooperative and collaborative approach within a small team; 
• Keeping abreast of key issues in the arts and publishing industries;  
• Attending relevant workshops and training exercises, as required; and 
• Any other duties as agreed with the CEO. 

 
Selection Criteria  

• Experience in working in a high-performance fundraising team; 
• Experience in working with challenging sponsorship targets; 
• Experience in managing professional relationships with stakeholders; 
• Creative thinker and clear communicator with the ability to negotiate 

mutually beneficial partnerships; 
• Demonstrable attention to detail; 
• Demonstrated ability to meet set targets within an agreed timeframe and 

budget. 
 

 
 
 



 
 
 
Applications 

 
Applications should be addressed to Stephen Attfield, Head of Development, and 
must include: 
  

• A document outlining your interest in the role and addressing how your 
experience and qualifications match against the selection criteria 

• A current CV, including the contact details of two professional referees. 

 

Applications should be sent to jobs@swf.org.au and must be received by 6pm on 
Friday 27 July.   
 


