
 

 

 

 
Tenancy Application Form 

 

When completing and submitting an application for a rental property the following requirements MUST be met and 
completed in FULL: 

 You MUST attend the inspection for the property you wish to apply for, if you cannot attend you may have 
someone attend the inspection on your behalf.  

 Identification is required for EVERY Applicant (Every person over the age of 18 years is to complete an 
application form) 
 Photo ID: License, proof of age, truck license, and passport 
 Bank Card or Eftpos Card 
 Medicare Card  
 Pay Slips - At Least Two (2) Centrelink Statement - Last Two (2) OR a Bank Statement - Last Four (4) Weeks 
 At least two (2) References – Friends and/or Family members will NOT be accepted 

 The Privacy act statement MUST be signed to enable your application to be processed.  
 

If you do not have all ID required, we will NOT be able to process or accept your application. 

SUBMITTING YOUR APPLICATION 
Applications can be submitted via: 
Email: app@ctfnre.com.au 
Post or hand delivered: 67 Lime Avenue, Mildura VIC 3500 

PLEASE NOTE: WE ARE UNABLE TO ACCEPT PHOTOS OR SCREENSHOTS OF APPLICATIONS, ONLY PDF AND 
HARDCOPY VERSIONS WILL BE ACCEPTED. 

 

ACCEPTANCE 
Within 24 hours of being approved, successful applicant(s) will be sent an eBook containing important information 
and contacted to arrange a suitable time to sign the bond lodgment form & leases. 
Signup takes approximately 40 minutes. You must make an appointment with us prior to coming in to sign the lease. 
 

SIGNUP 
On the day the successful applicant/s sign the leases, the bond will be required to be paid in the form of bank 
transfer to the Residential Tenancies Bond Authority (RTBA).  
CASH PAYMENT FOR BOND WILL NOT BE ACCEPTED. 
 

KEY COLLECTION 
Prior to collecting keys, your first 2 weeks’ rent is to be paid. Rent can be paid by Bank Cheque payable to First 
National Collie & Tierney Mildura, Debit Card or Direct Debit. 
WE ARE A CASHLESS BUSINESS; CASH PAYMENT WILL NOT BE ACCEPTED. 
 

IF YOUR APPLICATION IS UNSUCCESSFUL 
You will be notified via SMS if you are unsuccessful. 
PLEASE NOTE: Your application will be kept on file for 4 weeks should you wish to apply for another property. 
 

Collie & Tierney First National Real Estate Mildura uses the TICA national database to check tenancy applications. TICA contact 
details: www.tica.com.au, Ph. 190 222 0346. 
 

 
 

          . 
 

 
 
 
 
 
 
 

67 Lime Avenue, Mildura 3500 - Ph: 03 5021 2200       Fax: 03 5021 1213      
www.ctfnre.com.au 
 

 

Once you have been to an inspection you can put your preferences in order of which one you would like your application to be 
put forward for, we only process for ONE property at a time. 

 

One -Address:_____________________________________   ______________________________________             _  

Rent P/W: ________ ________  Bond:______  _____ Date Inspected_____/_____/_______PM_____            _    

 Two- Address:_________________________________________________________________    _____________ 

Rent P/W: ______________   Bond:_________________   Date Inspected_____/_____/_______PM___            ___ 

Three- Address:____________________________________________   _______________________________         __ 

Rent P/W: ________________       Bond:_________________   Date Inspected_____/_____/_______PM____            __ 

 

SURNAME: 

 
 
DATE:  

mailto:app@ctfnre.com.au
http://www.tica.com.au/
http://www.ctfnre.com.au/
http://www.collieandtierney.com.au/


 

APPLICATION  DETAILS 

Term of Lease requested:       6 months/ 12 Months (Please circle) Commencing:       /        / 

Do you have Pets? Yes / No (Please Circle) Type: Breed: No: 

How many people will reside at the property: Adults: Children:        Children’s Ages: 

How will you be paying rent? Weekly    /   Fortnightly   /   Monthly   (please circle)  

 Internet Bpay or Direct Transfer Eftpos at Collie & Tierney Office Direct through Centrepay 

Will the bond be: Own/ Department Of Housing / rent.com.au ($5 fee for cheque processing) (please circle)  

PERSONAL DETAILS 

Applicant #1            Title:   Mr / Mrs / Ms / Miss Applicant #2           Title:   Mr / Mrs / Ms / Miss 

Surname:  Surname: 

Given Name(s): Given Name(s): 

Phone:                                       Phone:                                       

Date of Birth: Date of Birth: 

Current Address:  Current Address: 

Suburb:                                                 Post Code: Suburb:                                                 Post Code: 

Drivers License Number: Drivers License Number: 

Email: Email: 

Emergency Contact: (Not residing at the property)  

Name: 

Contact Number: 

Relationship: 

Emergency Contact: (Not residing at the property) 

