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Dear Resident,

On behalf of the Owners Corporation and Building Management we
welcome you to Lakeside Apartments.

We aim to create an environment which you will be proud to call
home.

In your information pack, you wiIIAﬂnd the following:

e Owners Corporation Responsibilities
¢ Building Manager

e Move in and Move out Procedures

e Facility and garbage disposal rules

¢ Blind specifications and rules

e Services Connection

e Forms

We hope you will enjoy living at Lakeside Apartments.

Still have a question? We have an on-site Building Manager who
will gladly assist you with your query.

Thank you,

Sherry Li
Owners Corporation Manager
Melbourne Owners Corporation Services (MOCS)

info@mocs.com.au
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An Owners Corporation is created when a plan of subdivision, plan of strata or cluster subdivision is registered.
As the appointed managing agent of your Owners Corporation, Melbourne Owners Corporation Services (MOCS)
will provide the following services:

Meetings
MOCS organizes annual general meetings of the Owners Corporation. We take minutes and forward a copy to all
members. An Annual General Meeting will be convened in accordance with the Act and Regulations at which
annual financial reports and a proposed budget will be presented for your consideration and if appropriate,
adoption.

To protect your interests we encourage you to attend or appoint a proxy for each annual general meeting. We will
notify you of the date time and venue at least 14 days prior to each meeting.

Maintenance
We assist in the co-ordination of contractors including caretakers and gardeners to ensure the property is
maintained in good order.

Insurance

We have arranged for the Owners Corporation reinstatement insurance cover of the buildings, which includes
public liability insurance for the common areas for this property. This policy similar to normal “house” insurance
and covers the structure and not contents. Please note for floor coverings and floating floorboards they are
considered to be contents and generally not included in the Owners Corporation structural insurance cover.

Contents Insurance

Lot owner’s personal assets or legal liabilities are not insured under the strata plan insurance. Lot owners who
are residents should take up contents insurance and ensure their policy includes public liability cover for the unit
(and the car space if on separate lot) and any liability of the lot owner occasioned on common property.
Landlords should take up Landlords Insurance and Public Liability Insurance relative to each unit.

Rules

Section 141 of the Act states “the rules of an Owners Corporation are binding on: the owners corporation; the lot
owners; any lessee or sub-lessee of a lot; any occupier of a lot.” A copy of the rules of the Owners Corporation
can be obtained from our office, together with a copy of Schedule 3 of the Owners Corporations Regulations
2007 “Statement of Advice and Information for Prospective Purchasers and Lot Owners”.

If you do not intend to occupy your unit /lot section 136 of the Act requires that you “must give the occupier of
the lot a copy of the rules of the Owners Corporation at the commencement of occupation.” Section 137
outlines the duties of occupiers of lots regarding complying with the rules of the Owners Corporation, and use of
the common property.

A copy of the owners corporation rules must be appended to or included in the Rental or Lease Agreement which
should include a reference to the fact that the property being rented / leased is part of an owners corporation
and that the tenant “will be part of an owners corporation and will be expected to comply with the owners
corporation rules”.

Please note under section 134 of the Act lot owners MUST give notice to the Owners Corporation of any
application by the lot owner for a building or planning permit affecting the lot.
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Provision of Contact Details

Section 134 (2) of the Act states “a person who acquires a lot must advise the owners corporation of the person’s
name and address within one month of the completion of the contract.” This is generally done by the vendor’s
and purchaser’s solicitors issuing a Notice of Disposition / Acquisition or other appropriate written advice.

A copy of an Owner’s Information Sheet in included and this is completed by the new owner and returned via
email, mail to our office.

If it is intended to lease or rent the unit, please provide details of your rental agent in the Owners Information
Sheet so contact can be made if necessary.

Owners Corporation Fees

Owners Corporation Fee Notices are issued one month before they are due in accord with the Act on a (generally
quarterly) basis as resolved by the owners corporation, and noted in the Owners Corporation Certificate. Fees
become due on the date shown on the fee notice. The Owners Corporation accounts are held by Macquarie Bank
which has its own DEFT payment facility. Payment options and details are included on each Owners Corporation
Fee Notice. Fees that remain unpaid after the due date will be recovered in accord with Part 11 of the Act.
Interest will be charged in accord with the resolution of the owners corporation after a grace period as resolved
by the owners corporation.
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BUILDING MANAGER — PETER SMITH

The duties of the Building Manager include organising the maintenance of the buildings as
well as supervising the conduct of residents and visitors. All enquiries, requests and
complaints regarding building maintenance issues should be directed to him. The Building
Manager also provides advice on building defects and basic maintenance and repair
services for common areas. If you are a tenant you need to contact your managing agent in
the first instance.

