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School Policies

Nailsworth
Primary School

On behalf of the school community, I would like to
extend a warm welcome to you and your family
to Nailsworth Primary School. We pride ourselves
on offering a quality education for the students
that live within the suburb of Nailsworth and the
immediate surrounds. We look forward to meeting
and working with your child/ren.
Sharron Ward, Principal

School Contact Details
School Address:

2 Balfour Street, Nailsworth, SA 5083

Telephone:

8269 4622

Facsimile:

8269 5330

Email:

dl.0305_info@schools.sa.edu.au

Website:

www.nailps.sa.edu.au

School Leadership Team
Principal:

Sharron Ward

Deputy Principal:

Toni Ballard

STEM Assistant Principal:

Ryan Westell

Business Manager:

Mary Dunton
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What to do to get your child ready for school
• Buy their School Uniform
Students are expected to wear school uniforms every day and
it is important to get these organised.
There is a display of new uniforms here today.
You can complete an order form today and they will be ready
for you to purchase and collect on Friday 1st December.

• Can they go to the toilet by themselves?
• Can they follow simple instructions?
• If yes can they follow several instructions?
• Are they ready to learn and read?

Hats are available every day from the Uniform Shop.

• Build up a love of books
We would encourage all parents to join the local library and
borrow lots of great picture books for your child. Read to them
every day and make this a special time. Reading together each
night at bedtime is a great routine. Read lots of Nursery Rhymes
again and again.

• Buy a School Hat
Hats are expected to be worn year round except in June, July
and August. Students generally get into a routine of keeping
their hats in their trays in their classroom. This is great routine
as if students aren’t wearing a hat, they are required to sit out
of play.

• Have Conversations
When children are young they don’t need fancy trips or holidays
to be stimulated. The world is filled with wonder and so there
is lots to talk about. Doing things together and talking lots with
your child builds up their vocabulary and oral language skills. Try
for 5.

•Buy a School Bag, Lunch Box and Water Bottle
Take your child shopping to buy a school bag, lunch box and
water bottle.

• Label Everything
It is easy to return items to a class if they are named.
To save you expense, please put labels on your child’s jumpers,
hats lunch boxes, water bottles.

The Uniform shop is also open Monday 22nd January from
8:30am to 12noon and Monday to Friday mornings 8:30am9:30am during the school term.

As you shop check that they can open and close them
independently.

• Specific Health Issues
If your child has a specific health problem which requires
• Teach them to be Independent
medication, a health plan signed by your doctor is required
Our teachers are fantastic and the expectation is that they focus
prior to them starting school.
on your child’s learning.
Health issues could include:
Tying shoe laces, helping students to get their jumpers on and
• Asthma
off, unpacking lunch boxes and finding hats can take teachers
• Epilepsy or seizures
away from their core business as well as often stopping your
• Diabetes
child enjoying their play and having to line up to get assistance.
• Severe allergy (such as anaphylaxis)
Over the Christmas holidays please think about how
• Mental health issues
independent is your child?
• Personal care support
If not, the Christmas holidays can provide a great opportunity to
• Special aids or equipment
build these skills:
If this relates to your child, please organise the plan over the
• Can your child can take their jumper on and off by
holidays and ensure that the school has a copy of the plan
themselves?
before school starts.
• What shoes are they going to wear? If they have shoe laces
• Medication
can they tie them up?
Please note that staff are unable to dispense any medication
• Can they unscrew their water bottle?
unless you have a medical authority form signed by a medical
• Can they get their food out of a lunch box and put the lid
officer (doctor, chemist) Medication must be in original
back on?
container with child’s name and dose.
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Day one of school 2018
Monday 29th January
School times
8:30am - 8:45am

Yard supervision
Students can play in the yard

8:45am

Students line up to enter classes

8:45am - 10:35am

Lessons

10:35am - 11:05am

Recess (F to year 7 play)

11:05am - 1:15pm

Lessons

1:15pm - 1:25pm

Lunch eating in class groups

1:25pm - 1:55pm

Lunch play (F to year 2)