Name: 

Contact Number: 

Relationship: 

EMPLOYMENT DETAILS – Please attach proof of income (Pay Slips, Centrelink or Bank Statements) 

Company: Company: 

Occupation: Occupation: 

Self Employed / Full Time / Part Time / Casual (Please Circle)  Self Employed / Full Time / Part Time / Casual (Please Circle)  

Supervisor/Manager:  Supervisor/Manager: 

Phone:   Phone:    

Email: Email: 

Length of Employment: Length of Employment: 

Salary/Income after tax: $             

Weekly / fortnight / month (Please Circle) 

Salary/Income after tax: $             

Weekly / fortnight / month (Please Circle) 

If employed less than 6 months, previous employer details If employed less than 6 months, previous employer details 

Company: Company: 

Occupation: Occupation: 

Full Time   /   Part Time   /   Casual  (Please Circle) Full Time   /   Part Time   /   Casual  (Please Circle) 

Supervisor/Manager:  Supervisor/Manager: 

Phone:    Phone:    

Length of Employment: Length of Employment: 

Email: Email: 

 



CENTRELINK  

Type of Payment: Type of Payment: 

Net Payment Received:  Net Payment Received: 

RESIDENTIAL HISTORY  

Current Address: Current Address: 

Rent or Own:                              Rent paid $              p/w Rent or Own:                              Rent paid $              p/w 

How long have you lived there: How long have you lived there: 

Reason for leaving: Reason for leaving: 

Name of Landlord/Agent:  Name of Landlord/Agent: 

Real Estate Agency: Real Estate Agency: 

Phone:  Phone:  

Email:  Email: 

PREVIOUS ADDRESS 

Address:  Address: 

Rent or Own:                              Rent paid $              p/w Rent or Own:                              Rent paid $              p/w 

How long did you lived there: How long did you lived there: 

Reason for leaving: Reason for leaving: 

Name of Landlord/Agent: Name of Landlord/Agent: 

Real Estate Agency:  Real Estate Agency: 

Phone Number: Phone Number: 

Email: Email: 

Was the bond refunded in full?  Yes / No (Please Circle) Was the bond refunded in full?  Yes / No (Please Circle) 

If no, why? If no, why? 

REFERENCES - *FRIENDS AND/OR FAMILY WILL NOT BE ACCEPTED 

Name: Name: 

Phone: Phone: 

Email: Email: 

Relationship to you: Relationship to you: 

Length of Time:  Length of Time: 

Name: Name: 

Phone: Phone: 

Email: Email: 

Relationship to you: Relationship to you: 

Length of Time: Length of Time: 



DISCLAIMER/AUTHORITY 

PRIVACY ACT ACKNOWLEDGEMENT FOR TENANTS 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
In accordance with Privacy Principle 1.3 of the Privacy Act we require you to read and sign this acknowledgement.  In order to process 
a tenancy application a tenancy applicant is required under the National Privacy Act to be made aware that an organization may access 
a database.  In addition, a tenancy applicant is entitled to know what will happen to their information when it is passed onto an Agent. 

 
In accordance with the National Privacy Principles, Collie & Tierney First National Real Estate discloses that in addition to information 
being supplied to a database company other organizations may receive information from time to time.  Other organizations may 
include debt collection agencies, insurance companies, government departments and other landlords or agents. 

 
I/We the said applicant/s declare that I/we give my/our permission to Collie & Tierney First National Real Estate to collect my/our 
information and pass such information onto any tenancy database for the assessment of my/our tenancy application.  I/we further 
give consent to Collie & Tierney First National Real Estate to contact any of my/our referees provided by me/us in my/our tenancy 
application or any other person or organization deemed fit by Collie & Tierney First National Real Estate to assist in the completion of 
my/our tenancy application. 

 
I/we agree and understand that once a tenancy application has been lodged with Collie & Tierney First National Real Estate and an 
inquiry made with a tenancy database my/our information may be recorded as making as inquiry. 

 
I/we agree that in the event of a default occurring under the tenancy agreement I/we give my/our permission to Collie & Tierney First 
National Real Estate to register any of my/our details of such breach with a tenancy database.  I/we further agree and understand that 
the removal of such information from a database company is subject to the conditions of the Database Company. 

 
I/we agree and understand that should I fail to provide Collie & Tierney First National Real Estate with the information and 
acknowledgements required by Collie & Tierney First National Real Estate may elect not to proceed with my/our tenancy application.  
I/we agree and understand that a listing with TICA Default Tenancy Control Pty. Ltd. or any other database company could have an 
adverse effect on my/our ability to obtain future rental accommodation. 

 

Applicant Name:     Applicant Name: 
 

________________________________   ___________________________________ 
 

Signature:      Signature: 
 

________________________________    _________________________________ 
 

Date: ___ /___ / ___     Date:  ___ /___ /___  