Hours: Monday to Friday 8:00am to 4:00pm (except public holidays)
Phone: 0457 235 035
Email: lakesidemelbourne@gmail.com

After Hours Emergency Contact is Roscon Property Services:

Phone: 1800 767 266
Email: info@roscon.com
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MOVING IN/OUT PROCEDURES

Bookings: Furniture moving in or out must be arranged at least 72 hours prior to the intended move.
Bookings must be made in writing and addressed to lakesidemelbourne@gmail.com. Booking is only
confirmed once acknowledged in an email by the Building or Owners Corporation Manager.

Times: During the initial move in period, move-ins will be permitted outside of normal hours and on

weekends provided a booking has been made. No moves are permitted on Public Holidays.

Initial 4 WEEKS MOVE IN/OUT TIME SLOT will be from Monday to Sunday 8am-4pm.
Move in/Out Time Slots MON-FRI
(Saturday allowances 1 month from initial settlements)
Morning 8§ AM-10 AM 10AM -12 PM
Afternoon 12PM -2 PM ‘ 2PM-4PM
All moves must be completed by 16:00PM.

Access: The Building Manager will make arrangements for the resident to have access to a lift to travel to
the required floor and allow moving vans to access the car park.

You need to inform your carrier that due to height restrictions (Maximum Height Clearance 2.2 M), high
vehicles cannot access the car park. It is suggested that high vehicles be parked on street parking outside
the building.

All moves must be made via ground floor loading within the car park accessed from the rear lane, and
NOT through the front entry of the building.

Please refer to the Building Manager about Lift Dimensions.

Rules applying to moves:
1. The Building Manager MUST be informed about moving IN or Out of the building.

2. Removalist Public Liability Insurance policy must be provided prior to commencement of the move.

3. The Owner or Occupier must be present to manage the removalist at all times and act as a contact
point to facilitate the move and ensure procedures are adhered to for the safety and security of the
Building.

4. The moving vehicle cannot be left unattended. If there are any vehicles that need to exit or enter the
basement car park, the moving vehicle must give way.

5. Furniture or other items may only be moved into the Building when the protective covers to the
appropriate lift have been arranged by the Owners Corporation Manager.

6. Removalists must not prop open doors to the property or lock off lifts except in accordance with
instructions by the Owners Corporation.

7. No items are to be placed up against common property walls or left unattended in the hallway at any
time.

8. Care must be taken to ensure that any Fire Sprinkler Heads are not struck by any object whatsoever. A
resulting ALARM and CALL OUT charge will be assessed to the responsible party.

9. Owners and Occupiers will be held responsible for the cleanliness of Common Property and damage to

lift, walls and other areas. Any costs associated with rubbish removal from common property as a result
of the move will be paid for by the relevant Owner or Occupier. If any amount owing is not paid by the
relevant Occupier within 14 days of the date of moving (and that Occupier is not the Owner of the Lot),
then the Owners Corporation may recover the amount from the Owner.

The Building Manager may refuse any unscheduled move-ins or outs in Lakeside Apartments.




MELBOURNE OWNERS CORPORATION SERVICES

PO Box 2228 Hawthorn VIC 3122
AR 96 164 870 464 T(03) 9818 2488

fEa e it s
MELBOURNE QWNERS CORPORATION SERVICES % info@maocs.com.au
www.mocs.com.au

GYMNASIUM RULES & ETIQUETTE

Exercise at your own risk — Gymnasium is unsupervised

The gymnasium is only for the use of Owners and Occupiers.
Guests of Owners or Occupiers may not use these facilities unless the Owner or Occupier obtained
the permission of Building Management in accordance with the requirements of the Owners

Corporation as determined from time to time.

The gymnasium may only be used in a manner that will not cause a hazard to the health, safety and
security of themselves and/or any owner, occupier or user of another lot within the Building.

Smoking, spitting, glass objects, drinking glasses, sharp objects, alcohol or food are not permitted.

A person who is under the influence of alcohol, drugs or any illegal substances may not use the
gymnasium.

The gymnasium may not be used as a place of business or profit center.

Proper gymnasium footwear and attire must be worn at all times.

Users of the gym must bring a towel and always wipe down the equipment after each use.
All users of the Gymnasium must use earphones when listening to a personal audio device.

In consideration of other residents, please do not converse on cell phones.

. Children under 10 years of age are not allowed to use the gymnasium. Children between ages 10-13
are only permitted to use the gymnasium whilst under direct Adult supervision.

. A personal trainer is permitted to train Owners or Occupiers if he or she obtains the prior consent of
Building Management. This form can be obtained from Building Management. Building Management
may set a limit on the number of personal trainers permitted to run training programs in the
gymnasium at any one time.

