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Minutes of Annual General Meeting 
 

Strata Corporation No 12230 Inc. 
4 Junction Road Littlehampton  5250 

 
Held Online or by Phone  

On 

Wednesday 26 August 2020 at 6:30PM 

 
WELCOME 
Meeting opened at 6:30pm. All those in attendance were welcomed to the meeting. 
The Presiding Officer, Ms H Reid, presided over the meeting.  With the approval of the Corporation, Patrick Small of Best 
Strata assisted the Presiding Officer in the conduct of the meeting and recording the minutes. 
 
The meeting was declared inquorate after 30 minutes and continued with the following minutes of the meeting 
subject to ratification at a reconvened Annual General Meeting as provided for in the Act.   
 
ATTENDANCE LIST 
 
Present in Person 
Mr A Charles      Lot 001 
Ms H Reid      Lot 002 
 
In Attendance 
Patrick Small representing Best Strata. 
 
DISCLOSURE OF PECUNIARY INTEREST 
The Manager advised that it is an offence to not disclose any direct or indirect pecuniary interest in a matter relating to the 
Corporation. Under the Strata Titles Act 1988 (s27D [1]), a delegate of a Strata Corporation who has a direct or indirect 
pecuniary interest in a matter in relation to which he or she proposes to perform delegated functions or powers must 
disclose the nature of the interest, in writing, to the Corporation before performing the functions or powers.  
 
PREVIOUS MINUTES 
It was resolved that the minutes of the Reconvened Annual General Meeting held on 18 September 2019 be accepted as an 
accurate record of that meeting. All agreed. 
 
FINANCIAL STATEMENT 
It was resolved that the financial statement for the period 1 June 2019 to 31 May 2020 be accepted as an accurate record of 
the Corporation’s current financial position. All agreed.  
 
ELECTION OF OFFICE BEARERS 
It was resolved that the following appointments be made for the coming year; 
 
Presiding Officer:  Ms H Reid 
Secretary:   Ms H Reid 
Treasurer:  Ms H Reid 
All agreed. 
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APPOINTMENT OF MANAGER  
It was resolved that Best Strata be appointed to assist in the management of the Corporation for the following year. The 
following fees apply; 
 

Management Fee  
Meeting Fee  
Overheads 
Audit Fee  
Tax Return Preparation 
Bank Fees 

$ 1,177  
$    110 
$   2.50 
$    110 
$    132 
At cost 

per annum 
for business hours meetings, $154 for afterhours meetings  
per unit per month 
per annum      
per return 
 

All agreed. 
 
It was resolved that the Presiding Officer be authorised to examine the management agreement and to sign the agreement 
on behalf of the Corporation. All agreed. 
 
ARM Contractor Compliance 
ARM Contractor Compliance is a third party company engaged by Best Strata. The company ensures that any contractor 
that is sent to the property to carry out any works is properly licensed, insured and holds a valid ABN. The charge is 
minimal, being approximately $9.00 per unit per year. This service is optional, however if the Corporation wishes to opt out 
of this service, Best Strata will only send quote requests and work orders to a small group of contractors. If the Corporation 
wishes to use contractors outside of this group, they will need to issue any work orders and quote requests themselves. 
 
It was resolved that the Corporation employs the service of ARM Contractor Compliance to check the credentials of any 
contractors engaged by the Corporation at the property. 
 
INSURANCE  
Section 30 of the Strata Titles Act 1988 requires the Strata Corporation to keep all buildings and building improvements on 
the site insured to their full replacement value. 
 
Section 31 of the Strata Titles Act 1988 requires the Strata Corporation to keep itself insured against liability in tort to a 
minimum of $10 Million (Public Liability), hold Fidelity Guarantee Insurance to a minimum of $50,000, and any other liability 
as determined by a special resolution of the Corporation. 
 
The Corporation’s current policy details are as follows; 
 
Insurer:     CHU Underwriting Agencies 
Renewal Date:    31/03/2021 
 
Current Sums Insured are; 

Building 
Lost Rent / Temp Accommodation 
Public Liability 
Voluntary Workers Personal Acc 
Fidelity Guarantee 
Office Bearers Liability 
Building Catastrophe 

$ 1,595,000.00 
$ 239,250.00  

$ 20,000,000.00 
$ 200,000.00 
$ 100,000.00 

$ 0.00 
$ 478,500.00 

Excess on claims:  $1,000 if unoccupied, $500 other 
Flood cover included 
 
It was noted that the most recent valuation was carried out on 13 February 2018 and the replacement value was assessed 
to be $1,595,000 plus $205,000 for loss of rent and temporary accommodation. 
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Insurance Valuation / Review Sums Insured 
The Manager informed the Corporation that it could obtain an insurance valuation to determine replacement value. The 
estimated cost for this valuation is $352. 
 
The Strata Corporation declined to have an insurance valuation, and agreed to keep the building sum insured amount at the 
existing amount at the next renewal date. All agreed. 
 
Office Bearers’ Liability Cover 
The Manager informed the Corporation that Office Bearers’ Liability cover was available under its insurance policy.  
The Strata Corporation declined to insure itself for Office Bearers’ Liability. All agreed. 
 