1:55pm - 3:05pm

Lessons

3:05pm

School is dismissed

3:05pm - 3:20pm

Yard supervision

Class Allocations
On day one, students will line up at 8:45am and their
teachers will take them straight into class. The line-up area for
each of the classes will be under the verandah by the main
building.
Lunch Box
Each day please pack:
• A healthy snack.
• Something to eat for recess.
• Something to eat for lunch.
Students eat with their class and therefore teachers monitor
eating before they play.
Books
On the first day of school your child’s teacher will start to
give your child their books. Most teachers organise their
own covering of the books using an Art activity but one or
two may be sent home to be covered. Pencils are a shared
resource, that are kept in pots in the middle of tables.
Communication Book
Each day your child’s teacher will send home a communication
book. This is designed to be a two-way process where you can
write to your child’s teacher and they will write to you.
Reader and Library Bags
As the first term progresses and your child starts to bring
home a reader, it will come home in a bag supplied by the
school. Library bags are also distributed to students by your
child’s teacher.
Readers – Week 7
As soon as your child starts school they will engage in a daily
program called Jolly Phonics. Jolly Phonics is a systematic,
synthetic phonics program that aims to develop in your child
automaticity in learning the 42 sounds and to start blending.
They also learn a bank of non-decodable words that are called
Tricky Words.
Jolly Phonics is a fast paced program which starts with learning
one sound a day so that by the end of Term 1 they would

have been exposed to all 42 sounds.
Many students will know all these
sounds by the end of Term 1 while for
others it will take a little longer. While it
might sound boring the bright colourful
visuals, actions and songs makes this a
highly engaging program.
Your child’s teacher will ask for your assistance in this part of
your child’s learning.
• In the first instance, children will bring home a very bland
sound book and we ask that you practise these sounds with
your child.
• They will also start to bring home a book with Tricky Words
to learn by sight.
• Don’t forget along the way to keep reading to them lots of
great books.
At Week 5 of Term 1, most students have a grasp of the first
sounds and can start to blend the sounds into words. From
here they will bring home readers with a controlled vocabulary
and sounds which we aim for them to read independently.
Since we have started this program we are incredibly pleased with
the rate with which the young students start to read and write.

Independence and
School Routines
We would encourage families to drop their children to school
after 8:30am but before 8:45am.
Teachers are on duty in the yard from 8:30am.
If students arrive before this time and are without their parents,
the sit-out area is on the stage situated in the yard by the
school gym.
Once the 8:30am bell sounds, students can play in the yard.
At 8:45am, students line up in their class line, their teacher
comes to collect their class and students move into school.
Independence
We encourage all students, even starting at Foundation to be
independent.
We are expecting them to:
• Line up on the 8:45am bell in their class line.
• To say goodbye to their parents before they enter school.
• Bring in their own bag and to put it in their locker.
• Leave their lunch box in their bag.
• To take their water bottle out of their bag and put it on their
table.
• To take their communication book out of their bag and put
it in the communication box in their room.
• To take their reader bag out of their bag (as time goes on
they will also start to change over their own readers each day).
• If they have borrowed a library book to also return their
library bag to school.
While this sounds a long list, with support, all children achieve
these tasks independently very quickly.
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Student Safety
Please note that our corridor is very crowded and for safety
reasons encourage you to say goodbye as your child comes
into school and not to bring pushers into the corridor.
There is only limited availability to parking spaces both before
and after school around the site. This results in many cars,
adults, and most importantly children in a crowded space
with lots of cars. We would ask all parents to understand that
before and after school are high risk times in regard to student
safety and to SLOW DOWN and be patient.
Parents are asked not to bring their cars into the school
grounds to deliver or collect children. The out of bounds
area includes anywhere within the school boundaries such as
the teachers’ car park and general playgrounds, including the
Prospect Community Library car park.
Local council traffic inspectors are very diligent and so in
respect to your hip pocket, please observe parking restrictions
that are on signs on the streets that border the school. These
are primarily between 8:15am – 9:15am and 3:00pm – 4:00pm
daily and the school zone speed limits.
There is a ‘kiss and drop’ zone on Thomas Street that enables
parents to pull up either to drop off or collect their child but
not to linger. If your child is not on the footpath waiting for
you, another lap is considered good manners.
We would also ask that you model to your children the use of
the school crossings.