No responsibility is accepted by the Owners Corporation for any injury or damage to any person or
property as a result of the Owner’s or Occupier’s use of the gymnasium.

. Owners and Occupiers will be liable for any expenses associated with repairing, damage caused by to
the gymnasium equipment, by any users of the gymnasium equipment. Damage arising from misuse

of equipment may result in the Owner and Occupier being prohibited from using the gymnasium.

No equipment may be removed from the gym. Owners and Occupiers are responsible for returning
the equipment to the proper location.

Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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SWIMMING POOL AREA RULES & ETIQUETTE

Without limiting Rule 5.2.2, a Member or Occupier of a Lot must comply with swimming pool area rules as
approved by the Owners Corporation Committee from time to time. The initial swimming pool area rules
are as follows:

Children may use the swimming pool area only if supervised by an adult in the swimming pool area
and on access to and egress from the swimming pool;

Glass objects, drinking glasses and sharp objects are not permitted in the swimming pool area;
Alcohol and food are not permitted in the swimming pool area;

The swimming pool area is for the private use by Members and Occupiers and no more than two
guests per Member or Occupier at any one time, although guests are to be accompanied by a
Member or Occupier at all times;

Smoking is not permitted in the swimming pool area;

For the hygiene of all users of the swimming pool, all users must shower before using the swimming
pool;

Running, ball playing, jumping, diving, noisy or hazardous activities are not permitted in the
swimming pool area;

Hours of use are between 8.00am and 10.00pm or as otherwise determined by the Manager;
All users of the swimming pool area must dry off before leaving the area;
. Suitable footwear must be worn to and from the swimming pool area;

. A Member or Occupier of a Lot and persons under their control must ensure that when in the
swimming pool area appropriate attire is worn at all times i.e. nude bathing is not permitted;

. All users of the swimming pool do so at their own risk;
. Spitting is not permitted in the swimming pool or swimming pool area;

. A Member or Occupier of a Lot must comply at all times with the Owner's Corporation's access
regulations governing the swimming pool area imposed from time to time.

Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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KITCHEN RULES & ETIQUETTE

Please read and follow all signs in the kitchen.

Wash all your dirty dishes and pots BEFORE you leave.

If you use a sponge or dishtowel. Please rinse it out before putting it away.

Sponges are to be used only for dishes. Use washcloths or paper towels to clean other items.
No smoking or alcohol is permitted.

Throw away or recycle any wrappers, containers, peelings etc. that you no longer want.

Personal Items or food must not be left in the common areas at any time. Cleaners have
been instructed to remove any items from the common areas if left by user.

All kitchen appliances and work surfaces and benches should be cleaned after use. Residents
must leave common area neat, clean and tidy after using them.

Costs for any damage repairs or replacement of any equipment will be invoiced directly to
the Owners/Occupiers.

10. No responsibility will be taken by the Owners Corporation for any injuries or loss of items.

Building Manager: 0457 235 035 Email: Jakesidemelbourne@gmail.com
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LIBRARY ROOM RULES & ETIQUETTE

Alcohol and food are not permitted in the Library Room.

Group meetings in the Library must be requested at least 24 hours in advance by contacting
the Building Manager.

Group meetings in the Library must be scheduled on first come, first served basis.
No responsibility will be taken by the Owners Corporation for any injuries or loss of items.

Personal items must not be left in the Library at any time. Cleaners have been instructed to
remove any items from the common areas if left by users.

No books or Magazines can be taken away from Library.

General Courtesy and safety are required. All users should know where fire exits are located.

Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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RECYCLING & GARBAGE SERVICES

There is a garbage disposal chute located on each level.

All waste disposed of via the chutes must be contained in tied plastic bags;

Glass, paper, cans and bottles are to be disposed directly into the recycling bin. These items
must not be bagged;

Cardboard boxes/cartons are to be flattened and disposed directly in the bin room;

If the bin chute(s) become blocked and the Owners Corporation is able to identify the
responsible Owner or Occupier, the cost to reinstate the chute(s) may be recovered from
that Owner or Occupier;

An Owner or Occupier must not place any body part, such as hands or arms, into a chute
beyond the door frame of a chute;

Items that must not be disposed of via either chute include cigarette butts; ignition sources
or fluids, items weighing over 35kg and any items which may block the chute;

All items which cannot be disposed of via the chute (subject to observing all Rules, and
Guidelines) may be disposed of in the bins within the garbage rooms located within the
carpark;

No items are to be left in front of the chutes — clear access to chute and emergency exit door
required at all times;

Cardboard cartons and rubbish must not be left on the premises by tradesmen. This type of
rubbish must be removed by the trades or service people and must not be left in any
Common Property.