Renewal / Placement 
The Manager advised that it was still too far away from the insurance policy renewal date to obtain quotes. 
It was agreed that the Manager arrange quotes through Surewise Insurance Brokers closer to the renewal date and forward 
the quotes to the Presiding Officer (cc owners with email) for a decision. All agreed. 
 
Product Disclosure Statement and Financial Services Guide 
The Product Disclosure Statement and the Financial Services Guide are available to members of the Corporation by request 
to the Manager. 
 
Contents Insurance 
The Manager informed owners that the Strata Corporation’s insurance policy does not cover owners’ or tenants’ contents 
including items such as carpets, curtains and light fittings. It also does not cover owners’ legal liability in their unit subsidiary. 
It is the responsibility of each unit holder to arrange contents insurance for their unit. 
 
MAINTENANCE 
 
Grounds Maintenance 
It was noted that Greenleaf Garden Services attended the property every 3-4 weeks to mow and edge the common property 
lawns and maintain the common grounds by carrying out tasks such as pruning and weeding. They charged $160 per visit. 
Owners were happy to continue with the service. 
 
Gutter Cleaning 
It was noted that the gutters and downpipes were last cleaned in June 2019, December 2019 and May 2020 by Guttersweep 
at a cost of $704 per visit. It was agreed to proceed with a further clean of all gutters and downpipes in December 2020, 
May 2021 and August 2021. 
 
Pest Inspection 
It was noted that damage caused by termites was not an insured event in terms of the building insurance policy.  
It was noted that the last pest inspection was carried out by ARL Environmental Pest Prevention Services in October 2017. 
No termite activity was found. 
 
It was further noted that a termite inspection has been arranged to be carried out at the property in September 2020 (after 
winter). It was resolved that the Manager move forward with the arranged termite inspection as scheduled.  
 
Gutter Works and Tree Removal – Unit 6 
The owner of unit 6 had reported to the manager, damage to unit 6 possibly caused by a tree. The owner stated that the 
gutters had been damaged in January due to the branches of a large tree on common property and the same tree's roots 
have caused cracking in her verandah. The owner would like the repair of these works investigated by strata as well as 
removal of said tree. 
 
The manager was advised by those present that gutter repair and maintenance is an owner responsibility and, as it was not 
declared earlier, it is too hard to qualify if the tree was responsible or if the gutter has experienced general wear and tear 
which may have contributed to the damage. 
 
The manager was requested to arrange quotes for the removal of the tree and the repair and investigation of the verandah 
cracking for the corporation to consider. 
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Gutter Works – Unit 3 
The property manager of unit 3 reported that the gutters appear to be rusted through and almost falling off. The Manager 
was requested to notify them that gutters are an owner responsibility.  

 

BUDGET 
 
Contributions 
The Manager presented a budget estimate for the coming year and recommended that the administration levy increase to 
$12,400 per annum (from $10,500) and the sinking fund levy remain at $0 per annum.  
 
After discussion it was resolved that annual contributions remain as follows; 
 

Administration Fund Contribution 
Sinking Fund Contribution  
Total Contribution  

$12,400.00 
$         0.00 
$12,400.00 

 
The contribution is payable quarterly, divided by unit entitlement and will commence on 1 October 2020. All agreed. 
 
The Manager advised that if Corporation funds are insufficient to cover Corporation outgoings throughout the year a special 
levy will be raised. 
 
Forward Budget 
The Manager presented a forward budget to the Corporation pursuant to Section 33A of the Strata Titles Act 1988, which 
requires the Strata Corporation to present a statement of proposed non-recurrent expenditure at each Annual General 
Meeting.  
 
POLICIES & APPROVALS 
The Manager advised that if an owner wishes to apply to the Strata Corporation at any time other than the Annual General 
Meeting for an approval of any kind, for which a meeting is to be arranged, that owner, and not the Strata Corporation, 
would be responsible for paying the meeting fee.   
 
Pergola Approval – Unit 7 
The owner of unit 7 notified the group of future works to construct a pergola. The owner sent an e-mail that stated the 
following: 
 
"For your consideration I have attached 2 images of future works I will be conducting on my property being 7-4 Junction Rd 
Littlehampton. 
Granted it is not in the common area of the community and will not change the outside appearance of the property out of 
courtesy I request that it is tabled at the AGM. 
The future works are a Shade house/ Pergola measuring 3.5m by 6.5m and located on the Great Eastern side of my 
property as depicted in the attached. 
The Pergola will be constructed of new materials being permapine and hardwood and will be in keeping with, 
complementary and enhance to the current environment as I have done in the past and will continue to do ." 
 
It was noted that resolution was passed on 08/12/1993 to allow the construction of pergolas for all units. The resolution 
states:  
 
Pergolas 
All units may erect a pergola/verandah in the unit yard subsidiary subject to local Council approval, that it be erected using 
first grade materials to a tradesman’s standard. 
 
Gutter and Roof Maintenance 
It was resolved that the maintenance of each units gutters and roof is the responsibility of each respective owner, not the 
Strata Corporation.  
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NEXT ANNUAL GENERAL MEETING 
The tentative date for the next Annual General Meeting is Wednesday 25 August 2021 at 6:30pm.  
 
CLOSURE 
Owners were thanked for their attendance. 
The meeting was closed at 7:10pm. 

 