How to get involved in
the school
Presently, families and friends of the school are involved in:
• Governing Council.
• Parents & Friends Association.
• Classroom assistance such as listening to children read.
• Sports coaching and managing sports teams.
• Camps and Excursions.

Volunteering
The expectations for volunteering are changing and we will
inform the school community of our processes early in 2018.
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Teaching and Learning
Australian Curriculum
The teaching and learning program is determined by the
Australian Curriculum. As students move through the
years, the numbers of subjects and complexity increases.
In Foundation students will study:
• English
• Maths
• Science
• Humanities and Social Science (this is an integrated
subject that includes History and Geography)
• Health & Physical Education
• The Arts including Music, Drama, Visual Arts,
Dance
• Technologies
• Language either Greek or Italian
Specialist subjects
The following subjects are specialist subjects at
Nailsworth Primary.
• The LOTE (Languages other than English) subjects of
either Italian or Greek.
• Physical Education. We have a number of trained
physical education specialists that take PE lessons as
well as a range of visiting specialists that offer sporting
activities at the school.
• Swimming is taught in a one-week block in Term 4.
• Specialist Music/Drama.
• Instrumental Music - Tuition in a range of instruments
is offered in through outside providers. This is a userpay program.
• From 2018 our Digitial Technologies programme
will change into a STEM focus (Science, Technology,
Engineering and Maths)

Student assessments
Students undertake a range of assessments that enable teachers to assess, monitor and to
inform the teaching program for each student. The results of these assessments are recorded
centrally so that we can track progress over time. These assessments include:
• Phonemic Awareness in Foundation.
• Names of letters and sounds (primarily in the Foundation years).
• Running Records (primarily Foundation to Year 3).
• EALD (language and literacy levels - an assessment of children’s writing).
As they move through school:
• PATR (Reading comprehension from Year 1-7).
• PATR (Maths Year 1-7).
• NAPLAN (Australia-wide testing program in Years 3, 5 and 7).

Child Protection Curriculum
It is a requirement of DECD schools that the Child Protection Curriculum is taught. The curriculum aims to teach children:
• To recognise abuse and to tell a trusted adult about it.
• Understand what is appropriate and inappropriate touching.
• Understand ways of keeping themselves safe.

DECD Standards
The following Running Record benchmarks have been
determined by DECD to assist in determining if students are at
an appropriate standard for their year level.
These standards are as follows:
Running Records
Foundation
Level 5 & above		
			Year 1		Level 13			
			Year 2		Level 21

Reporting and Assessment
We would encourage all parents to come along and meet their
child’s teacher at the Meet the Teacher Night that is held early
in Term 1. The school prepares 2 written reports at the end of
Terms 2 and 4.
There is also the option of attending a Parent Teacher Interview
late in Term 1. However, you are also able to arrange an
appointment should you wish to meet with teachers at another
time. We particularly encourage you to make contact if you
have concerns about your child’s learning.
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Finances 2018
School Fees for 2018 are $375.00 and these are posted out on Wednesday 17th January 2018. The Finance Office will be
open on Monday 22nd January from 8:30 until 12noon for payment of fees and purchase of uniforms. School fees are due by
Week 8 of Term 2.
Building Levy - $25.00 per student for the school hall built in 2002.
• Voluntary contribution.
• Tax deductible.
School Card – Government Assistance towards school fees. School Card eligibility is income based and if you have one
dependent child the income limit is approximately $57,000. This increases with number of dependent children. If you have
a change of circumstances or are self-employed there is a different form and this includes group certificates and copies of tax
returns for previous tax year. Form A is mailed home at the beginning of the year with your school fees or is available online on
the School Card website.
Excursions:

• Excursions per term/year – We try to inform parents at the beginning of each term what is booked and we don’t accept

payments on the day of the excursion, approximately $50.00 per term. Swimming is held in term 4 and is usually about
$30.00. If you are experiencing any difficulty with making payments, please contact me and we can come to an arrangement
as we would like all the children to benefit from the educational experiences organised by the school.

• Finance Office opening hours 8:30am – 9:30am daily.
• Uniform shop hours Monday to Friday mornings: 8:30am – 9:30am. We have uniform shop parent volunteers to assist you

with your purchases. We do a special order once per year. This order form is mailed out with your fees in January and also in
the first newsletter. The items for special orders include raincoats, vests, rugby jumpers and pinafores.