. Hard rubbish (for example glass, brick, crockery, appliances or similar) must not be disposed
of through the chutes. An Owner or Occupier is responsible for the disposal of
hazardous/hard rubbish or large items, and must make private arrangements for disposal of
these items.

Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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WINDOW AND BALCONY RULES

The Owners Corporation Manager may from time to time set Guidelines in relation to window furnishings.
This is to maintain consistent appearance to the external facade of the Building. Without limiting any
other of these Rules, Owners and Occupiers MUST NOT:

1. Place any washing, towel or other article on a Lot in such a way so as to be visible from the Common
Property, another Lot or outside the Building.

Keep anything inside a Lot that is visible from outside and when viewed is not in keeping with the
rest of the building.

Install bars, screens or grilles or other safety devices to the exterior of any windows or doors of a Lot
without the prior written consent of the Building Management.

Allow any glazed portions of a Lot or the Common Property that surrounds a Lot to be tinted or
otherwise treated with the effect that the visual characteristics of the glazing will change.

Install any external wireless, television aerial, sky dish receiver, satellite dish or receiver or any other
apparatus that can be viewed from the exterior of Lakeside Apartments.

Install any air conditioning unit in a Lot other than in a place nominated by the Manager.
Install any pipes, awnings, wiring, cables to the external face of Lakeside Apartments.
Construct any shed, enclosure or structure of any nature on a balcony or terrace.

Paint, finish or otherwise alter the external fagade of Lakeside Apartments or any improvement
forming part of the Common Property.

Hang or install vertical blinds. Must not hang or install curtains or drapes visible from outside the
building unless the side of those curtains or drapes visible from outside is lined in tones approved by
the Owners Corporation Manager.

. Allow the erection of any for sale or for lease or licence or sub-lease boards or signs.

. Allow any balcony or terrace to become unkempt or overgrown or unsightly. Residents are required
to clean the interior and exterior of windows.

. Any item that is permitted to be on a balcony or terrace must be secured so that it cannot be
dislodged during high winds.

No items may be dropped or thrown from a balcony or terrace.

Building Manager: 0457 235 035 Email: [akesidemelbourne@gmail.com
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WINDOW BLIND SPECIFICATION

Dear Occupants,

Please be informed under the Owners Corporation Rules, you must not install or permit the installation of
any window coverings other than as permitted by the Owners Corporation.

This is important to maintain consistent appearance to the external fagade of the building.

Owners Corporation Colour and Specification in relation to the window furnishings:

e Type: Roller Blind ONLY.
. Screen Colour: vif-wiitefesimmextermally.

The sample of colour can be obtained from Building Manager’s office.
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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SERVICES CONNECTION

Telephone, Internet & Pay TV

You can contact your preferred telecommunications service provider to arrange the connection of
internet, telephone & Pay TV services. Please advise the Building Manager of the connection date to
enable the Building Manager to provide access to the premises and communication cupboard to the
technician. Each apartment has a telephone connection point, data connection and TV point to receive
free to air television and cabling for Pay TV in the living room.

All apartments are registered and equipped with NBN network.

Please note that purchasers are responsible for all telephone and internet connection costs.

Electricity

Please note that the vendor will be disconnecting electricity within 7 days of settlement. Lakeside has
been built using an embedded electrical network contracted to WIN energy for the supply of electricity.
An embedded network provides reduced rates and is restricted to WIN energy. Therefore, residents are
unable to arrange billing through a different electricity supplier and must utilise WIN energy. To arrange
connection, please go to WIN energy Website or by phone 1300 791 970 (AU only).

Gas & Bulk Hot Water

The Lakeside Apartment has a bulk hot water supply with separate meters for each apartment. These
separate meters establish individual resident’s gas consumption. Residents will need to arrange for an
account to be set up with WIN energy. This service is restricted to WIN energy, therefore residents are
unable to arrange billing through different gas suppliers. You can contact WIN energy by Phone 1300 791
970 or Website www.WINconnect.com.au

Water

The water supplier is City West Water. If you've purchased a property, your solicitor or conveyancer is
responsible to advise the City West Water to the change of ownership to the property you have
purchased. All owners or residents are responsible to contact the City West Water directly to set up an
account. If you’re an existing City West Water customer, you can update your details at any time through
City West Water website.
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BUILDING MANAGER — PETER SMITH

The duties of the Building Manager include organising the maintenance of the buildings as
well as supervising the conduct of residents and visitors. All enquiries, requests and
complaints regarding building maintenance issues should be directed to him. The Building
Manager also provides advice on building defects and basic maintenance and repair
services for common areas. If you are a tenant you need to contact your managing agent in
the first instance.

Hours: Monday to Friday 8:00am to 4:00pm (except public holidays)
Phone: 0457 235035

Email: lakesidemelbourne@gmail.com

After Hours Emergency Contact is Roscon Property Services:

Phone: 1800 767 266
Email: info@roscon.com
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com




MELBOURNE OWNERS CORPORATION SERVICES

PO Box 2228 Hawtiorn VIC 3122
ﬁ AL 96 164 870 464 7 (03) 9818 2488

£ info@macs.comn.
MELEOURRE QWNERS CORPORATION SERVICES - info@maocs.comau
www.mocs.com.au

P 5 P s P S 8ALAX

[R5 25 A AR AT N R AR R o

N B R EHT AR, ERITED 24 /N HUE
TRLIRE S 2 15 HEN .

YoV AR IEAEAT N B B i A5 R B AT

TRE IS IIY), (EFTHESR B 7E B BRI AL DKIR A B4 iR S B TE A BB R

AR B PR S A5

i 3 B 2 sy R = i — AL AU 22 e U, B ek s W ORI E .

Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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Building Manager: 0457 235 035 Email: |Jakesidemelbourne@gmail.com
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WINDOW BLIND SPECIFICATION

Dear Occupants,

Please be informed under the Owners Corporation Rules, you must not install or permit the installation of
any window coverings other than as permitted by the Owners Corporation.
This is important to maintain consistent appearance to the external fagade of the building.

Owners Corporation Colour and Specification in relation to the window furnishings:

° Type: Roller Blind ONLY.
. Screen Colour: off white facing externally.

The sample of colour can be obtained from Building Manager’s office.
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Building Manager: 0457 235 035 Email: lakesidemelbourne@gmail.com
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OWNER CONTACT DETAILS FORM
Owners Corporation on Plan No. PS737476N
Lakeside - 77 Queens Road, Melbourne

To assist us in efficiently managing the Owners Corporation it would be appreciated if you would confirm and/or complete the
below information and return by post or email to:

Melbourne Owners Corporation Services
PO Box 2228

Hawthorn, VIC 3122

Via email: marissa@mocs.com.au

OWNER CONTACT DETAILS:

Lot Number: e on Plan of Subdivision No. 737476N

Unit Number: e / 77 Queens Road, Melbourne, VIC 3004

LOt OWNEI/S NGME:  ciriiiiiiiiiisiesre i i st eratsses s bt e besssentaeste s e saseessessssae e beeseesheeasssaeeseesseenbeenbesebessbeensaessenaretessabesRaeabbe e b e s et e bsebbbsnbe s
LOt OWNEE/S AGAIESS: civeeiviiiitiereieeseestesssesseeiseessessessessasereessesaesssssssesseeneesseanessseessesssessesnssasssenessiessnnssissssssntsstentsssnstinssisseestessreinees
Lo Ty = o [ X3 OO U TP PPPPPPPP

(if different from above)

.....................................................................................................................................................................

Telephone Numbers: B/H: .ccccvivvienenvinnincrcinenenne ATH: oo MODIIE: wevvveeiiriiee e
EMEIL AGAIESS: oot eereereere st e esrr e s e esee s e e s ereesbe s rsshe o s s s ab e e d o R e s s b s S h e SRE e SR e LR SR SR SR e e R e eR e R R e e e b s et b e b
NOTE: All fee notices a;nd correspondence will be emailed to Owners who provide an email address above.

' MANAGING AGENT DETAILS:

If your property is managed by an Agency, please provide the following information.

Y =T aE= YT a Y= Y= T o or OO
Agent Name: CeeteereeneetesserseeraeeReeeatereeteeeateiheearesatentenbeere e be et s e R eeare AR e ea e e e s e RS eRae ke e R e e heeAh e e eR e e eR e e HE S SR e e AR g e e e e R bR e R e e R e e nR e e R e e R b e
AZENCY AQAIESS: ciiiiiriciienesiesiteseesiesveesieeshseasesase b eeseeeseabeebesie s sab e s he b e s S30 e R e S AEe SR e s AR S e b e AR R E AR LS HRE SR E N R G R e s b s b s b e e e s he s ebbenaes
Telephone Numbers: B/H: .ocvecivecccnnveneesienneninne ATH: i MObIlE: i
EMAIIAGATESS:  coeeeeeeeeeeeseeseeeeeseseeesesesseessssseseseess s £ 22t et R ettt

Is your Managing Agent authorized to pay Owners Corporation fees on your behalf? YES / NO
(please circle)

If “YES” is circled, please be advised that all fee/levy notices will be sent directly to your Agent at the address provided above for payment. In
the event that your Managing Agent is changed, it is your responsibility to contact our office to provide new Agent details, or to confirm that
correspondence is to be forwarded directly to yourself.
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TENANT CONTACT DETAILS FORM
Owners Corporation on Plan No. PS737476N
Lakeside - 77 Queens Road, Melbourne

This form is to be completed by Owner Occupiers and Tenants {(or Managing Agents) only.