• Uniform orders filled out today will be available for collection and payment next Friday.
• Fundraising – various throughout the year – e.g. Disco, Cake Stalls, Skipathon.
• Cash, cheques made payable to Nailsworth Primary School. Credit card facilities and mail/phone orders please include your 3
digit number form the back of your card. Students can drop sealed envelopes with correct money into the letterbox outside
the Finance Office door.

• Bpoint facility is available for payment on-line of school fees, OSHC fees, excursions, fundraising, sports and uniforms. Consent
forms will still need to be sent to school. It is important to note that only OSHC fees can be made on the pay OSHC fees
button and all other payments are to be made on the pay school fees button. ED ID to be used for on-line payments. This is
available from the Front Office or is located on the top right-hand corner of your child’s tax invoice for school fees.

• Payway: A regular deduction can be organised from your bank account and or credit card to pay for school fees and OSHC
fees, forms are included in the beginning of the year mailout.

• Centrepay is available, please contact Mary Dunton for forms and information. Our Business Reference Number is:
555121112B.

• OSHC fees are paid at the Finance Office, OSHC, Bpoint, Direct Debit or Centrepay.
• Newsletters contain updated information regarding uniforms, finance and school fees.
• School photographs are taken in Term 1 and payment is made directly to the photographer.
If you have any queries regarding finance or uniforms please do not hesitate to contact Mary Dunton, Business Manager on
8269 4622 or at mary.dunton949@schools.sa.edu.au
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Other things to note
Absences
Government regulations require that once children are enrolled at
school that they attend school every day except if they are sick.
However, if your child becomes very tired in the first term of
school, keeping them home if they are tired is a very sensible
thing to do.
If your child is absent for any reason, we appreciate notification.
The most efficient way for the school to deal with absences is
by parents emailing the school. The email address for absences
is dl.0305.admin@schools.sa.edu.au
If email is not possible, notification can be by either:
• Via note in their class communication book.
• By telephoning the school.
Children who are absent without explanation for extended
periods are reported to a DECD Attendance Officer.
Holiday Absences
As per government requirements, if your child/ren will be absent
from school for a family holiday or a period of time for more than
three days, you are asked to apply for an exemption from school.
Exemption forms are available from the school’s Front Office and
can also be downloaded from the school’s website.
Assemblies
Assemblies are held most Fridays in the School Hall. Usually this
is one week for odd classes and the next week for even classes.
Parents will be notified of assembly times and the organising class
via the term planner. This is distributed in the first newsletter of
each term.
Canteen
The future of our canteen is currently under review. We will
keep you informed as the Governing Council reach a decision
on this matter
Custody
Sensitive situations can arise involving children whose parents are
either divorced or separated. The Family Court is empowered to
make orders concerning custody. Such orders need to be on
file at the school. The Principal will abide by the guidelines of
Crown Law as outlined in all custody orders.

Medication
Staff can help by administering medication to a
student if it is prescribed by a doctor or a chemist.
To be administered, the medication needs to be in
the original container with the child’s name on the container
clearly stating dosage, and be within the use by date. All
medication is administered and recorded at the Front Office.
No medication is to be kept in a child’s bag. Please note that
we do not administer any pain-killing drugs, e.g. Panadol.
Vaccination
Before your child starts school, it is important to arrange for
a medical check-up and to make sure all vaccinations are up
to date e.g. measles, mumps, whooping cough, diphtheria,
tetanus and polio. We suggest that children be kept at home
when there is doubt about health.
The following DECD guidelines apply in regard to the
following common medical issues:
Chicken Pox

Conjunctivitis
Diarrhoea
Slap Face
Hand, Foot &
Mouth Disease
Head Lice

Exclude until fully recovered or for at least 5
days after eruption first appears. Note that
some remaining scabs are not a reason for
continued exclusion.
Until there is no discharge from the eyes
Exclude until diarrhoea ceases
Exclusion is not necessary
Exclude until blisters have dried
Until treatment has rid hair of all nits and lice