To assist us in efficiently managing the Owners Corporation it would be appreciated if you would confirm and/or complete the
below information and return by post or email to:

Melbourne Owners Corporation Services
PO Box 2228

Hawthorn, VIC 3122

Via email: marissa@mocs.com.au

RESIDENT DETAILS:
Lot Number: i, on Plan of Subdivision No. 734528M
Unit Number: e / 77 Queens Road, Melbourne, VIC 3004
RESIAENT/S NBIME! oiiviiiiveiieiieriieieeresse e ssesteraesresbesaesresaeebessssreshasseneebesmsebdsessbea b e AE € o be s b ab b e e RS b e SR s AR e RS LA e s L oAb e b e e b e SRR AR B S b e s s h e e n e v R b ranasenneenes
Phone Numbers: B/H: ciiiiiieeiieneinnnneesinnsnneenne ATH: oo MODIIE: i e
o T Vo Lo =L OO PP PP PP
VEHICLE DETAILS:
VEIICIE IMIAKE: 1oveiieiei ettt e et s b e s e s b e r e e s s sabe b e s b e s bs s b e b e s b b e s hs s b b oAb o b b o b0 s ba s e b e e e b e a L b e R b e SR e e R e e R s e R e e L e SRR e oA e e e R e e b e e b e e n e s
Vehicle Colour: i, Vehicle Registration NO: ...
RV 2y 1ol TN 1Y/ = 1= O OO OO U PSSP PP
Vehicle ColoUr: e e Vehicle Registration NO: ...ccoovveerersvermnniciinininis e
 BUILDING ACCESS DETAILS:
BUIIAING SWIPE NO/SI  wuvveerteireniriiiinieisesesesisnniiness sresesssesesessmsesesssss s st ssssssiias sbebetstststeresisssssssstatsnsststssssssansssnosas
NO. OF REMOLES HEIA:  covviitiiiicieieciiree s sresreeereseeeesrnessr s e e e ssbesstesbeoss oabsssbsssbesteseossniissstteeinssssesssesssesseas
MANAGING AGENT DETAILS:
Y YT g = =T oY O PP
Agent Name: TR OO PR
AZENCY AQAIESS: ciiiiiveriresir s r st r s b h e r et e e b o bt oL s b e b e s e b oL e b e e R e e o4 e 14 e o 48440 SR T RO RO SR e T A e b e RO AR SR L e e R e rE e R R Rt v
Telephone Numbers: B/H: .cvviivvininnninneennennns ATH: e o) o 11T S

EM@Il ADOrESS: trereeiisirreiieeresistiesestreesinneessseseissasassersatesnesasstessanbrassaseaesssbseesaanssstessnssnessesssssnseessartesiosteessensrrnneseisartessiairensanns
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PET REQUEST FORM
Owners Corporation on Plan No. PS737476N
Lakeside - 77 Queens Road, Melbourne

APPLICANT DETAILS:

Lot N

UMDEE vt ssrenreess s sernrenens on Plan of Subdivision No. 734528M

Unit Number: e s eenens / 77 Queens Road, Melbourne, VIC 3004

RESIAENT/S NAIME: cuviviitiiiiirirr it brere e st e e e b e s e e sbe s e e beseesaeabe s b easebesbe e es b shess e e R e SR L e R € AR e s b e e RS e b e o R e o R0 EE e oA e S b S e R e SR e b0 s R e e b s e s e b e R b e e b e ae s bn e e e s

Arey

Phon

0U an OWner OCCUPIEr OF TENANT?  ooiiiiiiiieiiiiiie e s e s s s e e e s s b e et s e s saa e e e s r e b s sra s e e e s s nedesesabesssabns

e Numbers:  B/H: civiviveinennrenrcnesieesneannes ATH: e e MODIIE: 1oveeriirirrerreeeree e

EM@Il AQAIrESS: reririiiiiiiiiiiiieiiiiiiisreeeeeississreesteeesssssssssrtesiesbesessssesreessrasessssssessosssesenssessiouessssssresstssessessesssasseessesisnsreneneessssssannnrees

REQUEST DETAILS:

I/We
Anim
Regis

TER

would like to request permission for the following animal to be approved to reside in our apartment:
al TYpe: s 2T =T=Ye PR
1= Y [0 ] T8 |V Lo TR O OO PO PP PPN PP PP P

MS AND CONDITIONS:

[ /W ottt et s e s e e r e e enbesaa e b e s san e et n e se s bR e bbb ns the Resident/s, understand and agree to the following:

Hw

The Owners Corporation reserves the right to decline this application without providing a reason;

Should the Resident/s detailed above be granted permission by the Owners Corporation to keep the abovementioned
animal at the property, the Resident/s will be liable for any damage caused by the animal to either the private lot or
common property, which is to be rectified immediately following the damage caused;

The animal must be registered with the local council (if applicable);

The animal must not become a nuisance or cause any discomfort to any other Resident at the development;

Upon approval of this application a photograph of the animal must be provided to Melbourne Owners Corporation
Services Pty Ltd within 7 days of the date the approval is granted;

If approval is granted by the Owners Corporation to keep the above animal at the property, the approval does not
supersede any clause in the lease agreement between the Landlord and the Tenant with respect to an animal being kept
within the private lot. It is the Tenant’s responsibility to seek further approval from the Landlord to keep an animal within
the apartment.

Should the above terms and conditions not be followed, the Owners Corporation reserves the right to revoke the approval
granted and request immediate removal of the pet from the property.

SIENEA DY RESIAENL/S: evieeeiiririieererisee et ee e e e e s beberes s essssrsbebss st sts s4esesbsbostinerestsesEsbe s ab s b e b e s s e e b s e b e s s bssa b e se e b e bbb s b e R n s e s e eae s

Resident Name/s: s et a s st e s e e et st es st ar et ensaseesaesetasensaesanranniens evesesesesseesereseeteteset e s st st ettt e s e s b se s bt et es et s e s s bnas

Date:

Pleas

..............................................................................

e submit this form to the Owners Corporation for approval via post to ¢/- Melbourne Owners Corporation Services Pty

Ltd, PO Box 2228, Hawthorn VIC 3122, or via email to marissa@mocs.com.au. A response will be provided to the applicant

once

a decision has been reached by the Owners Corporation Committee.
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MOVE IN/MOVE OUT REQUEST FORM
Owners Corporation on Plan No. PS737476N
Lakeside - 77 Queens Road, Melbourne

This form must be submitted to the Building Manager at least 72 hours prior to the planned move in order to confirm the move. Move are only permitted
to be carried out Mondays to Fridays during the following time slots (Saturday allowances 1 month from initial settlements):

MORNING 8:00am to 10:00am 10:00am to 12:00pm
AFTERNOON 12:00pm to 2:00pm 2:00pm to 4:00pm

A pre and post inspection will be carried out by the Building Manager to inspect for damage caused during the move. If damage has evidently been caused
during your move infout, you will be charged all costs associated with rectifying the damage caused therefore we urge you to take extreme care when
moving your items through the Common Property. Furthermore, any items dumped at the property by vacating Residents will be removed by the Owners
Corporation, with the cost being deducted from the Resident’s bond accordingly.

APPLICANT DETAILS:

Unit NUMDEr: s s eeeresnes / 77 Queens Road, Melbourne, VIC 3004

RESIAENE/S NBME!  oiieiecciieriinieiverres e esesesessaseas b e bbb s b et es bbb et st se bt sssetae s s e bt se s s e Aot st s s e s et et esaesesat et et asatsesassesese b b essesesaenen sese bt sesesatssesneaenesesassasnesesesesasas
Phone Numbers: B/H: it ne ATH: s MODIIE: vt e sene
EMail ADAress: i eb s sesessretes e st e bbb e R s e £ e bR e bbbt es bbb b b e R s b b e bR esReR et e s e bbbt AR b e bRt e R R s e e R e r ettt Re s R ensnatees
- MOVE IN/OUT DETAILS:

Date Of MOVE: s e nens TIMe SIOt fOr MOVE: e re e
Type of Move: Self-Move / Removalist (please circle)

 REMOVALIST DETAILS:

REMOVALIST COMPANY: oiuiiiiiiiiiiiiiiit sttt e e seesesesseessesssseessebesse et e s sbstebeassbesesssbababessssebessasasesssssehessssssasesentasensntssetesesssbesos seserenensessnnenensesesensaeeensessneneenes
COMPANY AATESS: 1ottt es st sese s bbb bbb ReE s ee e be b s se bR eRs b ea b ssbeb s b bo b b e ke b et ebm s bt ees bRt bs s Srnb bt as e ta b e bt sssorensrrenetsensrerenes
Telephone No: B/H: oiriieererersnssnnsense e sres s ATH: o MODIIE: wiiriiiirieriereirieeerr e
EMAILAArESS: et eb et stre ek bbb iR bR bR SRR e R A e bR TR R bR e bR R A bR e bR b es st e bRt ee R bt et s bbb s i

It is a requirement of the Owners Corporation that any Removal Company engaged has Public Liability Insurance, with a copy of the Certificate of
Currency to be provided to the Building Manager with this Move in/out Request Form. Additionally, the below section must be completed and signed
by the Removalist and Resident for the move to be approved. If a Removalist is engaged and the below section has not been completed by the
Removalist or a copy of the Public Liability Insurance has not been provided with this form, then the Resident will have to accept the liability on behalf

of the Removalist and take responsibility for any damage caused during the move.