Until the sores have healed or are properly
covered with a dressing
Exclude until well
Exclude for at least 4 days after the onset of
the rash
Exclude for 9 days or until swelling goes
Mumps
down (whichever is sooner)
Ringworm/Tinea Exclude until the day after appropriate
treatment has commenced
Rubella (German Exclude until fully recovered or for at least 4
days after the onset of the rash
Measles)
Whooping Cough Exclude for 5 days after starting antibiotic
treatment
Exclude if diarrhoea present
Worms

School Sores
(Impetigo)
Influenza
Measles

Illness or accident
If your child becomes unexpectedly ill or injured staff will:

• In the case of minor accidents, first aid will be provided by
staff in the first aid room and a yellow sticker will be stuck
onto your child advising parents of the accident.

• Call an ambulance if needed.
• Inform you or your emergency contacts if first aid might
need to be followed up at home.

• There may be times when we will ring you to collect your
child if they are unwell.
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Other things to note (continued)
Lost property
It is suggested that all belongings are clearly named so that
items can be returned to their owners. Parents are welcome
to search for lost items in the lost property container that is
situated near the inside stairs in the main building.
Newsletter
A school newsletter is available every second Wednesday
and if a hard copy is required, it will be sent home with the
eldest child. It is the main form of communication between the
school and families and should be read carefully so that notices
about school closures, school events and other information is
not missed. Some classes also have class newsletters that go
home at regular intervals. Newsletters are also uploaded on
the school’s website after each publication
www.nailps.sa.edu.au.
Rather than receive a hard copy, we would encourage parents
to help save the environment and receive newsletters via email.
To be placed on the email distribution list, please email the
school on: dl.0305_info@schools.sa.edu.au.
School Closure and Pupil Free days
Each year, DECD has approved four pupil free days that are
used for staff training. In recent years a major focus of training
has been the implementation of the Australian Curriculum.
There is also one school closure where the school is closed for
staff and students. This is for a day of local significance which
is usually the Royal Adelaide Show. All days are approved
by the Governing Council and are advertised in the school’s
newsletter.
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School gates
There will be access to the school via the main gate on Balfour
Street during all school hours. The other gates will be locked
between 9:15am and 3:00pm.
Late students
If students arrive after 8:45am they are considered late.
If you are late, you are required to book your child into school
via the Front Office. Your child will receive a ‘late card’ which
they give to their child’s teacher.
Pick up after 3:20pm
We appreciate students being picked up promptly on the
3:05pm bell.
In the interests of student safety, any students who have not
been collected on the 3:20pm bell will be asked to come to the
school Front Office until their parents/caregivers arrive.
Playing in the yard after 3:20pm
Many families like playing in the school’s playground both before
and after school, as well on weekends. As a school we believe
that many adults in our yard keep our school and students safe.
We therefore would advise that children are most welcome to
play in the yard, but after the 3:20pm bell, the supervision of
children rests with adult family members and caregivers.

School Policies
Nailsworth Primary School Policies can be found on the school’s website: www.nailps.sa.edu.au
Complaint resolution stages for parents:
In brief;
Step One: Raise the concern
The school should always be the first point of contact.
Please arrange an appropriate time to talk to the class teacher or relevant staff member.
You are also able to email the school, which will then be forwarded to most appropriate staff member.
dl.0305_info@schools.sa.edu.au
Please note that entering a class while a teacher is teaching, is not an appropriate time.
Step Two: Speak to a school leader
At Nailsworth Primary School there are two school leaders that we would ask you direct your concerns.
Principal: Sharron Ward
Deputy Principal/School Counsellor:Toni Ballard
Step Three: Request a reconsideration of the issue
If the parent is not satisfied after talking to a school leader, the matter is to be referred to the Principal.
Step Four: Contact the District Office:
Phone number 8366 8864
Step Five: Ring the Education Complaint Line:
1800 677 435 or Head of Schools 8226 2536
A parent may contact the hotline at any time to discuss their concern or complaint and to seek advice.
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Nailsworth
Primary School

Thank you for choosing our school.
Please contact our school office for further information:
2 Balfour Street, Nailsworth, SA 5083
Telephone: 8269 4622
Email: dl.0305_info@schools.sa.edu.au

Visit our school website: www.nailps.sa.edu.au