 INDEMNITY SECTION - TO BE COMPLETED BY RESIDENT AND REMOVALIST COMPANY

(Removal Company Employee) (Removal Company Name)

aNd/or e, rerereb e bbb bbb s bbb b er e bebabebeba FrOM UNIENO. 1ot sbee s s sre s sresseseessssssesssressens
(Resident Name)

UNDERTAKE TO TAKE ALL DUE CARE AND DILIGENCE DURING THE MOVING PROCESS. Furthermore, the Removal Company agrees to reimburse the
Owners Corporation on Plan of Subdivision No. 734528M any expense incurred by the Owners Corporation to reinstate to the original condition any
surface or item which may become damaged or marked by the company’s action during the move in/out. In the event that the Removal Company refuses
to reimburse the expenses to fix damages, the Resident agrees to accept liability for the charges to be billed to them directly.




MELBOURNE OWNERS CORPORATION SERVICES

PO Box 2228 Hawthorn VIC 3122
ADN Q6164 870 464 T (03) 9818 2488

MELBOURNE QWNERS CORPORATION SERVICES £ info@macs,com.au

www.mocs.com.au
KEY/SECURITY SWIPE/REMOTE ORDER FORM
Owners Corporation on Plan No. PS737476N
Lakeside - 77 Queens Road, Melbourne
This form is ONLY to be completed by the Lot Owner or Managing Agent.
APPLICANT DETAILS
Lot Number: e on Plan of Subdivision No. 734528M
Unit Number: NN / 77 Queens Road, Melbourne, VIC 3004
NAME: e s s ese et et et RA AR AR AR AR SRR AR RS SR bR AR St n e
AArESS: e a ke 44 e AR SRR R 4L AA e RO RN RO R e AR E e E O AR e A e e e eR RS R e e R e R e e R e Re e R e R e e e e s e e R san e
Phone Numbers: B/H: 1ot e ese e e saerenen ATH: o s sstennan IMOBIIE: iivircr it s
EMAILAGUIESS: iR eSS A e £ R SR e Ak AR e ba e eR SRS R Ak E AT AR e s e R R e RO AR e R e e re bR n s bt
RECIPIENT DETAILS
NBMEI bR R SRR SRR SRR R eR e E e bk S SR e R4S bbb e SR £ AR R e R bR ee e e R Rt ek e nae s e st b et e be e bene
Address: e, OO OO TTOTOTOUO PPNt
POSTAl AGAIESS: i bbb R SRR R ER AR R RS R AR R ARt a R AR en e
(if different from above)
Phone Numbers: B/H: oot nesns e s eorenensnens ATH: s MODIIE: vt
EMAaIl AQAIESS: it seb bbb bbb AR RS 44 R ae bR e R bR T R oA Y eSO eE AR R AR RO e R R RO RO e e R bR e b e b b e et ben e An
Would you prefer to pick the keys up from our office? YES / NO
(please circle)
k OR[’)ER’ DEfAILS: ’

Note: In case you have lost swipe or remote, please report it to the Owners Corporation Manager who will deactivate the lost device immediately.

Number of Keys Required: v
Number of Swipes Required:  ..oocvevevneveriiineneinee e

Number of Remotes Required:  ..ocvvvviinnninrnnoneennenieneneenne (remotes are limited to one per car space)

Please submit this form to the Owners Corporation Manager via the following mailing or email address.

Mailing Address: Melbourne Owners Corporation Services, PO Box 2228, Hawthorn, VIC 3122
Email Address: marissa@mocs.com.ay

PAYMENT DETAILS

Pre-payment is COMPULSORY. No order will be released without prior payment. Melbourne Owners Corporation Services will contact you on the number provided
above to confirm the cost of your order prior to processing the payment.

Method of Payments: Credit Card payment

Details:  Visa Master Card |}

NUMDEI! ot st st s sesness s s e s sss s ses et st assssssessrtses s sssssssesans sassssensaes EXP: vivvovnnisiriininines CCV! i

Signed by: s FrOM s
(Managing Agent) (Agency Name)

ANA/OF et ea s e s sneseseans eeiesesebesesehestesessetsteterettart et et ehetse st AR eRebe b s R et A e et et b e Rt e s st et et eretebetetetesatateraretes

(Lot Owner Signature) (Lot Owner Name)




